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EQUAL EDUCATION OPPORTUNITY

The Pointe Coupee Parish Public School System does not discriminate on the
basis of race, color, national origin, gender, age, or disability in admission to
its programs, services, or activities, in access to them, in treatment of
individuals or in any aspect of their operations. The Pointe Coupee Parish
School Board also does not discriminate in its hiring or employment
practices.

This notice is provided as required by Title VI of the Civil Rights Act of 1964,
Section 504 of the Rehabilitation Act of 1973, Title IX of the Education
Amendments of 1973, Title IX of the Education Amendments of 1972, and
the Americans with Disabilities Act of 1990. Questions, complaints, or
requests for additional information regarding these laws may be forwarded
to the designated compliance coordinator.

Karla Jack, Director
Federal Programs Department
Pointe Coupee Parish School Board
Post Office Drawer 579

New Roads, LA 70760
225-638-8674, extension 4821

TERMS OF STUDENT HANDBOOK

The Pointe Coupee Parish School Board Handbook of Student Rights and
Responsibilities: Code of Conduct will be reviewed and revised during the
months of April, May, and June. Any parent wishing to make suggestions or
to express concerns regarding the Handbook should do so in writing before
June 15t and submitting such suggestions and concerns to:

Pointe Coupee Parish School Board
Child Welfare and Attendance Department
Post Office Drawer 579
New Roads, LA 70760
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PoIiNTE CouPEE PARISH PUBLIC SCHOOL SYSTEM

VISION

The vision of the Pointe Coupee Parish Public School System is to educate
students to become productive citizens.

POINTE COUPEE PARISH PUBLIC SCHOOL SYSTEM

M ISSION

The Pointe Coupee Parish Public School System is committed to:

1 Involving students, parents, and communities in the educational
process

1 Providing diverse educational opportunities

1 Providing excellence in education through leadership, quality
teaching, and accountability

The “core business” of the Pointe Coupee Parish Public School System is to
provide students with high content school work that is challenging, engaging
and satisfying , and will result in them becoming educated citizens.



Kevin Lemoine, Superintendent
Pointe Coupee Parish School Board
337 Napoleon Street
Post Office Drawer 579
New Roads, Louisiana 7006(®

(225) 638674(Office) (225) 638237 (Fax)
http:/ivww.pcpsb.neiVebsite)

Dear Parent/Guardian and Student:

Please review thel202018 Pointe Coupé&ublic Scho8ly s t Sudbrt s
Handboolgs it will see as a guidelative tp o u r rightsiarldd 6 s
responsibilitie you have any questions or need asspitaseecontact
one of the following employ€@2%5) 638674 at the extensiommber
provided:

CENTRAL OFFICE ADMINISTRATION

Lacey Bueeh 4812  Director of Accountability & Technology
Amanda Craighead 4883 Head Start Department Supervisor
Gayle Daigle 4805 Chief Financial Officer

Li sa DO A4813 | Birector of Human Resources

Andr ew Dd862 6 Supervisor of Operations

Karla Jack 4821  Chief Academic Officer

Kristy LaCoste 4815  Supervisor of Elementary Education
Kate Guillory Roy 4863  Supervisor of Child Nutrition Program

Karla Jack 4821 Chief Academic Officer

Kristy LaCoste 485 Supervisor of Elentary Ed. &
Early Childhood Programs

Mary Wells 4825 SupervisafSpecial Education

On behalf of the Pointe Couped Batisol Board and all employees, | wish you a very
successful school year.

Sincerely,

Kevin Lemoin8uperintendent

POINTE GUPEE PARISCHOOL BOARD MEMBERS

Mr. Chad Aguiltd, School Board Memb@&istrict D
811 Parent Street
New Roads, LA 70760

Mr. Frank Aguillard, School Board Merabestrict E
10664 Island Road
Ventress, LA 70783

Mr. Brandon Bergeron, School Board Mefib&strict B
13209 Bayou Fordoche Road
Morgnza, LA 70759

Mr. James Cline, School Board Me@bestrict H
P. O. Box 781
Livonia, LA 70755

Mrs. Leslie Grezaffi, School Board Medbéstrict A
7555 Hwy. 418
Batchelor, LA 70715

Mr. Bobby Jarreau, School Board Me@bBéstrict G
10491 Bell@mw Drive
New Roads, LA 70760

Mrs. Anita LeJeune, School Board Medbéstrict F
3987 Wye Road
Lakeland, LA 70752

Mr. Thomas A. Nelson, School Board Medxibistrict C
P. O. Box 896
New Roads, LA 70760


http://www.pcpsb.net/

PUBLIC SCHOOLS/PROGRAMS
POINTE COUPEE PARISH SCHOOL BOARD

Livonia High School Valverda Elementary School
Stacy Gueho, Principal Kim Canezaro, Principal

3118 Highway 78 1653 Valverda Road

Post Office Box 549 Louisiana Highway 977
Livonia, LA 70755 Maringouin, LA 70757

School Phone: 225.637.2532 School Phone: 225.637.2695
Athletic Department: 225.637.3662 Fax: 225.637.2595

Cafeteria: 225.637.2524
Fax: 225.637.3024

Rosenwald Elementary School Rougon Elementary School
Natalie Aguillard, Principal Marcie Cazayoux, Principal
1100 New Roads Street 13258 Louisiana Highway 416
New Roads, LA 70760 Post Office Box 626

School Phone: 225.638.6341 Rougon, LA 70773

Cafeteria: 225.638.8066 School Phone: 225.627.4291
Fax: 225.638.7148 Cafeteria: 225.627.5459

Fax: 225.627.5111

Upper Pointe Coupee Elementary
Myron Brown, Principal
4739 Louisiana Highway 419 West
Post Office Drawer 69
Batchelor, LA 70715
School Phone: 225.492.2555
Cafeteria: 225.492.2494
Fax: 225.618.4938

STEM Magnet Academy of Pointe Coupee Alternative
Pointe Coupee Program (PCAP)

Rob Howle, Chief Program Administrator Ted David, Site Administrator

8434 Pointe Coupee Road 337 Napoleon Street

Morganza, LA 70759 New Roads, LA 70760

Phone: 225.618-4999 Phone: 225-618-4836

Fax: 225.618-4997



SCHEDULES

U Livonia High School 7:30 AM - 2:50 PM

*Student Arrival Time (7:05 AM)

i STEM Magnet Academy
*Student Arrival Time (7:05 AM)

7:30 AM - 2:30 PM

U Elementary Schools 7:50 AM - 3:20 PM

*Student Arrival Time (7:25 AM)
Principals will assign teachers to morning and/or afternoon duties as needed
to provide for the safety of all students.

*Student arrival time indicates the time in which buses will be unloaded and
carpoolers can exit vehicles.

TRANSPORTATION CONTACT INFORMATION

Christy Savoie- Transportation Clerk
Pointe Coupee Parish School Board
(225) 618-4819

FIRST STUDENT CONTRACTED TRANSPORATION DEPARTMENT
(225) 638-9902

Pamela Banks, First Student Field Supervisor
(225) 304-0501, ext. 103

Will Love, First Student Location Manager
(225) 304-0501, ext. 101

First Student is located at 1222 Hospital Road
New Roads, LA 70760

School Year (2017-2018) Calendar

Teachers & Paraprofessionals

Opening Day of School for students (Full)Day
Labor Day (Holiday)

Parent Teacher Conferences (no students)
VS i S NI y(HpEdayb | &

Thanksgiving (Holidays)

ChristmafNew Year (Holidays)
Professional Development DajNO students)
Martin Luther King, Jr. Dd#loliday)

Mardi Gras (Holidas)

Professional Development Days(NOstudents)
Easter/Spring Break (Holidays)

August 810, 2017
August 1, 2017
September 4, 2017
October 162017
November D, 2017
November B - 24, 2017
December 8, 2017 - Januanys, 2018
January 8, 2018
Januay 15, 208
February 1214, 2018
February 1516, 2018
March 3GApril 6, 2018

Gradudion Day for 8niors May 18, 2018
Closing Day of School (Students) May 24, 2018
Josing Day for Faculty & Staff May 25, 2018

Half Days of School
December 20, 204(Exams)
December 212017 (Exams) Prof. Development
December 22, 204(Exams) March 29, 2018

May 22, 2018 (Exams)
May 23, 2018 (Exams)
May 24, 2018 (Exams)

Nine Week Periods
15'Nine Weeks: Augustlt October 2, 2017
2"4 Nine Weeks: Octolyel3 ¢ December 2, 2017
39 Nine Weeks: January-Blarch 16, 2018
4™ Nine Weeks: Marchdl-May 24, 2018

= —a —a -8




Pointe Coupee Parish School Board
Kevin Lemoine, Superintendent
Post Office Drawer 579
New Roads, Louisiana 70760-0579
Telephone Number (225) 638-8674/Fax Number (225) 638-3237

NOTICE OF HANDBOOK ACCESSIBILITY
Dear Parent or Guardian:

The Pointe Coupee Parish School Board’s Rights and Responsibilities Handbook and
Code of Conduct will be posted and available to you via the district's website at
www.pcpsb.net. This is to certify that you have been made aware of the location of the
2017-2018 handbooks. By signing below, you and your child (ren) agree to fully and
faithfully comply with all rules, regulations, and policies included in this handbook and
also understand that failure to do so may result in the student’s removal from the
school. If you DO NOT have access to the Internet and the district's website, you may
request a hard copy of the handbook by contacting the Office of Child Welfare and
Attendance at (225) 638-8674, extension 4810.

Name of School:

Name of Student:

Grade: Homeroom Teacher:

Student’s Signature/ Date Parent’s Signature/ Date

My signature denotes that | give my permission for the Pointe Coupee Parish School
Board to: (1) release personally identifiable information on my child (such as name,
address, grade, school, age, etc.) to valid agencies (such as, State Department of
Education, Title I, Social Security, etc.; (2) publish my  child's work to
classroom/district websites; and (3) publish or make public my child’s unidentified
picture, still or video, taken at a school event if the Pointe Coupee Parish School
Board deems it useful for the school's mission of education. Furthermore, | give
permission for my child to use the internet and email system at school.

Any disagreement with these stated permissions shall be communicated to the
principal in writing by the end of the first week of school.

Parent/Guardian Signature Date


http://www.pcpsb.net/

Pointe Coupee Parish School Board
STUDENT STATEMENT OF COMPLIANCE (GRADES 4-12)

I , do hereby agree to the following:
1. I will attend school daily, except when absent for reasons due to illness or
other excused absence.
2. I will arrive at school on time each day.
3. I will demonstrate significant effort toward completing all required

homework assignments.

4. I will follow school and classroom rules.

Student Date
School:

PARENT OR GUARDIAN STATEMENT OF COMPLIANCE
(Students grades 4-12)

1, , the parent or legal

guardian of , do hereby agree to:

1. Ensure that my child attends school daily, except for reasons due to
illness or other excused absence.

2. Ensure that my child arrives at school on time each day and remains
the entire day.

3.  Ensure that my child completes all required homework assignments.

4. Attend all required parent and teacher and/or principal conferences.

Signature of Parent or Guardian Date

School:




Request for Information
Teacher/Paraprofessional Credentials

Please provide information regarding the professional qualifications of my
child’s teacher(s) and paraprofessional, if applicable.

Parent/Guardian’s Name:

Address:
Telephone Number:
Child’s Name:
Teacher and/or Paraprofessional’s Name Grade Level
1.
2.
3.
4.
Parent/Guardian’s Signature Date

Note: Please return this form to your child’s principal.
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STOP! If you wish to deny permission for your child to
have access to the Internet, bring this form to school and
complete it in the presence of your child’s principal.

If you AGREE to your child having access to the Internet
and the conditions outlined in Policy IFBGA, NO ACTION is
REQUIRED.

COMPUTER ACCESS AND USE POLICY
DENIAL OF PERMISSION FORM

I have read and understand the Computer Access and Use policy of the
Pointe Coupee Parish School Board (FILE:IFBGA) found in the District’s
Student Handbook.

I DO NOT give permission to the school to allow my child to have access to
the Internet.

I further understand that it is my responsibility to sign a Denial of
Permission form in the presence of school administration each year.

Student’s Name:

Parent’s /Legal Guardian’s Name:

Parent’s/Legal Guardian’s Signature:

School Administrator:

Date:

Academic School Year:

**This form is to be kept on file at the school.

11
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TEACHER BILL OF RIGHTS
(LSA-R.S. 17:416.18)

Respecting the authority of teachers is essential to creating an
environment conducive to learning, effective instruction in the classroom,
and proper administration of city, parish, and other local public schools. To
maintain and protect that authority, it is important that teachers,
administrators, parents, and students are fully informed of the various rights
conferred upon teachers. Those rights, the Teacher Bill of Rights, are
established as follows:

1.

A teacher has the right to teach free from fear of frivolous lawsuit
including the right to qualified immunity and to a legal defense
,and to indemnification by the employing school board, pursuant
to R.S. 17:416.1 (C), 416.4, 416.5, and 416.11, for actions taken in
the performance of duties of the teacher’s employment.

A teacher has the right to appropriately discipline students in
accordance with R.S. 17:233 and through 416.6 and any city,
parish, or other local public school board regulation.

A teacher has the right to remove any persistently disruptive
student from his classroom when the student’s behavior prevents
the orderly instruction of other students or when the student
displays impudent or defiant behavior and to place the student in
the custody of the principal or his designee pursuant to R.S. 17:416
(A)@)(O).

A teacher has the right to have his or her professional judgment
and discretion respected by school and district administrators in
any disciplinary action taken by the teacher in accordance with
school and district policy and with R.S. 17:416(A)(1)(C).

A teacher has the right to teach in a safe, secure, and orderly
environment that is conducive to learning and free from
recognized dangers or hazards that are causing or likely to cause
serious injury in accordance with R.S. 17:416.9 and 416.6.

12



6. A teacher has the right to be treated with civility and respect as
provided in R.S. 17:416.12.

7. A teacher has the right to communicate with and to request the
participation of parents in appropriate student disciplinary
decisions pursuant to R.S. 17:2355.1 and 416(A).

8. A teacher has the right to be free from excessively burdensome
disciplinary paperwork.

9. A beginning teacher has the right to receive leadership and
support in accordance with R.S. 17:3881, including the assignment
of a qualified, experienced mentor who commits to helping him
become a competent, confident professional in the classroom and
offers support and assistance as needed to meet performance
standards and professional expectations.

*No city, parish or other local public school board shall esta blish policies
that prevent teachers from exercising the rights provided herein. The
provisions of the Teacher Bill of Rights shall not be construed to supercede
any other state law, BESE Policy, or city, parish, or other local public
school board policy enacted or adopted relative to the discipline of students.
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ATTENDANCE
File: JB -Cf: JBA, JBD; Cf: JBE, JD; Revised: June, 2013

In accordance with state law, it is the responsibility of every parent, tutor, or
legal guardian of a child between the ages of seven (7) and eighteen (18) to
enforce the attendance of his or her child at school to which the student is
assigned. Once a pupil arrives at school, he/she is expected to remain and
attend each class throughout the day.

A student is considered to be in attendance when he or she is physically
present at a school site or is participating in an authorized school activity
and is under the supervision of authorized personnel. This definition for
attendance would extend to students who are homebound, assigned to and
participating in drug rehabilitation programs that contain a state-approved
education component, participating in school-authorized field trips or other
school-approved activities, or taking a state-approved virtual course.

Half-day attendance: A student is considered to be in attendance
for one half-day when he or she (1) is physically present at a school
site or is participating in an authorized school activity and (2) is
under the supervision of authorized personnel for more than 25%
but not more than half (26%-50%) of the student’s instructional
day.

Whole-day attendance: A student is considered to be in
attendance for a whole day when he or she (1) is physically present
at a school site or is participating in an authorized school activity
and (2) is under the supervision of authorized personnel for more
than 50% (51%-100%) of the student’s instructional day.

Compulsory attendance laws and Louisiana Board of Elementary and
Secondary Education (BESE) regulations require high school students to be
in attendance a minimum of 30,060 minutes (equivalent to 83.5 six hour
school days) per semester or 60, 120 minutes (equivalent to 167 six-hour
school days) a school year for schools not operating on a semester basis in
order to be eligible to receive credit for courses taken.

Elementary students shall be in attendance a minimum of 60,120 minutes
(equivalent to 167 six-hour days) a school year in order to be eligible to
receive credit for courses taken.

14



Students in danger of failing due to excessive absences may be allowed to
make up missed time in class sessions held outside the regular class time.
The make-up sessions must be completed before the end of the current
semester and all other applicable policies must be met.

JURISDICTION

All students shall be under the jurisdiction of the school during normal
school hours, from the time the student arrives at school each day until her
or she leaves the school campus in the afternoon. In case a student rides a
bus, he or she shall be under the jurisdiction of the school from the time he
or she boards the bus until the student exits the bus in the afternoon.
Students shall be under the jurisdiction of the school while attending any
school sponsored activity either at school or away from school. This shall
apply to all students, including athletic teams, pep clubs, band and other
student organizations. In disciplinary matters, the Board’s authority may
extend beyond the limits set forth above, in accordance with state law.

STUDENT ABSENCES AND EXCUSES
File: JBD-Cf: JB, JBA, JDD, JGFC; Revised: December, 2015

The Pointe Coupee Parish School Board recognizes that the fundamental
right to attend the public schools places upon students the accompanying
responsibility to be faithful in attendance. Regular attendance can be
assumed to be essential for a student’s successful progress in the
instructional program.

The parent or legal guardian shall be responsible for the attendance of the
student at the school to which the student is assigned.

The principal of a school, or his/her designee, shall notify the parent or legal
guardian in writing on or before a student’s third unexcused absence or
unexcused occurrence of being tardy, and shall hold a conference with such
student’s parent or legal guardian. This notification shall include
information relative to the parent or legal guardian’s legal responsibility to
enforce the student’s attendance at school and the civil penalties that may be
incurred if the student is determined to be habitually absent or habitually
tardy. The student’s parent or legal guardian shall sign a receipt for such
notification.

15

Each school shall attempt to provide verbal notification to a child’s parent,
tutor, or legal guardian, and, if such verbal notification cannot be provided,
then the school shall provide written notification to a child’s parent, tutor, or
legal guardian when that child has been absent from school for five (5)
school days in schools operating on a semester basis, and for ten (10) days in
schools not operating on a semester basis. The accumulation of days absent
need not be consecutive.

No public elementary or secondary school pupil shall be permitted for any
reason to absent himself/herself from school attendance during the school
day upon his/her own authority, unless legally emancipated. The principal or
designee shall make all reasonable efforts to verbally notify the parent or
other person responsible for the pupil’s school attendance of any such
prohibited absence by a pupil.

TYPES OF ABSENCES

The days absent for elementary and secondary schools students shall
include: non -exempted excused absences , exempted excused
absences , unexcused absences , and suspensions

Non-exempted excused absences are absences incurred due to personal
illness or serious illness in the family documented by an acceptable excuse
including a personal note which are not considered for purposes of truancy,
but which are considered when determining whether or not a student is
eligible to make up work and tests, receive credit for work completed, and
receive credit for a course and/or school year completed.

Exempted excuses absences are absences which are not considered for
purposes of truancy and which are not considered when determining
whether or not a student is eligible to make up work and tests, receive credit
for work completed, and receive credit for a course and/or school year
completed.

Unexcused absences are any absences not meeting the requirements set
forth in the excused absences and extenuating circumstances definitions,
including but not limited to, absences due to any job ) including agriculture
and domestic services, even in their own homes or for their own parents or
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tutors) unless it is part of an approved instructional program. Students shall
be given failing grades in those days missed and shall not be given an
opportunity to make up work.

Suspensions are non-exempted absences for which a student is allowed to
make up his work and is eligible for consideration for credit provided it is
completed satisfactorily and in a timely manner. The absence is considered
when determining whether or not a student may or may not be promoted,
but is not considered for purposes of truancy. Students absent from school as
a result of any suspension shall be counted as absent.

EXTENUATING CIRCUMSTANCES

Exceptions to the attendance regulation shall be the enumerated extenuating
circumstances below that are verified by the Supervisor of Child Welfare and
Attendance or the school principal/designee where indicated. The following
exempted absences do not apply in determining whether a student meets the
minimum minutes of instruction required to receive credit:

1. Extended personal physical or emotional illness as verified by a
physician or nurse practitioner licensed in the state;

2. Extended hospital stay in which a student is absent as verified by a
physician or dentist;

3. Extended recuperation from an accident in which a student is
absent as verified by a physician, dentist, or nurse practitioner
licensed in the state;

4. Extended contagious disease within a family in which a student is
absent as verified by a physician or dentist licensed in the state; or

5. Quarantine due to prolonged exposure to or direct contact with a
person diagnosed with a contagious, deadly, disease, as ordered by
state or local health officials.

6. Observance of special and recognized holidays of the student’s own
faith.

7. Visitation with a parent who is a member of the United States
Armed Forces or the National Guard of a state and such parent has
been called to duty for or is on leave from overseas deployment to a
combat zone or combat support posting. Excused absences in this
situation shall not exceed five (5) school days per school year.
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8. Absences as verified by the principal or his/her designee as stated
below:
a. Prior school system-approved travel for education;
b. Death in the immediate family (not to exceed one week);
or,
c. Natural catastrophe and/or disaster.

For any other extenuating circumstances, the student’s parents or legal
guardians must make a formal appeal in accordance with the due process
procedures established by the school system.

Students who are verified as meting extenuating circumstances, and
therefore eligible to receive grades shall not receive those grades if they are
unable to complete makeup work or pass the course.

SCHOOL-APPROVED ACTIVITIES

Students participating in school-approved field trips or other instructional
activities that necessitate their being away from school shall be considered to
be present and shall be given the opportunity to make up work.

CHILD PERFORMERS
Minors employed to perform or render artistic or creative services under a
contract or employment arrangement for two (2) or more days within a

30-day period must receive instruction pursuant to statutory provisions.

WRITTEN EXCUSES

For a student to be eligible to receive credit and make up work following an
absence, the student shall be required in each instance to submit parental
confirmation of the reasons for the absence. If a student is tardy or absent,
the parent or guardian must submit a written excuse, signed and dated, to
school authorities upon the students’ return to classes, stating the reason for
the student’s absence from school. A doctor’s, dentist’s, or nurse
practitioner’s written statement of student’s incapacity to attend school shall
be required for those absences for three (3) or more consecutive days due to
illness, contagious illness in a family, hospitalization, or accidents. All

18



excuses for a student’s absence, including medical verification of extended
personal illness, verification from an obituary, or other certifiable document
must be presented within three (3) school days of the student’s return to
school, or the student’s absence shall be considered unexcused and the
student not allowed to make up work missed. Parent notes submitted will be
used for the purpose of making up school work missed, but will not excuse
the absence.

REPORTING ABSENCES

The attendance of all school pupils shall be checked each school day and at
the beginning of each class period and shall be verified by the teacher
keeping such record, which shall be open to inspection by the Supervisor of
Child Welfare and Attendance or duly authorized representative at all
reasonable times. All schools shall immediately report to the Supervisor of
Child Welfare and Attendance any unexplained, unexcused, or illegal
absence, or habitual tardiness.

The Supervisor of Child Welfare and Attendance shall, after written notice to
the parent or legal guardian of a child, or a personal visit of notification,
report any such child who is habitually absent or who is habitually tardy to
the family or juvenile court of the parish as a truant child there to be dealt
with in such manner as the court may determine.

APPEAL OF ABSENCES

When a student exceeds the maximum number of absences allowed, the
parents or student may make a formal appeal to the principal if they feel any
of the absences are because of extenuating circumstances. If they feel that
the decision is unfavorable, they shall appeal to the Superintendent or
his/her designee. After a review by the Superintendent or his/her designee, a
decision shall be made and communicated to the parents or legal guardian
by letter.

High school students in danger of failing due to excessive absences may be
allowed to make up missed time in class sessions held outside the regular
class time. The make-up sessions must be completed before the end of the
current semester and all other applicable policies must also be met.
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TARDINESS

A student shall be considered tardy to class if the student is not in the
classroom when the bell to begin class ceases. A student shall be considered
tardy to school if the student is not in his/her homeroom/first period class
when the bell to begin homeroom/class ceases. Tardy shall also mean leaving
or checking out of school unexcused prior to the regularly scheduled
dismissal. Habitual tardiness on the part of students shall not be tolerated.

Students who exhibit habitual tardiness shall be subject to disciplinary
action, appropriate under the circumstances. Parents of students who
continue to be tardy shall be notified for a conference with the principal, and
the student may be subject to suspension from school and the parent/legal
guardian subject to court fines or community service.

SCHOOL ADMISSION
File: JBC Cf: JBCBB, JDE, JGCB; Revised: January, 2017

The Pointe Coupee Parish School Board shall admit students to the schools of
the school district once the student has been registered for school by the parent
or legal guardian, under such rules and regulations as the Board may prescribe.

The School Board shall grant admission or readmission to school to any person
who meets all of the following criteria:
1.  Resides within the geographic boundaries of the school system.
2. Meets the eligibility requirements for school entrance pursuant to
statutory provisions.
3. Is nineteen (19) years of age or younger on September 30t of the
calendar year in which the school year begins or is twenty (20)
years of age on September 30t of the calendar year in which the
school year begins and has sufficient course credits that he/she
will be able to graduate within one (1) school year of admission or
readmission.
4. Has not received a high school diploma or its equivalent.
5. Is otherwise eligible for enrollment in a public school pursuant to
state law and the policies of the School Board and the Louisiana
Board of Elementary and Secondary Education.
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If a person meets all of the criteria stated above, the School Board shall not deny
admission or readmission based on any of the following characteristics:

1. The person voluntarily withdrew from school.

2. The person is pregnant.

3. The person is a parent.

4. The person is married.

The admission or readmission of a person who will be twenty (20) years of age
on September 30t of the calendar year in which the school year begins shall be
limited to grade twelve (12).

The admission or readmission of a person with exceptionality shall be subject to
federal and state law governing the age of eligibility for services with
exceptionalities.

No child shall be admitted to school for the first time until his/her parents do
the following;:

1. Present to school officials an official birth certificate. A
short-form birth certification card shall be acceptable. Only
records from the local or state registrar of vital statistics shall
be accepted for children born in Louisiana, except as
otherwise provided herein. Children born in Louisiana will
be given a fifteen (15) day grace period to secure a copy of
their birth record. Children born out of this state will be
given thirty (30) days grace in which to produce a copy of
their birth record. In cases where birth certificates and/or
birth verification forms cannot be obtained, the school
principal may accept whatever positive proof of age, race and
parentage is available. It shall be left to the discretion of the
Superintendent or designee as to whether or not a child shall
continue in school upon failure to comply herewith.

2. Present to school officials evidence of being or having been
immunized against diphtheria, tetanus, whooping cough,
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poliomyelitis and measles and other vaccine-preventable
diseases according to a schedule approved by the Office of
Public Health, Department of Health and Hospitals.

Present to school officials all official school records of the
school previously attended or information needed to access
such records when transferring from another school to one
inside the School District, including necessary authorization
to obtain and/or access any and all records of the enrolling
student.

Present to school officials as a prerequisite to enrolling in the
first grade, evidence of having attended at least a full-day
public or private kindergarten for a full school year; or
satisfactorily passed academic readiness screening
administered by the school system prior to the time of
enrollment in first grade.

Present to school officials evidence of being bona fide
residents of the school district, with limited exception.
However, children temporarily residing within the
jurisdiction of the Board who have no permanent address,
who have been abandoned by their parents, or who are in
foster care shall be admitted to school, except as may be
allowed by statute.

If enrolling in an optional federally funded program (examples: Head
Start, LA4, Pre-K, Medicaid, etc.) an official Social Security Card must
be provided. Ifa Social Security Card is not provided, the student may
not participate in the aforementioned programs. A Social Security
Card is not required for enrollment in grades K-12.

Present to school officials satisfactory evidence that at least one of the
child’s parents or guardian has completed a parent orientation course
conducted by the school district. However, no child shall be denied
entry into school because a parent or guardian has not attended an
orientation session.
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COURT ORDER

The Pointe Coupee Parish School Board shall accept only children from Pointe
Coupee Parish to attend its schools in order to comply with the most recent
Federal court order under which the Board is operating.

ADMISSION OF EXPELLED STUDENTS

No student who has been expelled in accordance with state law from any school
in the state shall be admitted to any school in the school system except upon the
review and approval of the School Board.

No student who has been expelled from any school outside the state of
Louisiana or any nonpublic school within Louisiana for committing any of the
offenses enumerated in state law shall be admitted to any school in the school
system except upon the review and approval of the governing body of the
admitting school.

ADMISSION OF STUDENTS WHO COMMIT A FELONY

The conviction of any student of a felony or the incarceration of any student in a
juvenile institution for an act, whether committed in Louisiana or any other
state or country, which had it been committed by an adult would have
constituted a felony in Louisiana, may be sufficient cause for the
Superintendent to refuse admission of the student to any school in the school
district, except upon review and approval of a majority of the elected members
of the School Board when a request for admission has been made to the Board.

ADMISSION OF HOMELESS STUDENTS

Except as provided above with regard to students who have been expelled, no
provision in this or any other Pointe Coupee Parish School Board policy shall
be interpreted to impede the immediate or continued enrollment of
homeless youth, as addressed in policy JBCBB, Homeless Students

ADMISSION OF STUDENTS WITH SPECIAL NEEDS
Neither the School Board nor any public school shall require the parent or
legal guardian of any student to disclose the student’s medical information
or special education needs prior to enrolling the student in a public school,
unless otherwise specifically required by law.
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Nothing herein shall prohibit a public school from providing an enrollment
preference to a student with special needs when the student’s parent or
legal guardian has voluntarily provided the school with information
regarding such needs.

SERVICES TO IDENTIFIED STUDENTS with DISABILITIES under
the INDIVIDUALS WITH DISABILITIES ACT

Federal and state laws and regulations provide that a free appropriate
education be made available to all identified children with disabilities, ages
3-21, including children who have been suspended or expelled from school.
Pointe Coupee Parish Pupil Appraisal personnel through such techniques as
observations, interviews, and testing will identify students who are eligible
for special education programs and related services. Parents are an integral
part of each child’s education and have the opportunity to participate in
educational decisions including the identification, evaluation, and
educational placement of the child with disabilities. The Pointe Coupee
Parish School Board assures that policies and procedures are in effect to
address the unique educational needs of each child with an identified
disability and to ensure the child’s access to the general curriculum and
other appropriate programs and services.

HOMELESS STUDENTS
File: JBCBB- Cf:JBC

The Pointe Coupee Parish School System will make every effort to ensure
that all homeless children or youth residing within Pointe Coupee Parish
have equal access to the same free, appropriate public education, including
pre-school education, as provided to other children and youth. In
accordance, the Pointe Coupee Parish School System will actively comply
with all provisions as outlined by the Stewart B. McKinley-Vento Homeless
Assistance Act (P.L. 101-645). The Director of Federal Programs will serve as
the homeless liaison and collaborate with school personnel, community
members, and pertinent others. The homeless liaison will coordinate all
activities necessary to ascertain that homeless children are identified, given
full opportunity to enroll and succeed in school, as well as, receive all other
educational services for which they are eligible.
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For the purpose of this policy as specified in the amendment to the
McKinley-Vento Act, (42 U.S.C.11431 et. seq.) The term “homeless” refers to
individuals who lack a fixed, regular, and adequate night time residence, or
has a primary nighttime residence in a shelter. Additionally included are:

7 Children and youth who are sharing the housing of other
persons due to loss of housing, economic hardship, or a similar
reason; are living in motels, hotels, trailer parks or camping
grounds due to the Ilack of alternative adequate
accommodations; are living in emergency or transitional
shelters; are abandoned in hospitals; or are awaiting foster care
placement;

71  Children and youth that have a primary night time residence
that is a public or private place not designed for or ordinarily
used as a regular sleeping accommodation for human beings;

7  Children and youth who are living in cars, parks, public spaces,
abandoned buildings, substandard housing, bus or train
stations, or similar settings; and

1  Migratory children who qualify as homeless because the
children are living in circumstances described above.

The LEA will adhere to parish policy, JBC, CF: JDE, JGCB. These policies
shall be interpreted to indicate that there shall be no barriers to homeless
children enrolling in school. Any required records will be requested after the
child has been enrolled in school.

Principals shall follow applicable procedures of identifying homeless
children and referring children for appropriate services. [Each year a letter
describing the procedures for identi fying homeless children and a referral
form to refer children for appropriate services are d isseminated to each
principal].
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Title I will provide uniforms, school supplies, and fees for homeless students
in order to assist in acquiring a free, appropriate, public education for
homeless children. Title I will also coordinate with school food service and
guidance counselors on free lunch applications and social services.

Upon registration of a homeless child:
1. The principal or designee shall contact the homeless liaison
for obtaining assistance in enrollment and acquisition of
records, if needed.

2. School officials shall immediately enroll any homeless child,
even if the records normally required for enrollment
(i.e. previous academic records, medical records, proof of
residence or other documentation are unavailable.

3. School officials shall contact the previously attended school
to obtain copies of the child’s academic and medical records
(including immunization).

4. In the case of homeless children who are fleeing domestic
violence situations, determination will be made at the time
of enrollment as to who may or may not pick up the child
from school.

5. The homeless liaison shall be contacted to assist in
acquiring school supplies, uniforms, or other items needed
to holistically assist the child.

6. Provisions shall be made to immediately acquire free meal
benefits for the child. If necessary, school officials may
accept documentation from the director of the homeless
shelter or the local homeless liaison may complete an
application and approve the child for free meals based
solely on the knowledge that the child is homeless.
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7. Each school shall continue the child’s education in the
school of origin for the remainder of the academic school
year, or for the following academic year, or shall enroll the
child in the attendance area in which the child is living
whichever is in the best interest of the child.

8. Disputes regarding placement of the child shall be promptly
referred to the homeless liaison that will make efforts to
rectify the dispute immediately according to the Stewart B.
Mckinley-Vento Homeless Assistance Act and the Louisiana
State Board of Education’s homeless directives.

STUDENT TRANSFER AND WITHDRAWAL

File: JBCD- Cf: JBA, JBCC Revised: September, 2010
TRANSFER

Students shall be required to attend the school in the attendance area in
which their residence is located. Students who wish to attend a school other
than the one designated for their attendance zone of residence may apply for
transfer when circumstances warrant. All requests for transfer shall be in
writing, and shall include reasons for the transfer as well as other pertinent
information that the Board may require. The Superintendent shall consider
for approval all requests for student transfer if such transfer is determined to
be in the best interests of the student and the school system. No school shall
accept a student not residing in that school’s attendance zone unless the
student has an approved transfer request on file. Any decision made by the
Superintendent regarding the transfer of a student may be appealed to the
School Board for a final determination in accordance with state law.

When a student transfers to another school within the parish, the following
procedure shall be followed:

1. The original copy of the student’s records or folder shall be sent to
the principal of the school to which the student transfers. This
includes application for free and reduced price lunches.

2. A copy of the student’s transcript shall be kept in the principal’s
office of the school being transferred from. The date of the transfer
shall be recorded on the transcript.
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3. An acknowledgment of receipt of student’s records by the principal
of the school the student is transferring to shall be signed and
forwarded to the principal of the school the student transfers from.

Acknowledgment forms for receipt of students’ records will be used by all
principals.
TYPES OF TRANSFERS

MAJORITY TO MINORITY TRANSFERS

The Pointe Coupee Parish School Board shall permit majority to minority
transfers of students. Such transfers involve the transfer of a student who is
legally zoned at a school where his/her race is in the majority to another
school where he/she would be in the minority race. In accordance with any
existing court order, such transfers are limited to students of African-
American and Caucasian races. Requests for majority to minority transfer
shall only be accepted during the application period, which shall be
designated and publicized parish-wide. Only requests submitted during the
application period shall be considered. Approved transfers shall be effective
for the following school year and become official after the student registers at
the requested school, and once registered at the requested school, that child
shall remain there for the entire year.

Transportation of students approved for majority to minority transfers shall
be provided in the most cost effective manner possible.

OUT-OF-PARISH TRANSFERS

All students, upon entering the Pointe Coupee Parish Public School System
for the first time, shall be required to present a copy of their official birth
records, social security card, health immunization records, and a drop letter
or packet from the previous schools to the school principal. A copy of their
report card or a similar document shall also be presented for the purpose of
grade placement. Should the student fail to furnish a grade placement
document, he/she will be placed at the grade level indicated by the parent
until such document is secured. The school principal has the responsibility
of obtaining an official copy of the student’s transcript of grades from the
school system previously attended for the purpose of verification of grade
placement.

After the student has been placed at a grade level, with or without
verification, he/she then must meet all promotional criteria at that grade
level for promotion. All exceptions shall be referred to the Supervisor of
Child Welfare and Attendance for proper placement.
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A student that fails a grade and transfers from the local public school system
to another school outside the system cannot return in the same year in a
higher grade than that which he/she left. Students transferring into the
Pointe Coupee Parish Public School System from an unapproved school will
be administered a test for placement determination or a proficiency test in
the case of a high school Carnegie unit.

WITHDRAWAL
Students shall be required to attend school in accordance with statutory
provisions. Students may be permitted to withdraw from school however, if
approved by the Superintendent and Board. Such withdrawal must be in
accordance with such rules and regulations as may be prescribed by the
Board.

it CHOICE TRANSFERS -The No Child Left Behind Act (NCLB) is
a federal law designed to improve the quality of public education.
Federal law requires school districts to offer parents in certain
public schools the chance to transfer their children to other public
schools in the same school district if the State Department of
Education deems the school unacceptable. To find out if your child
is eligible for a choice transfer, please contact the district’'s NCLB
department.

i FOREIGN EXCHANGE STUDENTS-Foreign exchange students
will be enrolled on a temporary basis for cultural enrichment. The
students will be placed on an appropriate grade level according to
their chronological age and transcripts, if available. Students
seeking a diploma must meet state requirements.

STUDENT DISMISSAL

Should a parent or guardian need to take his or her child out of school during
the day the parent must contact the principal. A written request for early
dismissal by the student’s parent/guardian may be submitted. Telephone
request for early dismissal of a pupil shall be honored only if the caller can be
positively identified as the pupil’s parent or guardian. Valid identification
should be presented by anyone checking a student out of school. This is for
the child’s protection. Reasons other than those involving emergencies,
sickness or deaths are not accepted as valid.
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The Pointe Coupee Parish School Board is aware that because of legal
separation and divorce, many children enrolled in the public schools live
with a parent having legal custody, with the other parent being legally
non-custodial. The Board is also aware that problems may arise when a
non-custodial parent attempts to pick up a child at school. Consequently, it
shall be the responsibility of the parent with legal custody to provide the
principal of the school with a certified copy of the judgment of the court
granting custody and with a written request not to permit the non-custodial
parent to pick the child from school.

Also, students will be assigned to one bus only. Temporary bus
changes may be allowed at the discretion of the principal or
his/her designee.

TRUANCY
File: JBE; CF: IHAD - Revisions Adopted: October 22, 2009

The Pointe Coupee Parish School Board recognizes truancy as absence from
class or school for any portion of a period or day without permission from
home or school. Students shall not be allowed to leave the campus without
proper permission at any time during the school day, including before school
begins, or after school while waiting for their bus., or any disciplinary session
which the student has been directed to attend. Students shall remain on the
campus at all times unless granted permission to be off-campus, or be
subject to disciplinary action. Violations of attendance laws and regulations
may lead to suspension and/or expulsion from school.

The parent or legal guardian of a student shall enforce the attendance of the
student at the school to which the student is assigned. School personnel
shall be expected to make every reasonable effort to assist a child who is
habitually absent or tardy from school. The principal of the school or his
designee shall notify the parent in writing upon a student’s third unexcused
absence or tardy. A conference shall be held and written notification given to
the parent and/or legal guardian shall be signed.

A first offense shall be punishable by a fine of not more than $50 or the

performance of not less than 25 hours of community service for a parent or

legal guardian of any student in kindergarten (K) through grade eight (8) is

considered habitually late or tardy. The term “tardy” in this case refers to

and includes but not limited to the leaving or checking out of school prior to
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the regularly scheduled dismissal time at the end of the school day, but shall
not include reporting late to class when transferring from one class to
another during the school day.

A student shall be considered habitually absent or habitually tardy when
either condition continues to exist after all reasonable efforts by the principal
and teacher have failed to correct the condition after the fifth (5t) unexcused
absence or fifth (5%) unexcused occurrence of being tardy within any school
semester. The principals or designees, with the aid of the teachers, shall file a
report of the school’s efforts to effect regular attendance by the student with
the Supervisor of Child Welfare and Attendance. Any student who is a
juvenile and who is habitually absent from school or habitually tardy shall be
reported by the visiting teachers and Supervisor of Child Welfare and
Attendance to the family or juvenile court of the parish or city as a truant
child.

CLASSROOM PLACEMENT

Students are assigned to classrooms at the discretion of the school’s
administrative staff. Placement is based upon what is in the best interest of
the child. Beginning with the 2008 - 2009 School year, a parent of more than
one child born at the same birth event may request that such children
initially be placed in the same classroom or in separate classrooms if the
children are enrolled in the same grade level at the same elementary school
through second grade. The request for such placement shall be made to the
Superintendent of the school system no later than 14 days after the first day
of each school year or no later than 14 days after the first day of attendance
of the child during a school year.

The initial placement shall be reviewed by the Superintendent or his
Designee as soon as possible after the end of the first grading period
applicable to the child. If the Superintendent or his Designee in consultation
with the school principal, the child’s teachers, and the parent determines
that the placement is disruptive to the school or not in the best educational
interest of the child, the initial placement decision shall be modified and the
child(ren) placed accordingly.
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Student Assignment

File: JBCC-Revised: January, 2017

ATTENDANCE ZONE REQUIREMENTS

The Pointe Coupee Parish School Board shall have authority and
responsibility for the assignment, placement, transfer, and continued
education of all students attending schools within its jurisdiction. The
School Board shall require a student to attend the appropriate school as
determined by the residence (domicile) of the student or the parent, legal
guardian, or legal custodian, or if he/she is eighteen years old or has been
emancipated by a court order, by the student's own domicile. However,
the School Board reserves the authority and responsibility to assign and/or
transfer a student to any of the public schools within its jurisdiction, if
circumstances warrant. The parent or legal guardian of a pupil may file in
writing to the School Board an objection to the assignment of the pupil, in
which case the School Board shall review the assignment and investigate
the circumstances in order to render a decision.

The School Board, by statute, shall be required to assign a student to
attend any public school requested by a parent or other legally responsible
person when the requested school has space available and is of suitable
grade level, and the child resides not more than one (1) mile from such
school. Such assignment shall be made if not specifically contrary to the
provisions of law, rule, regulation, or an order of a court of competent
jurisdiction. Assignment shall also be made without regard to parish
boundaries.

Legal custody is defined as the legal status created by a court order which
establishes in a custodian the right to have physical custody of the child or
minor. Beginning with the 2009-2010 school year the Pointe Coupee
Parish School Board shall no longer accept students under provisional
custody. Students enrolled under provisional custody arrangements prior
to the beginning of the 2009-2010 school year shall be allowed to remain
in the school system until they graduate. In accordance with Louisiana
law, provisional custody by mandate can only be awarded for a
period not to exceed one year. As a result, a new provisional
custody by mandate form must be submitted each year. In the
event that a new provisional custody by mandate form is not submitted in
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any year, then legal custody of the student shall revert to the person who
granted provisional custody and the child shall be assigned to the school
serving the residence of that individual.

The school principal or designee shall be responsible for monitoring the
school enrollment list and shall immediately terminate and/or transfer an
unauthorized student.

Subject to any existing federal court orders, the Pointe Coupee Parish
School Board shall have the authority to determine student residency for
school attendance and school transportation purposes (La. Rev. Stat. Ann.
§17:104.1). Consistent with such authority, the address of a student’s
parent(s) or legal guardian(s) shall determine the school to which the
student will be assigned.

In the event that the parent or legal guardian gives custody of the student
to another through a court order then the student shall be assigned to
school based on the residence address of the person to whom custody has
been awarded. Documentation supporting changes in custody of students
must be submitted to the Hearing and Truancy Offices and/or Supervisor
of Child Welfare and Attendance. School system employee(s) shall
have the authority to review such legal documentation and to
make home visits to verify that the student is actually living with
the person to whom custody has been awarded. In the event
that it is determined that the child is not actually residing with
the person to whom custody has been awarded, then the School
Board shall have the right to transfer and/or reassign the
student.

The person who enrolls the child in school (parent, legal guardian, or
provisional custodian) shall be responsible for all of the parenting
responsibilities of the child related to school activities, such as attending
conferences, signing report cards, participating in the school discipline
process and for those students riding school buses, ensuring that they get
to their “pick up” location before school and get home from their “drop off”
location after school. The “pick up” and “drop off” locations for each
student shall be based on the residence address of the person who has
custody of the child at that time. The authorization of medical
treatment of the child will remain with the parent or legal
guardian.
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Any child temporarily residing within the district who has no permanent
address, or who has been abandoned by his/her parent, or who is in foster
care, shall be enrolled and allowed to attend school in the zone appropriate
to the special circumstance of the child. Surrogate parents may be
appointed when appropriate for special needs students.

VERIFICATION OF RESIDENCE

The School Board shall require verification of residence of those students
whose residence is suspected to be outside the attendance zone of the
school the student is attending. When investigating the residence of a
student, the School Board shall attempt to verify the primary place of
residence of the legal parent or legal or provisional guardian. Such
verification of residence shall be based on such items as the following:

1. Voter registration card of parent or custodian, or

2. Property tax statement of parent or custodian showing homestead
exemption, or

3. Certified copy of any judicially ordered tutorship, custody or
guardianship of any minor child student not domiciled or in the
custody of their natural and/or legal parents. Verification of the
physical residency of the legal custodian, tutor/tutrix or
nonparent shall also be required, or

4. Any other documentation as may be stipulated by the School
Board.

ASSIGNMENT OF STUDENTS WITH EXCEPTIONALITIES

Unless the Individualized Education Program (IEP) of a student with an
exceptionality, except a gifted and talented student, requires some other
arrangement, the School Board shall require the student with such an
exceptionality to be educated in the school that the student would attend if
he/she did not have an exceptionality. However, if the educational needs
of the student cannot be achieved satisfactorily in a regular class setting,
the student may be placed in an educational environment designed to meet
the appropriate needs of the student, as determined by the IEP committee.
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However, a student with an exceptionality, except a gifted and talented
student, shall be assigned to a school as requested by the parent, in
accordance with La. Rev. Stat. Ann. §17:1944, if all the following conditions
are met:

1. The parent submits a written request to the School Board
responsible for the student and the respective School Board
having jurisdiction over the school being requested, by not later
than April first of the school year proceeding the school year for
which the parent is requesting the school assignment. The
request shall include a recommendation from at least two (2)
licensed physicians who have treated the student during the year
prior to the submission of the request.

2. The School Board responsible for the student and the respective
School Board having jurisdiction over the school being requested
by the parent enter into an agreement for the assignment of the
student to the requested school.

3. The requested school is located at least ten (10) miles from the
school to which the student is assigned, in accordance with
applicable school attendance zone requirements.

4. The requested school is located at least fifteen (15) miles from the
student’s home.

5. The requested school is not located in a public school district in
which fifty percent (50%) or more of the public schools in the
district are charter schools and fifty percent (50%) or more of the
public schools in the district participate in a single application
and enrollment process for public school enrollment.

CLASSROOM ASSIGNMENT

Generally, student assignments in K through 8 will be made by the
principal of the school. However, in some cases schools may be structured
so that students in higher grades may select classes and courses of
study. The placement of a student shall be based on grades, achievement
test scores, and participation in special programs.
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Selection of classes and courses of study in grades 9 through 12 shall be
uniformly made by individual students. Assistance in planning course of
study and selection of classes shall be provided by teachers, counselors,
and administrators. Each student shall be furnished a schedule of classes
offered and requirements for graduation. Some classes may have
prerequisites for enrollment.

In grades kindergarten through second grade, the parent of twins, triplets,
etc. (more than one child at a single birth event) may request that their
children be placed initially in the same, or separate, classrooms, if the
children are in the same grade at the same school. Such a request shall be
presented to the Superintendent or his/her designee no later than fourteen
(14) days either after the first day of the school year or after the first day of
attendance if the child enrolls after the fourteenth day of the school
year. Notwithstanding any law, rule, regulation, or School Board policy to
the contrary, the request of the parent for initial placement shall be
granted subject to further review.

As soon as possible after the end of the student’s first grading period, the
Superintendent or his/her designee shall review the initial placement of
the child. If the Superintendent or his/her designee, in consultation with
the school principal, the child’s(ren’s) teacher(s), and the parent,
determines that the initial placement of the children is disruptive to the
school or is not in the best educational interests of the child(ren), the
initial placement of the child shall be modified, and the child(ren) shall be
placed in accordance with School Board policy otherwise applicable to the
child(ren).

STUDENT RIGHTS AND RESPONSIBILITIES

File: JC-Adopted December 1976

Freedom of speech is a constitutional right guaranteed to all citizens. The
Pointe Coupee Parish School Board shall make every effort to provide for the
free expression of ideas by students unless this interferes with the
educational process. No student shall have the right to interfere with the
educational process of other students.
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All students shall be free to express their points of view in an orderly manner
in keeping with democratic ideas. All students shall have the freedom to
exercise the right of legal protest through proper channels, providing that
such protest does not interfere with the educational program of the system
or result in harm to other individuals. All students shall have the
responsibility to grant the same rights and responsibilities to others and to
develop tolerance for the view points and opinions of others and to recognize
the right of other individuals to form and hold different points of view.

SEARCH AND SEIZURE POLICY

File: JCAB,-Cf: JCABA, JCABB, Cf: JCDAC, JGFF

R.S. 17:416.3. Search of students’ persons, desks, lockers, other
areas; defense of suits against school personnel; indemnification;
reporting of implements seized.

A. (1) The parish and city school systems of the state are the
exclusive owners of all public school buildings and all desks and lockers
within the building assigned to any student and any other area of any public
school building or grounds set aside specifically for the personal use of the
students. Any teacher, principal, school security guard, or administrator in
any parish or city school system of the state may search any building, desk,
locker, area, or grounds for evidence that he law, a school rule, or parish or
city school board policy has been violated.

(2) (a) The teacher, principal, school security guard, or administrator
may search the person of a student or his personal effects when, based on
the attendant circumstances at the time of the search, there are reasonable
grounds to suspect that the search will reveal evidence that the student has
violated the law, a school rule, or a school board policy. Such a search shall
be conducted in a manner that is reasonably related to the purpose of the
search and not excessively intrusive in light of the age or sex of the student
and the nature of the suspected offense. Such factors to be considered in
determining the manner in which searches maybe conducted are:
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1. Age and sex of student

2. Behavior record of student

3. Need for search

4. Purpose of search

5. Type of search

6. Reliability of the information used to conduct search

7. The relative importance of making the search without delay

8. Nature and severity of problem in overall school
Environment

(b)Random searches with a metal detector of students or
their personal effects may be conducted at any time, provided they are
conducted without deliberate touching of the student.

B. (1) If any teacher, principal, school security guard, or
administrator in the public school system is sued for damages by any
student, the parent of any student, or other person qualified to bring suit on
behalf of the student, based upon a search of that student’s person, desk,
locker, or any other area of a school building or grounds set aside specifically
for that student’s personal use, when the teacher, principal, school security
guard, or administrator reasonably believe that the student had weapons,
illegal drugs, alcohol, stolen goods, or other materials or objects the
possession of which is a violation of the parish or city school board policy on
his person, or had reasonable belief that such desk, locker, or other are
contained such items, or based upon a search using a metal detector, it shall
be the responsibility of the school board employing such teacher, principals,
school security guard, or administrator to provide the defendant with legal
defense, including reasonable attorney’s fees, investigatory costs, and other
related expenses.

(2) If any such teacher, principal, school security guard, or
administrator is cast in judgment for damages in the suit, it shall be the
obligation of the school board employing the defendant to indemnify him
fully against such judgment, including all principal, interest, and cost.
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(3) Nothing in the Section shall require a school board to
indemnify a teacher, principal, school security guard, or administrator
against a judgment wherein there is a specific finding that the action of the
teacher, principal, school security guard, or administrator was maliciously,
willfully, and deliberately intended to harass, embarrass, or intimidate the
student.

(4) On or before January 1, 1995, each parish and city school
board shall adopt a policy that is consistent with subsection A of this Section
to provide for reasonable search and seizure by the public school teachers,
principals, and other school administrators of students’ persons, desks,
lockers, or other school areas for evidence that the law, a school rule, or a
parish or city school board policy has been violated.

Such policy shall include the minimum:

1. Specification of standards regarding procedures for
searching students to prevent excessive intrusion.

2. Specification of standards for retaining and securing
confiscated implements and materials.

3. Directions regarding the disposal of implements and
materials reported to law enforcement authorities when
such authorities notify the principal that the implements
and materials need not be retained.

4. Specification of disciplinary action when a principal or
designated administrator violates any provision of this
Section.

Nothing in this Section shall require defense and/or indemnification by a
school board, a principal, or other school administrator for suits regarding
search and seizure unless such acts are in accordance with the policy adopted
by the school board that employs him, if the policy is declared to be
reasonable by a court of competent jurisdiction.

No teacher, principal, school security guard, or administrator shall be held
personally liable for any action authorized by the Section and performed in
accordance with school board policies adopted pursuant to this Section.
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Upon the seizure by any public school teacher, principal, school security
guard, or administrator of any firearm, bomb, knife, or other implement
which can be used as a weapon and the careless use of which might inflict
harm or injury or any controlled dangerous substance as defined in R.S.
40:961(7), the principal or his designated administrator shall report the
confiscation of such implement or material to the appropriate law
enforcement officials. The principal or his designated administrator may
report the confiscation of any other implement or material.

Any implement or material required by Paragraph (1) of this Subsection to
be reported to law enforcement officials shall be retained and secured by the
school principals in such a manner as to prevent the destruction, alteration,
or disappearance of it until such time as the law enforcement authority either
takes custody of the implement or material or provides notice to the school
principal that it need no longer be retained. In the case that it need not be
retained, the school principal shall comply with his school board’s policy
regarding disposal of the item. The failure of any principal or designated
administrator to report the confiscation of such implement or material or the
failure to retain and secure such implement or material shall be reported by
the law enforcement authority to the employing school board which shall
take disciplinary action pursuant to its policy.

The provisions of this Section shall apply to the State Board of Elementary
and Secondary Education as it relates to state schools operated by
the board in the same way it applies to city and parish school boards.

GENERAL GUIDELINES AND PROCEDURES FOR THE USE OF
HAND-HELD AND WALK-THROUGH METAL DETECTORS
File: JCABB-Cf: JCAB, JCABA

Purpose: Any search pursuant to these guidelines is designed to deter the bringing of
weapons and other dangerous items onto school grounds and to thereby
reduce the potential for violent incidences.
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General Guidelines and Procedures: These guidelines are designed to ensure

that searches conducted with a metal detector are lawful, unbiased, and
respectful of the right of privacy. Therefore, principal or designee will be
present when these searches take place. Pointe Coupee Parish Resource
Officers along with Law Enforcement Officials shall be in charge of operating
metal detectors in the schools.

Prior to conducting searches using metal detector, school system officials
shall take the following actions:

il

Students shall be put on notice through announcements on the
public school address system and/or in other ways that they are
subject to being searched with metal detectors at any time.

As soon as practicable, the student handbook will be awarded to
further inform the students and their parents or guardians of the
school board policy of using metal detectors for searches. The
public will also be made aware of the use of metal detectors at
school and at extracurricular activities through the local news-
papers and cable television stations. Students and non-students

will be made aware that they are subject to being searched
by metal detectors anytime they are on school property.

The public will also be made aware of the use of metal detectors at
school and extracurricular activities through the local newspapers
and cable television stations.

Procedures:

1.

The principal or designee and resource officer along with law
enforcement officials will operate the walk-through metal detectors.

All students entering the school may be subjected to the walk-
through metal detectors, although the law enforcement officials or
the school principal or designee could choose to limit the search by

a pre-determined random or general formula.
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Example: Random - Search every third or fourth person entering
school, every other bus, or every other classroom.

General - All students and spectators at an event are searched as
they enter or all students at school today. The school principal or
designee and/or law enforcement officials are prohibited from
selecting a particular student or spectator to search unless there is a
reasonable suspicion to believe that the student or person is in
possession of a weapon and/or dangerous instrument.

The principal or designee or law enforcement officials will ask the
student to place any bags or parcels on the table and remove all
metal objects from his/her person, along with any metal objects
from any bags, parcels, or other containers being carried. After the
above request has been made and the student has been given the
opportunity to comply, the student will be asked to walk-through
the metal detector.

If the detector activates on the person, the student will be asked to
step out of line and to remove any remaining metal objects from
his/her person. The student will be asked to extend both hands out
with the palms up. The hand-held scanning device should be passed
along the front, back, and both sides of the person being scanned
without touching the body. If the hand-held scanning device also
activates, the law enforcement official or principal or designee will
ask the student once again to produce the signal-triggering metal
object.

If the student refuses to produce the metal object, then a reasonable
suspicion will be deemed to exist and the individual will be
personally searched (“pat down”) by the principal or designee of the
same sex. At least one witness of the same sex as the student shall
be present throughout the search.
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6. If a student is personally searched (as outlined in the preceding
paragraph), then his/her parent or guardian shall be notified.

7. Any illegal objects (i.e., firearms, knives, or other implements
which can be used as weapons) found during the search will be
turned over to law enforcement officials.

8. If the metal detector activates on any bags, parcels, or other
containers being carried by the student, a request to remove any
remaining metal objects from the said container shall be made. If
the student refuses, and the hand-held scanning device activates
again, then a reasonable suspicion exists and a search of the
container in question will be conducted. Should any illegal objects
be found during the search, it will be turned over to law
enforcement officials.

STUDENT CODE OF CONDUCT

File: JCDA- Revised: July 2014- Cf: JCD, JD Cf: JDD, JDD-R, JDE

The School Board, as a public agency, realizes the school shares the
responsibility with parents, to educate, guide, and when necessary, discipline
children. Fair and impartial discipline will help to ensure that a proper
climate for learning will exist, and it will also help students develop the self
discipline that is required for learning.

The ultimate responsibility for student conduct rests with the student and
his parent. It is also the daily responsibility of school personnel to see that
no single person interferes with the total learning environment of other
students. As prescribed by law, every teacher is authorized to hold every
pupil to a strict accountability for any disorderly conduct in school or on
the playground of the school or on any street, road, or school bus going to
or returning from school, and during intermissions or recesses or on the
school bus. It is the final responsibility of the principal to maintain
discipline at each school or any school function.
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TEEN DATING VIOLENCE

Teen dating violence is defined as the physical, sexual, or
psychological/emotional violence within a dating relationship, as well as
stalking. It can occur in person or electronically and may occur between a
current or former dating partner through repeated texting or posting
sexual pictures of a partner online. Dating violence may take many forms,
such as relationship abuse, intimate partner violence, relationship
violence, dating abuse, or domestic violence.

Warning Signs: Symptoms of depression and anxiety, engagement in
unhealthy behaviors, like using tobacco, drugs, alcohol, exhibiting
antisocial behaviors and think about suicide.

Any student who feels he/she may be a victim of teen dating violence or
knowledgeable of teen dating violence, should contact the school’s
administrator, counselor, resource officer, or teacher representative to
make a report.

MINOR OFFENSES

When students commit minor offenses, it is recommended that the teacher
contact, by phone or by sending home a note, the parents and inform them of
the problems before referring the students to the principal. In addition, the
teacher may decide to administer punish work to the student. If punish work
is issued, it should be in line with the offense.

For minor offenses, the principal may counsel, refer, or paddle the student.
(If this method is selected the principal shall abide by Pointe Coupee Parish
School Board regulations regarding corporal punishment).

The teacher shall refer students to the principal when necessary, using the
proper referral procedures. No student is to be sent into the halls or on the
campus from a classroom.

Beginning with the 1999-2000 school year in grades K-5, and adding a grade
each year thereafter, students shall respond to personnel using respectful
terms (“Yes, Ma’am,” “Yes, Sir.”) Violations shall be considered a minor
offense and disciplined accordingly.
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SPECIAL RULES OF CONDUCT

1. Absolutely no fighting will be allowed on the school grounds, buses,
and walking to and from school Starters of fights and instigators of
fights will be automatically suspended.

2. Students are encouraged to keep up with all assignments. Every
student should get a phone number of at least one person in each of
his classes. When he is absent, he may call this person to get his
assignment for the class or classes missed.

3. Bus students do not have permission to wander on or off the
campus at arrival in the morning or at dismissal in the afternoon
without permission from the principal.

4. No students are to leave the school campus without permission
from the principal’s office. All students doing so will be suspended
or dealt with in a manner deemed desirable by the principal.
Parental permission must be given before a student will be allowed
to leave the school campus.

5. ALL VISITORS must report to the principal upon arrival on
campus.

STUDENT USE OF TOBACCO
Revised: June, 2014

Students shall not be permitted to smoke or use tobacco products, including
e cigarettes, on the school grounds or in school buildings during the school
day, or at school activities held after school hours, or when riding school
buses to and from school. Parental permission to smoke or use tobacco
products does not exempt a student from this policy. A student found to be
in violation of this policy shall be suspended.

DANGEROUS WEAPONS

File: JCDAB- Revised: January, 2017; Cf: JCAB, JDD, JDE

The Pointe Coupee Parish School Board shall authorize the principal of
each school to automatically suspend, and recommend expulsion for, any
student found in possession of a dangerous weapon on the school grounds,
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on school buses and/or at any school-sponsored event, at any time, during
or after regular school hours, with limited exception. A dangerous weapon
means any gas, liquid, or other substance or instrumentality, which in the
manner used, is likely to produce death or great bodily harm. When the
student is found in possession of a weapon, the Superintendent shall be
immediately notified and the principal shall take appropriate disciplinary
action.

If a student is detained for carrying, or the principal or designee
confiscates or seizes a firearm or concealed dangerous weapon from a
student while on school property, on a school bus, or at a school function,
the principal or school official shall immediately report the detention of the
student or seizure of the firearm or weapon to the police department or
sheriff's office where the school is located and shall deliver any firearm or
weapon seized to that agency.

The failure of any principal or designated administrator to report the
confiscation of such implement or material or the failure to retain and
secure such implement or material may result in a misdemeanor. When a
principal or designated administrator violates any provisions of this policy,
a report on such violations shall be made by the complainant to the
Superintendent. The Superintendent or his/her designee shall conduct a
hearing on the alleged offense.

If a student is detained for carrying a concealed weapon on campus, the
principal shall immediately notify the student's parents.

FIREARM-FREE ZONES

It is unlawful for a student or nonstudent to intentionally possess a firearm
or dangerous weapon on school property at a school sponsored function or
within 1000 feet of school property or while on a school bus at any
time. The area surrounding the school campus or within 1000 feet of any
such school campus, or within a school bus shall be designated firearm -
free zones wherein the possession of firearms is prohibited, except as
specifically set forth in La. Rev. Stat. Ann. §814:95.2 and 14:95.6. The
School Board, in cooperation with local governmental agencies, and the
Louisiana Department of Education, shall designate and mark firearm -
free zoneswhich surround all schools and school property.
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STUDENT ALCOHOL AND DRUG USE

File: JCDAC-Revised: February, 2011; JDD, JDE, IDBB

The Pointe Coupee Parish School Board is dedicated to providing a drug-free
learning environment for the students attending public schools. The Board
directs that each student shall be specifically prohibited from being under
the influence of, bringing on, consuming, or having in his possession on a
school bus, on school premises, or at a school function away from the school,
any alcoholic beverages, tobacco, intoxicating liquors, narcotic drugs,
prescription medications, marijuana, nitrate based inhalants, imitation or
counterfeit controlled substances, or other controlled substance as defined
by state statues, unless dispensed by a licensed physician as allowed by law.
The Superintendent shall be responsible for maintaining appropriate
procedures for the detection of alcohol, drugs, or any imitation or other
controlled substances. Any student found in violation of the above shall be
suspended and recommended for expulsion by the principal.

Any violations of criminal laws, state or federal, committed on school
property shall be prosecuted as provided by law. School officials, teachers
and/or Board employees shall report all violators to the principal, who in
turn, shall notify the proper law enforcement agency and shall cooperate
with the prosecuting attorney’s office in the prosecution of charges. Any
student who distributes, sells or dispenses in any manner or form
whatsoever a controlled dangerous substance as defined by state law to
another student or anyone else while on the school premises shall be
expelled pursuant to the provisions and guidelines as set forth in state law.

The principal shall immediately notify the parents or guardian, by telephone,
of any student found in violation of this policy. If the parents or guardian
cannot be reached by phone; the principal shall then notify them of the
action by sending a letter within twenty-four (24) hours. Care shall be given
to afford due process to all students.

REPORTS OF SUBSTANCE ABUSE

State law mandates that teachers and other school employees report

suspected substance abuse in school. These cases shall be reported to the

principal and the School Building Level Committee chairperson in the

school. The principal must report each case of possession, distributing, sales
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or manufacturing to the proper law enforcement authority. Reports shall also
be made to the Student Assistance Team, who shall investigate, research, and
report on instances or reports of possession of prohibited substances or
beverages. Designated personnel shall report its findings along with the
recommendation for treatment, counseling or other appropriate action to the
principal.

DRUG-FREE ZONES

It is unlawful for anyone to use, distribute, be under the influence of,
manufacture or possess any controlled substances as defined by statue on or
around school property or an area within 1000 feet of any property used for
school purposes by any school, or on any bus. These areas shall be
designated as Drug-Free Zones. The School Board, in cooperation with local
governmental agencies, and the State Department of Education, shall
designate and mark Drug-Free Zones which surround all schools and school
property.

DRUG TESTING PROGRAM FOR STUDENT ATHLETES

File: IDFAA-Cf: IDFA
DEFINITIONS

Revised: December, 2015

Drug: Any substance considered illegal by Louisiana Statute
or which is controlled by the Food and Drug
Administration.

Student Athlete: Any student participating in high school inter-
scholastic athletic programs sponsored by Pointe
Coupee Parish School System. A cheerleader or
dance team member shall be considered to be a

student athlete.
Sport Season: Fall, Winter and Spring seasons begin on the first day
of practice allowed by the Louisiana High School
Athletic Association. This policy will be in affect 24
hours a day 7 days a week.

Calendar Year: A 12-month period from the date of occurrence.
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Majority to Minority Transfer: In accordance with Civil Action No.
65-3164-A, students who are attending public schools in Pointe Coupee
pursuant to majority-to-minority transfer provisions or who subsequently
transfer under such provisions shall be immediately eligible to participate
on athletic teams at the schools to which they have transferred or will
transfer to in the future.

MISSION STATEMENT

In keeping with the mission of the Pointe Coupee Parish School System the
role of the drug abuse prevention policy and programs is to build
partnership(s) between faculty, administrators, coaches, parents and
students in order to reduce alcohol and other drug related barriers to
academic athletic and personal development.

In this context, the school system's mission is to anticipate, plan for and
respond to the needs of a diverse and changing student body by providing
services that:

9 create supportive environments in which students are empowered
to make responsible and healthy lifestyle choices

promote non-use behavior

communicate realities, misperceptions, and secondary effects
alcohol and drug abuse

employ strategies that will improve the school environment as
well as individual attitudes toward responsible behavior

provide policies which emphasize that the use of alcohol and
other drugs will not be tolerated

provide educational programs

= =4 =4 -4

This policy shall be reviewed by the School Board after each school
year. In addition, the policy shall be reviewed annually for costs and other
significant data.

DRUG EDUCATION PROGRAM

All middle and high school athletic programs shall adhere to the following
requirements. Under the authority of the principal, coaches shall be
responsible for the implementation of these requirements.
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Every sport must have a preseason meeting with parents to cover
expectations of the coach and the athlete. Drug enforcement
policy and regulations shall be covered and a drug testing contract
shall be signed at this meeting or prior to the beginning of the
current sports season.

Every athletic program is required to have a minimum of one
drug education meeting per season.

Random testing shall be done throughout the season as
determined by the Superintendent or his/her designee, whereas a
minimum of 5% of all active athletes will be screened each month.
If a student athlete fails the urine screening test, a second test will
be administered the same day. If a student fails the second test,
the second urine sample will be sent to a certified lab for
confirmation at the expense of the student athlete. Unless
otherwise stipulated, all costs associated with the administration
of the initial and random drug screening shall be the sole and
exclusive responsibility of the Pointe Coupee Parish School
System. If the urine confirmation test or lab test is positive, it
shall be considered a violation of the substance use policy. The
record keeping and results of all testing shall be kept
confidential. The records shall be stored in a locked cabinet and
only be accessible to district administration, involved parents or
guardians, and the Athletic Director. Such random testing may be
either a drug screening or lab urine test. Individuals shall be
randomly selected on a lottery basis and tested. A student may
also be referred for testing by the athletic department or a
recommendation of a coach if there is reasonable suspicion of a
violation. If a student athlete fails the urine screening and
confirmation or urine testing, he/she shall be subject to the
penalties as listed in the Substance Use Section. The
Superintendent or his/her designee shall take reasonable steps to
assure the integrity, confidentiality and random nature of the
selection process including, but not necessarily limited to,
assuring that the names of all participating student athletes are in
the pool, assuring that the person drawing the names has no way
of knowingly choosing or failing to choose particular students for
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the testing, assuring that the identity of students drawn for testing
is not known to those involved in the selection process, and
assuring direct observation of the selection process by at least two
(2) adults.

4. The Athletic Department and coaches shall actively participate in
the Drug Free Schools Program in conjunction with other drug
education programs developed by the Athletic Department.

5. Pointe Coupee Parish School System shall refer individuals who
have violated the policy to the Drug Free Schools Coordinator for
drug education/intervention.

TESTING PROCEDURES FOR STUDENT ATHLETES

Consent:
Each student wishing to participate in any interscholastic athletic
program, and the student's custodial parent or guardian, shall
consent in writing to drug testing pursuant to the Drug Testing
General Authorization Form . No student shall be allowed to
participate in any interscholastic athletic program without such
consent.

Student selection:
Student athletes will be randomly selected throughout their sports’
season. If an athlete participates in more than one sport during the
same season, drug-testing for the second sport is not required.

Sample Collection
If a urine test is required, the student athlete shall be required to supply a

sample for either a urine screening or urine lab test. The student athlete
must abide by the rules and regulations of the collector or agency.

Prescription Medication

Students who are taking prescription medication shall provide a copy of
the prescription or a doctor's verification in a sealed envelope to the school

official within 48 hours of the drug screening test. If necessary, that
envelope will be forwarded to the testing lab with instructions for the lab to
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consider the student's use of such medication to assure the accuracy of the
result. Such information provided by the student shall not be disclosed to
any other to school official. Students who refuse to provide school
verification and test positive shall be subjected to disciplinary actions
specified in this policy.

Scope of Tests

If a lab urine test is required, the testing lab shall be instructed to test for
one or more illegal drugs. This is also true for a urine screening test. The
Superintendent or his/her designee shall decide from week to week which
illegal drugs shall be screened but in no event shall that determination be
made after selection of students being tested. Student athlete samples
shall not be screened for the presence of any substances other than an
illegal drug or for the existence of any physical condition other than drug
intoxication.

Limited Access to Results

Personnel administering the drug screening or those contracted to perform
lab urine tests shall be authorized to report results only to the
Superintendent or to his/her designee. All costs associated with the
administration of the initial and random drug screening shall be the sole
and exclusive responsibility of the Pointe Coupee Parish School
Board. However, any evaluation or drug counseling which may be
mandated as a result of positive tests shall not, under any circumstances,
be the responsibility of the Pointe Coupee Parish School Board.

NO ACADEMIC PENALTY

No student athlete shall be penalized academically for testing positive for
illegal drugs. The results of drug tests pursuant to this policy shall not be
documented in any student's academic records. Information regarding the
results of drug tests shall not be disclosed to criminal or juvenile
authorities absent legal compulsion by valid and binding subpoena or
other legal process, which the District shall not solicit. In the event of
service of any such subpoena or legal process, the student's custodial
parent or legal guardian shall be the notified in writing in a language that
they understand at least 72 hours before response is made by the District.
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SUBSTANCE USE VIOLATIONS

The following procedures shall be followed upon receipt of a positive result
from the drug testing described herein:

Self-Referral (cannot be a self-referral on random test day)

9  An Administrator/Parent Conference shall be required when a
student initiates a self-referral.

9 After a self-referral a student athlete shall be ineligible to
participate in his/her sport until he/she has enrolled in a drug
education program and serves five (5) days without practice, and
one suspension from any athletic event. Failure to enroll and
attend the drug education program shall result in the athlete
being dropped from the team for the rest of the season and the
athlete may not participate in another sport until drug education
has started. When eligible to return, the athlete must have
doctor's clearance to be drug free and physically fit to continue
practicing. Any costs incurred shall be the responsibility of the
student athlete.

9 A minimum mandatory urinalysis every thirty (30) days for the
duration of the sports season shall be required at the expense of
the student athlete.

9 An athlete/cheerleader may self-refer only one time during high
school career.

VIOLATIONS

An Administrator/Parent Conference shall be required when a student
athlete commits a violation.

FIRST POSITIVE - Both the individual who has tested positive and his/her
parent/guardian shall be immediately notified. Before continued
participation is permitted in the particular program, the student shall
submit to drug evaluation in an effort to determine the necessity of drug
counseling and/or other treatment, which if needed, shall be at the his/her
expense. The refusal to participate in the recommended treatment after
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evaluation or even to the evaluation itself shall constitute disqualification
from participation in any interscholastic athletic program for the
remainder of the school year. The student must test negative at the end of
a two week counseling/treatment period before being allowed to resume
participation. Students may, during the two week counseling/treatment
period, observe any practices, but may not participate in any games or
related activities. During the random selection process, the two week non-
participation clause will go into effect from the date of the first regularly
scheduled game of that particular sport. There will be a mandatory urine
screen or lab test every thirty (30) days at the expense of the
student. Duration to be determined by the intervention program.

SECOND POSITIVE - Any individual who tests positive for a second time
during an eight semester period and his/her parent(s) and/or guardian(s)
shall be immediately notified. The athlete participant shall be immediately
dismissed from his/her activity and shall be ineligible for participation in
any of the school's interscholastic athletics for the remainder of the school
year. There shall be a mandatory drug assessment and education program
at the expense of the student athlete. There shall be a mandatory urine
screen or lab test every thirty (30) days at the expense of the
student. Duration to be determined by the intervention program.

THIRD POSITIVE - Any individual who tests positive for a third time
during an eight semester period (four years of eligibility) shall be
terminated from interscholastic athletics for the remainder of his/her time
in high school in the Pointe Coupee Parish School System. Students and
their parents are encouraged to seek further intervention and counseling to
be incurred at the expense of the student.

All tests shall be received and reviewed by only the Superintendent of
Schools or his/her designee. The custodial parent(s) and/or guardian(s)
shall be immediately notified by the responsible person. Such notification
shall be confirmed in writing. Furthermore, the Superintendent, or
his/her designee, shall immediately notify the principal of the student's
school, who will then without delay, notify the student as soon as possible.
Confidentiality of the test results shall be maintained at all times.
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VERIFIABLE SUBSTANCE USE VIOLATIONS

The following is a list of examples of verifiable substance violations by
student athletes.

=

Any coach personally observes a substance violation;

Any district administrator or staff personally observes a substance
violation;

police report to the school district outlines a substance violation;
A personal confession by a student athlete of substance use;
A violation reported by a parent or guardian of a student athlete;
A positive urinalysis;
A refusal to take either a urine screening test or lab urine test;

The possession or selling of any illegal substance or being under
the influence;
All information given to the administration by a student shall be
investigated and may form the basis for probable cause. No
substance abuse violations will be based on hearsay evidence
alone.
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There shall be no excuse relating to possession, including drug residue found
in drug paraphernalia. The district drug policy as well as the athletic drug
policy applies. Student athletes shall not be exempt from current school
rules and policies as they relate to the selling, possession, and/or use of
drugs and alcohol during school hours or while participating in school
related activities.

APPEALS PROCESS

All violations may be appealed to the Drug Advisory Committee . This
committee will be made up of one administrator, one counselor, one
teacher, one community member and the athletic director. The parish
athletic director shall be the chairman of the drug advisory
committee. The Superintendent or his/her designee shall determine the
membership of the committee on an annual basis.
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POINTE COUPEE PARISH PUBLIC SCHOOL SYSTEM
DRUG TESTING POLICY GENERAL AUTHORIZATION FORM

I understand that my performance as a participant and the
reputation of my school are dependent, in part, on my conduct as an
individual. I hereby agree to accept and abide by the policies,
standards, rules and regulations set forth by the Pointe Coupee
Parish School Board and the sponsors for the activities in which I
participate.

I authorize the Pointe Coupee Parish Public School System to
conduct an initial urinalysis to test for drugs and/or alcohol use. I
also authorize the Pointe Coupee Parish Public School System to
conduct random testing during the current school session. I
authorize the release of information concerning the results of such a
test to the Pointe Coupee Parish Public School System, to myself, and
to my custodial parent/guardian.

I understand that I am responsible for any additional expenses
incurred as a result of any violations of this policy.

This shall be deemed a consent pursuant to the Family Education
Right to Privacy Act for the release of above information to the
parties named above.

Student Signature & Date

Parent or Guardian Signature & Date

Athletic Department Signature & Date
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CONDUCT ON THE SCHOOL BUS

1. The driver is in full charge of the bus and the students on the bus.

2. Students shall obey the driver and respect the orders of monitors or

patrols on duty.

3. Students shall occupy the space designated for them by the driver.

4. Students shall be on time for the bus; the bus cannot wait for those who

are not on time.

5. Students who must cross the road after alighting from the bus, should
pass in front of the bus and not behind it. The driver should see that the
way is clear before the student is permitted to cross the road.

6. Students shall observe the following:

a. Never stand in the road while waiting for the bus

b. Never throw waste paper or other rubbish on the floor or out
the window of the bus

c. Do not mark or otherwise deface the bus.

d. Avoid unnecessary conversation with the driver.

e. Atall times keep arms and head inside the bus windows.

f.  Ge on or off the bus, or change seats in the bus only when it is
not in motion.

g. Do not leave the bus without the driver’s consent, except at
home or at school.

h. Report to the drive at once any damages to the bus.

i.  Students shall not be permitted to board the bus if they have
any of the following items in their possession: tobacco,
matches, cigarette lighters, weapons, alcohol, obscene or vulgar
literature, drugs, animals (cats, dogs, etc.), except for Seeing
Eye Dogs.

j- Students while aboard the bus shall not be permitted to eat,
drink or smoke.

k. Students shall bring no band instruments, projects or other
objects too large or too hazardous to be held by the passenger
or stored safely under the seat.

1. Fighting on the school bus may result in suspension from
riding on the school bus to and from school.
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Should any student persist in violating any of these regulations, it shall be
the duty of the driver to notify the principal and after due warning has been
given to the student, the PRINCIPAL, not the BUS DRIVER, shall then
forbid such disobedient student the privilege of riding the bus until
permission to ride again has been given by the Pointe Coupee Parish School
Board. This may be in addition to any other punishment authorized by policy
for violation of rules of student conduct.

ELECTRONIC TELECOMMUNICATION DEVICES
File: JCDAE Revised: December, 2015; Cf: JD

No student, unless authorized by the school principal or his/her designee,
shall possess, use, or operate any electronic telecommunication device,
including any facsimile system, radio paging service, mobile telephone
service, intercom, or electro-mechanical paging system in any elementary or
secondary school building, or on the grounds thereof during regular school
hours, or in any school bus used to transport public school students.
Additionally, camera phones with video and/or still photography
capabilities, voice-recording capabilities, or future technological
improvements and/or equivalent equipment may not be used unless
authorized by the principal or his/her designee. A violation of these
provisions may be grounds for disciplinary action, including but not limited
to, suspension from school.

Electronic telecommunication devices may be left in personal vehicles.

The Pointe Coupee Parish School Board shall not be responsible for any
electronic devices, including cell phones, lost or damaged while on School
Board property.

Nothing shall prohibit the use and operation by any person, including
students, of any electronic telecommunication device in the event of an
emergency. Emergency shall mean an actual or imminent threat to public
health or safety which may result in loss of life, injury, or property damage.
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Consequences
1. The electronic telecommunication device will be confiscated and

held by the school administration until the student’s parent or
guardian retrieves the device or until the student has completed
his/her disciplinary consequence.

2. The student shall be assigned to the Saturday School for possession
of a prohibited electronic telecommunications device.
OTHER ELECTRONIC DEVICES
Students are not allowed to use the following electronic items during class

time: non-school related electronic devices including but not limited to
iPods, disc players or game devices, etc.

Consequences:
Non-school related electronic devices will be confiscated if they are used in

class. Confiscated electronic items will only be returned to parents at the
discretion of the administration.

COMPUTER ACCESS AND USE

INTERNET SAFETY- File: IFBGA; Cf: EFA, EFB  Revised: Jan. 2013

The Pointe Coupee Parish School Board shall establish appropriate
guidelines for accessing school system computers and related technologies
and for exploring and using Internet resources within the School District to
enhance learning and teaching activities. Acceptable use of these resources
shall be consistent with the philosophy, goals and objectives of the Pointe
Coupee Parish School Board. Age and grade appropriate classroom
instruction shall be provided regarding Internet and cell phone safety. Such
instruction shall be integrated into an existing course of study and shall
include appropriate online behavior, including interacting with other
individuals on social networking websites and in chatrooms and
cyberbullying awareness and response outlined in state and federal law.
59

In its continued efforts to comply with the Children's Internet Protection Act,
the Board shall adopt and enforce a policy of Internet safety that
incorporates the use of computer-related technology or the use of Internet
service provider technology designed to block or filter Internet access for
minors and adults to certain visual depictions, including without limitation
those that are obscene, child pornographic, or harmful to minors, including
without limitation sites that are excessively violent, pervasively vulgar, or
sexually harassing. Sites which contain information on the manufacturing of
bombs or other incendiary devices shall also be prohibited. Only authorized
persons may disable for an adult user the blocking or filtering mechanism in
order to enable Internet access for bona fide research or other lawful
purposes, which shall include online services for legitimate scientific or
educational purposes approved by the Board, or access to online services of a
newspaper with a daily circulation of at least 1,000.

In addition to filtering requirements, the Board shall maintain regulations
which:

1  Prohibit access by minors to inappropriate matter on the Internet
and World-Wide Web;

1 Address the safety and security of minors when using electronic
mail, chat rooms, and other forms of direct electronic
communications, such as “Instant Messaging”;

1  Prohibit unauthorized access, including what is now known as
“hacking” and other unlawful on-line activities by minors online.

1  Prohibit unauthorized disclosure, use, and dissemination of
personal information regarding minors, and

1 Institutes measures designed to restrict minors’ access to materials
harmful to minors.

Guidelines are provided so that Internet users are aware of the
responsibilities they are about to assume. Responsibilities include efficient,
ethical, and legal utilization of School Board computers, hardware, and
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Board network shall abide by all policies of the School Board any applicable
administrative regulations and procedures.

COMPUTER AND INTERNET USE TERMS AND CONDITIONS

1) Acceptable Use- The purpose of the Internet is to support

research and education in and among academic institutions in the
United States by providing access to unique resources and
opportunities for collaborative work. Transmission of any material
in violation of any U.S., state, local or School Board regulations
shall be prohibited. This includes, but is not limited to, copyrighted
material, threatening or obscene material, or material protected by
trade institutions. Use for product advertisement, political
lobbying, or illegal activities shall be strictly prohibited.
Subscriptions to list servers, bulletin boards, and on-line services
must be pre-approved by the Superintendent or his/her designee.
In addition,

a. All hardware and software purchased, installations, and
Downloads should be approved by the Technology
Department.

b. All technology hardware and software resources purchased
by the School Board are the property of the Pointe Coupee
Parish School System and are loaned to students and
faculty for their permitted use.

c. The computers and the network are NOT designed to be
used as a radio or television for the classroom. Any such
use should be DIRECTLY related to instruction. All
streaming media not directly related to instruction shall be
prohibited.

d. Theillegal installation of copyrighted software for use on
district computers is prohibited.

e. All users, including students and employees and any other
users of School Board computers, hardware, and the Board
network shall abide by policies of the School Board.

61

2)

3)

Privileges- The use of the Internet is a privilege, not a right, and
inappropriate use shall result in a cancellation of those privileges
and may result in disciplinary or legal action by the administration,
faculty, and staff, or Board Technology Committee.

Network Etiquette- Users shall be expected to abide by the
generally accepted rules of network etiquette. These include, but
are not limited to, the following:

1 Note that Electronic Mail (E-Mail) or a user’s computer
activities shall not be considered private. School Board
technology personnel who operate the system have access
to all computers. Messages relating to or in support of
illegal activities relating to or in support of illegal activities
must be reported to the authorities. All users should be
aware that routine monitoring of the system may lead to
discover that the user has or is violating, Board policies,
school district regulations, provisions of the Student
Handbook, and/or the law. Routine maintenance of the
system may also purge files from individual accounts.

1  Use of computers, computer network and related
equipment or resources in a way that would disrupt the
use of the network by other users (e.g. downloading huge
files during prime time, sending mass email messages, or
annoying other users using the talk or write functions)
shall be prohibited. Hardware or software shall not be
destroyed, modified, or abused in any way.

1  Malicious use of the network to develop programs that
harass other users or infiltrate a computer or computing
system and/or damage the software components of a
computer or computing system shall be prohibited.

1 Hate mail, harassment, discriminatory remarks and other
antisocial behaviors shall be prohibited on the network.

1 Theillegal installation of copyrighted software for use on
Board computers shall be prohibited.
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4)

5)

6)

7)

1  Use of the network to access or process obscene or
pornographic material, inappropriate text files, or files
dangerous to the integrity of the local area network (LAN)
shall be prohibited.

Security- Security on any computer system is a high priority,
especially when the system involves many users. Any suspected
security problem on the Internet shall be reported to the building
technology coordinator or the principal, who shall then notify the
Pointe Coupee Parish school Board Technology Department. The
problem shall not be demonstrated to other users. Any user
identified as a security risk or having a history of problems with
other computer system shall be denied access to the Internet.
Vandalism- Vandalism shall result in cancellation of privileges
and or other disciplinary actions. Vandalism for purposes of this
policy is defined as any malicious attempt to harm or destroy
hardware or software data of the school system, another user, the
Internet Service Provider, or any other networks that are connected
to the Board’s network. This includes, but is not limited to, the
uploading or creation of computer viruses. No software, programs,
or files may be installed or downloaded by any user without the
prior permission of the building technology coordinator, who must
scan for appropriateness and viruses.

Consequences of Misuse- School principals may suspend from
school any student who accesses, sends, receives, or configures
electronically any profane or language or pictures or violates the
Code of Conduct for computer use, or any rules contained in the
Acceptable Use Agreement

Bypassing Filters or Security Systems — Attempts to remove,
modify, or bypass software and configurations installed to prevent
access to pornographic material or other objectionable materials
shall be prohibited. Such violations shall result in cancellation of
computer use privileges and appropriate disciplinary action.
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8) Monitoring- School Board employees shall be responsible for
monitoring and reviewing student Internet and/or computer-
related activities, including e-mail, routing of information, or
visiting sites, etc., using the system’s network or any of its
technology resources. Other monitoring activities to limit student
access to inappropriate Internet sites shall be employed by the
School Board.

REGUILATIONS

The use of the Internet, including the World Wide Web, in any Pointe
Coupee Parish public school must be in support of education and academic
research and consistent with the educational objectives of the Pointe Coupee
Parish School Board. Neither the Pointe Coupee Parish School Board nor
any of the schools shall be responsible for any financial obligations incurred
by users of the Internet.

Users of school system computers, computer network, technology resources,
and the Internet shall be held responsible for his/her actions and activities.
Unacceptable use shall result in appropriate disciplinary action, including
school suspension or revoking of these privileges. Regulations for
participation by anyone on the system’s network shall include, but not be not
be limited to, the following:

1. Users must demonstrate honesty, integrity, and respect for others
at all times. Appropriate manners and language shall be required.

2. Photographs, personal addresses, personal phone numbers, or last
names may not be used by students on the Internet.

3. The Board may provide e-mail accounts for its employees and does
not warrant access to other e-mail services or messaging services
(i.e. Yahoo, AOL, and Hotmail). Students may only use e-mail
accounts that have been approved and provided by the Board.

4. Using the network in ways that may disrupt the use of the network
by other users (e.g. downloading huge files, sending mass email
messages, or installation of unapproved software) shall be
prohibited.
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10.

11.

12.

13.

14.

The network should be used only for research, information
gathering, and academic practice directly related to school
assignments and extracurricular projects supervised by school
faculty. A user shall not access any Internet resources or entities
not previously authorized by the teacher.

Malicious use of the network to develop programs that harass other
users or infiltrate a computer, computing system, or network is
prohibited. Use of the network to damage the software components
of a computer or computing system is prohibited.

Instant messaging between students shall not be allowed on the
Pointe Coupee Parish School Board network.

E-mail, chat, and instant messaging should be used for legitimate
and responsible communication only. Hate mail, harassment,
discriminatory remarks, cursing, and other anti-social behaviors
shall be prohibited on the network.

Chat rooms may be used only with approval from the building level
administrator and the guidance of the teacher for instructional
activities.

Use of the network to access or process pornographic,
inappropriate materials, or files dangerous to any individual or
group shall be prohibited. Accessing information on manufacturing
bombs or other incendiary devices shall also be prohibited.
Transmission of any material that violates U.S. or state law shall be
prohibited. This includes, but is not limited to, copyrighted
software, music, videos, and other materials protected by trade
institutions.

Use of the system’s network for product advertisement, political
lobbying, financial gain, or any illegal activity shall be strictly
prohibited.

Gaining unauthorized access to resources or entities shall be
prohibited. Students should access only those files that belong to
them or which they have been granted permission to use by faculty.
Invading the privacy of individuals shall be prohibited.
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15. Using the account or password of another user shall be prohibited.
Distribution of passwords by other than designated staff shall be
strictly prohibited.

16. Posting communications without the author’s consent shall be
prohibited.

17. Posting or sending anonymous messages shall be prohibited.

18. Resources offered by the Internet and paid for by the Board may
not be willfully wasted.

If a student has questions about whether a specific activity is permitted, he
or she should ask a teacher or administrator. If a student accidentally
accesses inappropriate material, she or he should back out of that
information at once.

Should a parent/guardian desire to prohibit their child’s access to the
Internet, the responsibility rests on the parent/guardian to sign the Denial

of Permission form provided in the student handbook. The Denial of
Permission form should be signed in the presence of the school
administration and is required to be executed on an annual basis. If the
school does not receive a Denial of Permission form, parental permission to
use the Internet will be assumed, and this permission includes access to the
Internet and email system, permission to publish student work to classroom
websites, and permission to have unidentified photos of the student
published to classroom websites.

Adopted: July 25, 1996; Revised: August, 199; Revised: July, 2005; Revised:
December, 2008; Revised: July 22, 2010; Revised: March, 2012; Revised:
January 24, 2013

Ref: 47 USC '254(h), Children's Internet Protection Act (CIPA); La. Rev.

Stat. Ann. '§17:81, 17:100.7, 17:280; Board minutes, 7-28-05, 7-22-10, 3-22-
12, 1-24-13
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COPYRIGHT POLICY
Revised: August, 2005

File: EFB

It is the policy of the Pointe Coupee Parish School Board to abide by the
provisions of the Copyright Law of the United States and the Congressional
Guidelines that delineate it. The Board does not sanction illegal use or
duplication of copyrighted materials in any form. Employees who willfully
violate the copyright position of the Board do so at their own risk and
assume all liability and responsibility. Copying that violates the Copyright
law may not be ordered by a higher authority. The School Board directs that:

1. Unlawful copies of copyrighted materials may not be produced on
Board-owned equipment or within Board-owned facilities.

2. Unlawful copies of copyrighted materials may not be used with
Board-owned equipment, within Board-owned facilities, or at
Board-sponsored functions.

3. Information about copyright law and guidelines shall be made
available to all employees.

The Board delegates to the Superintendent or designee the responsibility of
informing employees of the Copyright Policy of the Board and of provisions
of the United States Copyright Law. Since copyright law and its
interpretation is under constant revision by the Courts and the Congress,
these guidelines will require periodic study and updating. All staff must
comply with any court decision or change in the law that pertains to use of
copyrighted materials in the educational setting.

Adopted: January 23, 1997

Recoded: August, 2005
Ref: P.L. 94-553; Louisiana State Department of Education Bulletin 1134, Standards
and Guidelines for Library Media Programs; Board Minutes 1-23-97.
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BULLYING AND HAZING

File: JCDAF -Revised: September, 2013; Cf: GAMC, IHAD; Cf: JAA, JCD,
JCDA

The Pointe Coupee Parish School Board is committed to maintaining a safe,
orderly, civil and positive learning environment so that no student feels
bullied, threatened, or harassed while in school or participating in school-
related activities. Students and their parents/guardians shall be notified that
the school, school bus, and all other school environments are to be safe and
secure for all. Therefore, all statements or actions of a bullying, hazing, or
similar behavior such as threatening or harassment, made on campus, at
school-sponsored activities or events, on school buses, at school bus stops,
and on the way to and from school shall not be tolerated. Even if made in a
joking manner, these statements or actions of bullying, hazing, or similar
behavior towards other students, school personnel, or school property shall
be unacceptable. All students, teachers, and other school employees shall
take responsible measures within the scope of their individual authority to
prevent violations of this policy.

Bullyin g shall mean: 1. A pattern of any one or more of the following: (a)
gestures, including but not limited to obscene gestures and making faces; (b)
written, electronic, or verbal communications, including but not limited to
calling names, threatening harm, taunting, malicious teasing, or spreading
untrue rumors. Electronic communication includes but is not limited to a
communication or image transmitted by email, instant message, text
message, blog, or social networking website through the use of a telephone,
mobile phone, pager, computer, or other electronic device; (c) physical acts,
including but not limited to hitting, kicking, pushing, tripping, choking,
damaging personal property, or unauthorized use of personal property; (d)
repeatedly and purposefully shunning or excluding from activities. 2. Where
the pattern of behavior as enumerated above is exhibited toward a student,
more than once, by another student or group of students and occurs, or is
received by, a student while on school property, at a school-
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sponsored or school-related function or activity, in any school bus or van, at
any designated school bus stop, in any other school or private vehicle used to
transport students to and from schools, or any school-sponsored activity or
event. 3. Where the pattern of behavior as enumerated above must have the
effect of physically harming a student, placing a student in reasonable fear of
physical harm, damaging a student’s property, placing the student in
reasonable fear of damage to the student’s property, or must be

sufficiently severe, persistent, and pervasive enough to either create an
intimidating or threatening educational environment, have the effect of
substantially interfering with a student’s performance in school, or have the
effect of substantially disrupting the orderly operation of the school.

Hazing shall mean any knowing behavior, whether by commission or
omission, of any student to encourage, direct, order, or participate in any
activity which subjects another student to potential physical, mental, or
psychological harm for the purpose of initiation or admission into, affiliation
with, continued membership in, or acceptance by existing members of any
organization or extracurricular activity at a public elementary or secondary
school, whether such behavior is planned or occurs on or off school property,
including any school bus and school bus stop. Hazing does not mean any
adult-directed and school-sanctioned athletic program practice or event or
military training program. Any solicitation to engage in hazing, and the
aiding and abetting another person who engages in hazing shall be
prohibited. The consent, stated or implied, of the hazing victim shall not be a
defense in determining disciplinary action.

NOTICE TO STUDENTS AND PARENTS

The School Board shall inform each student, orally and in writing, at the
required orientation conducted at the beginning of each school year, of the
prohibition against bullying, hazing, or similar behavior of a student by
another student; the nature and consequences of such actions; including the
potential criminal consequences and loss of driver’s license, and the proper
process and procedure for reporting any incidents involving such prohibited
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actions. A copy of the written notice shall also be delivered to each student’s
parent or legal guardian.

REPORTING

The principal or his/her designee shall be authorized to receive complaints
alleging violation of this policy. All employees, parents, volunteers, or any
other school personnel shall report alleged violations to the principal or
his/her designee. Any written or oral report of an act of bullying, hazing, or

similar behavior shall be considered an official means of reporting such acts.

Complaints, reports, and investigative reports of bullying, hazing, or similar
behavior shall remain confidential , with limited exception of state or federal
law. The reporting of incidents of bullying, hazing, or similar behavior shall
be made on the Bullying Report form, which shall include an affirmation of

truth . Any bullying, hazing, or similar behavior report submitted, regardless
of recipient, shall use this form, but additional information may be provided.

Students and Parents

Any student who believes that he/she has been, or is currently, the victim of
bullying, hazing, or similar behavior, or any student, parent, or guardian,
who witnesses bullying, hazing, or similar behavior or has good reason to
believe bullying, hazing, or similar behavior is taking place, may report the
situation to a school official, who in turn shall report the situation to the
principal or his/her designee. A student, or parent or guardian, may also
report concerns regarding bullying, hazing, or similar behavior to a teacher,
counselor, other school employee, or to any parent chaperoning or
supervising a school function or activity. Any such report shall remain
confidential to the extent allowed by law.

School Personnel

Any school employee, whether full- or part-time, and any parent/volunteer
chaperoning or supervising a school function or activity, who witnesses or
learns of bullying, hazing or similar behavior from a student or parent, shall
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report the incident to the principal or his/her designee. Verbal reports shall
be submitted by the employee or parent/volunteer on the same day as the
employee or parent/volunteer witnessed or otherwise learned of the
incident, and a written report shall be filed no later than two (2) days
thereafter. All other members of the school community, including students,
parents/legal guardians, volunteers, and visitors shall be encouraged to
report any act that may be a violation of this policy to the principal or his/her
designee.

False Reports

Intentionally making false reports about bullying, hazing, or similar behavior
to school officials shall be prohibited conduct and shall result in appropriate
disciplinary measures as determined by school rules or School Board policy.

INVESTIGATION PROCEDURE

Investigations of any reports of bullying, hazing, or similar behavior of a
student by another student shall be in accordance with the following:

Timing: The school shall begin an investigation of any complaint that is
properly reported and that alleges the prohibited conduct the next business
or school day after the report is received by the principal or his/her designee.
The investigation shall be completed, not later than ten (10) school days after
the date the written report of the incident is submitted to the principal or
his/her designee. If additional information is received after the end of the
ten-day period, the school principal or his/her designee shall amend all
documents and reports required to reflect such information.

Scope of Investigation : An investigation shall include documented
interviews of the reporter, the alleged victim, the alleged bully or offender,
and any witnesses, and shall include obtaining copies or photographs of any
audio-visual evidence. Interviews must be conducted privately, separately,
and confidentially. At no time shall the alleged offender and alleged victim
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be interviewed together. The principal or his/her designee shall collect and
evaluate all facts using the Bullying Investigation Form.

Parental Notification : Upon receiving a report of bullying, hazing, or
similar behavior, the school shall notify the parents or legal guardians of the
alleged offender and the alleged victim no later than the following business
or school day. Delivery of notice to the parents or legal guardians by an
involved student shall not constitute the required parental notice.

Before any student under the age of eighteen (18) is interviewed, his/her
parent or legal guardian shall be notified by the principal or his/her designee
of the allegations made and shall have the opportunity to attend any
interviews with their child conducted as part of the investigation.

All meetings with the parents or legal guardians of the alleged victim and the
parents or legal guardians of the alleged offender shall be in compliance with
the following: (a) separate meetings shall be held with the parents or legal
guardians of the alleged victim and the parents or legal guardians of the
alleged offender. (b) Parents or legal guardians of the alleged victim and of
the alleged offender shall be informed of the potential consequences,
penalties, and counseling options.

In any case where a teacher, principal, or other school employee is
authorized to require the parent or legal guardian of a student who is under
the age of eighteen (18) and not judicially emancipated or emancipated by
marriage to attend a conference or meeting regarding the student’s behavior
and, after notice, the parent, tutor, or legal guardian willfully refuses to
attend, the principal or his/her designee shall file a complaint, pursuant to
Louisiana Children’s Code, Article 730 or 731, with a court exercising
juvenile jurisdiction. The principal may also file a complaint on the grounds
the student is truant or has willfully and repeatedly violated school rules, or
any other applicable ground when, in his/her judgment, doing so is in the
best interests of the student.
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Documentation  : At the conclusion of an investigation of bullying, hazing,
or similar behavior, and after meeting with the parents or legal guardians,
the principal or his/her designee or School Board shall: (a) Prepare a written
report containing the findings of the investigation, including input from
students’ parents or legal guardians, and the decision by the principal or
his/her designee or school system official. The document shall be placed in
the school records of both students; (b) Promptly notify the
reporter/complainant of the findings of the investigation and whether
remedial action has been taken, if such release of information does not
violate the law; (c) Keep records/complaints and investigative reports
confidential, except where disclosure is required to be made by applicable
federal laws, rules, or regulations or by state law; (d) Maintain
reports/complaints and investigative reports for three (3) years; and (e) As
applicable, provide a copy of any reports and investigative documents to the
School Board for disciplinary measures, or to the Louisiana Department of
Education, as necessary.

During the pendency of an investigation, the school district may take
immediate steps, at its discretion, to protect the alleged victim, students,
teachers, administrators or other school personnel pending completion of
the investigation.

APPEAL

If the school principal or his/her designee does not take timely and effective
action, the student, parent, or school employee may report, in writing, the
incident to the School Board. The School Board shall begin an investigation
of any properly reported complaint that alleges prohibited conduct the next
business day during which school is in session after the report is received by
the School Board. If the School Board does not take timely and effective
action, the student, parent, or other school employee may report any
bullying incident to the Louisiana Department of Education.
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DISCIPLINARY ACTION

Once a report has been received at a school, and a school principal or his/her
designee has determined that an act of bullying, hazing, or similar behavior
has occurred, and after having met with the parent or legal guardian of the
student involved, the principal or his/her designee, or applicable school
official shall take prompt and appropriate disciplinary action against the
student, and report criminal conduct to law enforcement. Counseling and/or
other interventions may also be recommended.

Students may be disciplined for off-campus bullying, hazing, or similar
behavior the same as if the improper conduct occurred on campus, if the
actions of the offender substantially interfere with the education
opportunities or educational programs of the student victim and/or
adversely affects the ability of the student victim to participate in or benefit
from the school’s education programs or activities.

PARENTAL RELIEF

If a parent, legal guardian, teacher, or other school official has made four (4)
or more reports of separate instances of bullying, and no investigation
pursuant to state law or this policy has occurred, the parent or legal guardian
of the alleged victim may request that the student be transferred to another
school operated by the School Board.

Such request shall be filed with the Superintendent. Upon receipt of the
request to transfer the student to another school, the School Board shall
make a seat available at another school under its jurisdiction within ten (10)
school days of the parent or legal guardian’s request for a transfer. If the
School Board has no other school under its jurisdiction serving the grade
level of the victim, within fifteen (15) school days of receiving the request, the
Superintendent shall: (1) Inform the student and his/her parent or legal
guardian and facilitate the student’s enrollment in a statewide virtual school;
(2) Offer the student a placement in a full-time virtual program or virtual
school under the School Board’s jurisdiction; or (3) Enter into a
memorandum of understanding with the Superintendent or director of
another governing authority to secure a placement and provide for the
transfer of the student to a school serving the grade level of the student, in
accordance with statutory provisions.
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If no seat or other placement is made available within thirty (30) calendar
days of the receipt of the request by the Superintendent, the parent or legal
guardian may request a hearing with the School Board, which shall be public
or private at the option of the parent or legal guardian. The Board shall grant
the hearing at the next scheduled meeting or within sixty (60) calendar days,
whichever is sooner.

At the end of any school year, the parent or legal guardian may make a
request to the School Board to transfer the student back to the original
school that the student attended. No other school shall qualify for transfer
under this provision.

TRAINING

The School Board shall provide a minimum of four (4) hours of training for
all new employees who have contact with students and two (2) hours of
training each subsequent year for all school employees who have contact
with students, including bus drivers, with respect to bullying, in
accordance with state statutory provisions.

RETALIATION

Retaliation against any person who reports bullying, hazing, or similar
behavior in good faith, who is thought to have reported such behavior, who
files a complaint, or who otherwise participates in an investigation or inquiry
concerning allegations of bullying, hazing, or similar behavior is prohibited
conduct and subject to disciplinary action.

CHILD ABUSE

The provisions of this policy shall not be interpreted to conflict with or
supersede the provision requiring mandatory reporting pursuant to
Louisiana Children’s Code, Art. 609 and as enforced through La. Rev. Stat.
Ann. 14:403. Ref: La. Rev. Stat. Ann. SS 17:183, 17:416, 17:416.13
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ASSAULT/BATTERY OF TEACHER

The Pointe Coupee Parish School Board shall authorize the principal of each
school to automatically suspend, and recommend expulsion for, any student
that commits a crime against a school teacher on school grounds, on school
buses and/or at any school-sponsored event, at any time, during or after
regular school hours, with limited exception. The term “school teacher”

shall include any teacher or instructor, administrator, staff person, or
employee of any public or private elementary, secondary, vocational-
technical training, special, or post-secondary school or institution. It also
may include any teacher aid and paraprofessional, school bus driver, food
service worker, and other clerical, custodial, or maintenance personnel
employed by a city, parish, or other local public school board.

BATTERY

Whoever commits the crime of battery of a school teacher shall be fined not
more than five thousand dollars or imprisoned not less than thirty days nor
more than one year. At least seventy-two hours of the sentence imposed shall
be imposed without benefit of suspension of sentence.

ASSAULT

Whoever commits the crime of assault on a school teacher shall be fined not
more than two thousand dollars or imprisoned not less than thirty days nor
more than one hundred eighty days, or both.

BODY ARMOR

The Pointe Coupee Parish School Board shall authorize the principal of each
school to automatically suspend, and recommend expulsion for, any student
or non-student that is wearing or possessing body armor on school property,
at school-sponsored functions, or in firearm-free zones. The wearing or
possessing of body armor is unlawful and shall be defined as wearing or
possessing body armor, on one’s person, at any time while on school campus,
on school transportation, or at any school-sponsored function in a
designated area including but not limited to athletic competitions, dances,
parties, or any other extracurricular activities, or within one thousand feet of
any school campus.
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“Body armor” means bullet-resistant metal or other material intended to
provide protection from weapons or bodily injury. “Campus” means all
facilities and property within the boundary of the school property.

“Non-student” means any person not registered and enrolled in that school
or a suspended student who does not have permission to be on the school
campus. ‘School” means any elementary, secondary, high school, vocational-
technical, college, or university in this state. ‘School bus” means any motor
bus being used to transport children to and from school or in connection
with school activities. The following provisions shall not apply:

1. A federal, state, or local law enforcement officer in the performance of
his official duties.

2. Aschool official or employee acting during the normal course of his
employment or a student acting under the direction of such school
official or employee.

3. A person who has notified the school principal in writing at least
twenty-four hours prior to wearing body armor.

4. The wearing or possessing of body armor occurring within one
thousand feet of school property and entirely on private property, or
entirely within a private residence, or in accordance with a concealed
handgun permit issued pursuant to R.S. 40:1379.1.

5. An constitutionally protected activity which cannot be regulated by the
state, such as body armor contained entirely within a motor vehicle.

6. Any student wearing or possessing body armor to or from a class, in
which he is duly enrolled, that requires the use of the body armor in
the class.

7. Astudent enrolled or participating in an activity requiring the use of
body armor.

Whoever commits the crime of wearing or possessing body armor by a
student or non-student on school property, at a school-sponsored function,
or in a firearm-free zone shall be fined not more than one thousand dollars,
or imprisoned, without hard labor, for not less than six months nor more
than one year, or both. The lack of knowledge that the prohibited act
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occurred on or within one thousand feet of school property shall not be a
defense. School officials shall notify all students and parents by posting at
each major point of entry to the school this permanent notice. If a student is
detained by the principal or other school official because the school principal
or other school official confiscates or seizes body armor from a student while
upon school property , at a school function, or on a school bus, the principal
or other school official in charge at the time of the detention or seizure shall
immediately report the detention or seizure to the police department or
sheriff’s office where the school is located and shall deliver any body armor
seized to that agency.

If a student is detained for wearing or possessing body armor on campus, the
principal shall immediately notify the student’s parents. Any principal or
school official in charge who fails to report the detention of a student or the
seizure of body armor to a law enforcement agency within seventy-two hours
of notice of the detention or seizure may be issued a misdemeanor summons
for the violation no more than five hundred dollars or sentenced to not more
than forty hours of community service, or both. Upon successful completion
of the community service or payment of the fine, or both, the arrest and
conviction shall be set aside as provided for in Code of Criminal Procedure
Article 894 (B).

MANDATORY DRESS CODE
FILE: JCDB -Revised: July, 2016

The Pointe Coupee Parish School Board, along with principals and central
office staff, acknowledges that some uniformity in dress and appearance on
the part of students should be maintained so that all schools may follow
minimum requirements. It is also felt that guidelines are needed in order
that students, parents, teachers, principals, and all other personnel will
understand what is expected of them. Through these guidelines, fewer
classroom disruptions by attention-seeking individuals will arise and
disciplinary problems brought about by dress and appearances will be at a
minimum.

School administrators recognize that the primary purpose of school is to

direct the total growth of pupils physically, mentally, and scholastically. In

order to do so, it is necessary to create an atmosphere which is conducive to

the learning process. The Board feels it is the responsibility of each student

to use good judgment in their total appearance so that the attention of others
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is not distracted from the purpose of the school. Safety and hygiene shall be a
basic consideration.

Any substantial complaint concerning the dress code will be dealt with by the

school administration.
UNIFORMS

Uniforms shall be mandatory in all Pointe Coupee Parish Schools and shall
be worn as follows:

ELEMENTARY
Boys: Medium tan khaki long uniform pants or knee length uniform
shorts, with a white or blue knit uniform shirt

Girls:  Medium tan khaki long uniform pants, uniform capri pants or knee
length uniform shorts, medium tan khaki uniform jumper, medium
tan khaki uniform skirt or skort with a white blouse or white or blue
knit uniform shirt. The acceptable length for shorts, skorts, skirts
and jumpers is knee length.

NOTE: Three (3) and four (4) year olds may w ear elastic waist pants
with no belt. Belts must be worn for looped pants.

BODY ARMOR

It shall be unlawful and against School Board policy for any student or
non-student to wear or possess on his/her person, at any time, body armor
on any School Board property, school campus, at a school-sponsored
function, on a school bus or other school transportation, or in a firearm-
free zone, with limited exception as enumerated in La. Rev. Stat. Ann.
§14:95.9. School-sponsored functions shall include, but not be limited to,
athletic competitions, dances, parties, or any extracurricular activities. A
firearm-free zone means any area within one thousand feet of any school
campus and within a school bus.

Body armor shall mean bullet-resistant metal or other material intended to
provide protection from weapons or bodily injury.
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HIGH SCHOOL
Boys: Medium tan khaki long uniform pants or knee length medium
khaki uniform shorts.

Livonia: 7% and 8t grades: White knit uniform shirt

Livonia: ot - 12th grades:  Green knit uniform shirt

Students at Livonia High School, classified as seniors (12th grade
homeroom requirement of 17 Carnegie units), have the option of wearing
the traditional green knit uniform shirt or a gold knit uniform shirt.

Girls: Medium tan khaki long uniform pants, uniform capri pants or
knee length uniform shorts, medium tan khaki uniform jumper, medium
tan khaki uniform skirt or skort. The acceptable length for shorts, skorts,
skirts and jumpers is knee length.

Livonia: 7 and 8t grades: White knit uniform shirt
Livonia: gt - 12th grades:  Green knit uniform shirt

STEM MAGNET ACADEMY OF POINTE COUPEE COLORS:

Boys: Medium tan khaki long uniform pants or knee length medium
khaki uniform shorts, purple uniform shirt, with an orange STEM
Academy Logo.

Girls: Medium tan khaki long uniform pants or knee length medium

khaki uniform shorts, purple uniform shirt, with an orange STEM
Academy Logo.

Regulations:

1. Only uniform pants shall be accepted. No cargo pants, carpenter
pants, or any such style with multiple oversized zippered or non-
zippered pockets shall be accepted or allowed.

2. No sagging pants shall be allowed. If a student wears sagging
pants zip ties will be used to secure the pants.

3. Hip-hugger or low rider pants, shorts, or skirts are not allowed.
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Pants, skirts, jumpers, shorts, and skorts shall be of uniform
material only. No corduroy or denim material shall be allowed.
Shirts shall be plain or have the school emblem on them.

Uniform pants, shirts, skirts, shorts, skorts, and jumpers shall be
free of designer labels and insignia.

Acceptable uniform brands shall be Dickies, Tom Sawyer, K-12,
School Apparel, Becky Thatcher, Academy's No Brand, Wal-Mart,
Sears, or JC Penny's.

DRESS REQUIREMENTS

1.

Footwear shall be worn to school, and students shall wear no-
show or ankle-high white socks. Knee-highs or tights shall be
white or uniform colors. All shoes shall have closed toes and
heels. (No backless shoes, sandals, clogs, crocs, flip flops,
ballerina, or similar types of shoes are allowed). Shoes shall be
laced and tied. All Velcro straps shall be secured. Closed toe and
heel athletic shoes or leather loafers are strongly
recommended. Boots are acceptable but can be banned on an
individual basis at the discretion of the administration.

All students in 2nd throughi2th grades shall wear a belt with
uniform looped pants. Waistbands shall be worn on the waist and
the pants shall not be more than 2 inches larger that the natural
waist size. Belts should be plain, khaki, white, brown, or black
with a buckle no larger than 2" x 2".

The hem of uniform pants, shorts, jumpers, skirts or skorts shall
not be cut, split, or unseamed. Hems shall not be cuffed or folded
under. Uniform pants shall not have side splits or slits.

No exposed midriff or hips shall be allowed.

Uniform clothing shall never be too tight or too loose. Uniform
shirts must be worn buttoned and tucked. No layered shirt looks
shall be allowed.
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10.

11.

12.

13.

14.

15.

16.

Clothing and accessories with suggestive statements or symbols
are not acceptable.

If an undershirt is worn, it must be white or school colors only
and free of writing, pictures, or symbols.

Unprescribed glasses, caps, hats, or hoods are unacceptable on
school grounds unless school related. During extreme weather
conditions (cold weather, rainy days, etc.) caps, hats, or hoods
may be worn at the discretion of the principal, but can only be
worn outdoors. Caps or hats should be in uniform colors.

Doo-rags, bandanas, or head scarves are unacceptable.

Sideburns can extend to the lobe of the ear. Beards shall be
unacceptable. Mustaches should be neatly trimmed. Hair color
shall be natural shades (not pink, red, green, blue, etc.).

Boy's hair shall be of a moderate and acceptable length. Mohawks
and hair carvings/art shall be unacceptable. The hair shall be
kept clean, neat and well groomed. Hair color shall be natural
shades (not pink, red, green, blue, etc.) Bangs shall not extend
below the eyebrow. Hair should not fall past the nape of the neck.
Hair passing the nape of the neck shall be pulled back into a
ponytail at all times.

Combs of any kind worn in the hair shall not be acceptable.

Visible, suggestive or offensive tattoos shall be unacceptable for
all.

Heavy, over-sized picks, combs, or brushes shall be unacceptable.

Girls shall wear their hair clean, neat, and well groomed. Hair
color shall be in natural shades (not pink, red, green, blue, etc.)

Lip, nose, tongue, eyebrow rings shall be unacceptable for all. No
visible piercing shall be allowed other than earlobes for girls.
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17. Earrings shall be unacceptable for boys. Excessive amounts of
jewelry shall be unacceptable. Over-sized jewelry shall be
prohibited.

18. Students shall wear coats, jackets, or button/zip down (complete
zippers that are from top to bottom) sweaters; the uniform collar
shall always be visible. Sweatshirts and pullovers shall be free of
writing and decals except for school logos. Elementary students
shall wear blue or white sweatshirts/pullovers and high school
students shall wear green or white, unless a designated school
garment is approved by the school's administration. (Examples:
spirit shirts, homecoming shirt/sweatshirts, school sweatshirts,
ete.)

19. Livonia High School Students and Rosenwald 3rd-6th Grade
Students: ID Badges are part of the school uniform. It is
mandatory that students wear ID badges to school on a daily
basis. Badges shall be visible and worn on the collar of the shirt
or directly beneath the collar point. Students shall be issued ID
badges at no cost; however, if a badge is lost or misplaced, there
will be a charge for every additional badge issued.

20. Clear or mesh book bags are preferred.

Students attending Summer School Programs (TANF, 21st Century, and
Credit Recovery) shall be required to wear school uniforms.

The principal may exercise discretionary authority in the
interpretation of the aforementioned rules, and anything else
which necessitates judgment as to what is and is not proper
dress.

DRESS CODE VIOLATIONS
Students who violate the dress code shall be disciplined in accordance with
the Student Code of Conduct.

A student enrolled in grades prekindergarten through five shall not be
suspended or expelled from school or suspended from riding on any school
bus for a uniform violation that is not tied to willful disregard of school
policies.
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PARENT AND STUDENT GRIEVANCE POLICY

File: JCE- Revised: June, 2014; CF: GAE

The Pointe Coupee Parish School Board recognizes that harmonious
relations with its students and parents can be maintained and improved
through effective communications. The interests of all parties can be best
served by sincere efforts of all concerned to promote understanding and
cooperation. Therefore, any parent or student shall have the right to appeal
the application of policies and administrative decisions affecting him/her.
For civil rights violations against the Child Nutrition Programs, the
procedure detailed in State Department of Education Bulletin 1196, School
Food Service Policies of Operation, shall be followed. All grievances shall be
handled expeditiously and shall be handled according to the following
procedures.

PROCEDURE
A. Definitions

1. Agrievance is a claim by an individual that he has suffered harm or
injury by the interpretation, application or violation of a contract, a
School Board policy, a law or constitutionally guaranteed rights.
The term “grievance” does not include matters for which the
method of review is prescribed by law (e.g., student discipline) or
where the School Board is without authority to act.

2. Any claim by an individual that there has been a violation of rights
shall be a grievance, and shall be resolved through the procedures
set forth. Grievance are not allowed but, with the consent of the
aggrieved persons involved, several individual grievances may be
consolidated for consideration.

3. An “aggrieved person” is the person or persons making the claim.

4. A “respondent” is the person or persons responsible at each level of
the procedure for responding to the claim of the aggrieved person.

5. A “party of interest” is the person or persons making a claim
(aggrieved person) and any person or persons who might be
required to take action or against whom action might be taken in
order to resolve the claim (respondent).
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6. The term “days” shall mean working days, rendered within three (3)
days from the date of receipt of the grievance.

7. The central office grievance committee shall be composed of the
Supervisor of Child Welfare and Attendance, Program Supervisor,
and one person at large selected by the Superintendent.

B. Purpose

The primary purpose of this procedure is to secure, at the most immediate
level possible, equitable solutions to a claim of the aggrieved person. Both
parties agree that these proceedings shall be kept confidential at each level of
procedure.

C. Grievance Process

Grievances shall be processed as rapidly as possible. The number of days
indicated at each level is a maximum, and every effort shall be made to
expedite processing the grievance.

Level One: A student/parent with a grievance must first receive a copy of
the complaints and grievances procedure and discuss the grievance orally
with the principal. Within three (3) days, the principal shall render an oral
decision concerning the grievance.

Level Two: In the event the aggrieved person is not satisfied with the
disposition of his grievance at Level One, or, if no decision has been rendered
within three (3) days after presentation of the grievance, the aggrieved
person shall present the grievance in writing to the principal specifying:

A. The nature of the grievance; and

B. The nature or extent of the injury, loss, or inconvenience.
C. The results of previous discussions; and

D. The dissatisfaction with decisions previously rendered.

This written grievance must be presented to the principal within three
(3) days after the individual’s receipt of the Level One oral decision.
The principal shall communicate his decision on the grievance to the
aggrieved person in writing within three (3) days of the receipt of the written
grievance. The principal shall also notify the aggrieved person of the name of
the central office person to whom that decision may be appealed.
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Level Three: In the event the aggrieved person is not satisfied with the
disposition of his grievance at Level Two, or, if no decision has been
rendered within three (3) days from the date of receipt of the grievance by
the principal, the aggrieved person may, within three (3) school days
thereafter, appeal to the member of the central office staff who has
jurisdiction to deal with and help resolve the matters stated in the grievance.
The appeal shall be in writing and shall set forth the same types of
information called for at Level Two. The central office grievance committee
charge with the responsibility of handling Level Three of this procedure may
meet with the parties in interest, but, in any event, the committee must
render a decision on the grievance within five (5) days from the date of their
receipt of it.

Level Four: In the event the aggrieved person is not satisfied with the
disposition of his grievance at Level Three, or, if no decision has been
rendered within five (5) days from the date of the receipt of the grievance by
the Supervisor of Child Welfare and Attendance, the aggrieved person may
appeal to the Superintendent. The appeal shall be in writing and shall set
forth the same types of information called for at Level Two. The
Superintendent may meet with the parties in interest, but, in any event, he
must render a decision on the grievance within five (5) days from the date of
his receipt of it.

Level Five: In the event the aggrieved person is not satisfied with the
disposition of his grievance at Level Four, or, if no decision has been
rendered within five (5) days from the date of receipt of the grievance by the
Superintendent, the aggrieved person may request, in writing, request that
the Superintendent place the grievance on the agenda for the next regularly
scheduled meeting of the Board. Such written request must include the same
types of information called for at Level Two, and copies of all decisions
previously rendered in connection with the grievance must be attached to the
request for a hearing before the Board. The request for a hearing before the
Board must be made no later than five (5) days after receipt by the aggrieved
person of the decision of the Superintendent, no more than five (5) days
following the last date on which the Superintendent could have rendered
such decision.

The hearing shall be conducted as informally as possible, and all parties in
interest shall be given the opportunity to present evidence in support of their
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positions. After hearing from all such parties, the Board shall render its
decision on the merits of the grievance at that Board meeting or at the next
regularly schedule Board meeting.

D. Miscellaneous

1. A grievance may be withdrawn at any level without prejudice or record.
Additionally, there shall be no recrimination against a person because a
grievance has been filed in accordance with the provisions outlined
herein.

2. Copies of all written decisions of grievances shall be sent to all parties
involved.

3. Appeals of grievance decisions will be limited to the specific issues raised
in the original grievance. The parties in interest will not be allowed to
expand the issues during the grievance procedure, except to the extent
necessary to respond to administrative decisions made along the way.

4. Failure by the aggrieved person to meet the timelines and requirements
of this procedure shall result in dismissal of his grievance. Failure by
respondent to meet timelines and requirements of this procedure shall
allow the aggrieved person, at his option, to proceed to the next level of
appeal.

Representation

An “aggrieved person” shall have the right to present his own grievance or
may designate a representative to appear with him at Level Five of the above
procedure.

The “aggrieved person” who chooses to have representation shall provide

advance notice of such in writing to the superior at the respective procedural
level of at least two (2) days prior to the hearing of the grievance.
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PARENTAL INVOLVEMENT IN EDUCATION

File: IFD-Cf: IDDG, IFDA, KA

The Pointe Coupee Parish School Board recognizes that parental
involvement must be a priority of the Board for children to learn and achieve
academic success. Parents and families provide the primary educational
environment for children; consequently, parents are vital and necessary
partners with the Board throughout their children’s elementary and
secondary school careers. The term parent shall refer to any caregiver who
assumes responsibility for nurturing and caring for children, and includes
parents, grandparents, aunts, uncles, foster parents, stepparents, and other.
The concept of parental involvement shall include programs, services,
and/or activities on the school site, as well as contributions of parents
outside the normal school setting.

It shall be the policy of the School Board and each public school in Pointe
Coupee Parish, in collaboration with parents, teacher, students,
administrator, and other educational resources, to establish, develop, and
maintain strategies and programs that are intended to enhance the
involvement of parents and other care givers that reflect the needs of
students, parents, and families served by the Board, in accordance with
applicable state and federal laws and regulations. As part of the parental
involvement program, it shall be the responsibility of every school to create a
welcoming environment, conducive to learning and supportive for
comprehensive family involvement programs that have been developed
jointly with parents/families.

District Level Responsibilities

At the district level, the School Board shall:

1. Involve parents in the joint development and amendment of the school
district’s plan, which includes components of the district’s parental
involvement program, to be submitted to the Louisiana Department of
Education. Such involvement shall involve, but not be limited to, the
following:

a. appointing to, and interacting with, each school’s School
Improvement Team, which is actively involved with assessing needs
and addressing these needs in the school;
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b. conducting open public workshops on major issues;

¢. holding regular School Board meetings, with opportunities for the
Board to receive public input and comments;

d. requiring each school to conduct an annual open house meeting;

e. encouraging school based parental organizations, such as PTA,
PTO, TEAM, etc.

Provide coordination of various programs which involve parents,
technical assistance, and other support necessary to assist every public
school in Pointe Coupee Parish in planning and implementing effective
parental involvement programs and strategies.

Coordinate and integrate parental involvement programs with other
programs that promote parental involvement.

Conduct, with the involvement of parents, an annual evaluation of the
content and effectiveness of components and strategies of the board’s
parent involvement program and assess the components’ and strategies’
usefulness. The evaluation shall attempt to identify ways of improving
the academic quality of the schools served by the Board, including
identifying barriers to greater participation by parents in educational
and parent involvement activities; particular attention shall be directed
to parents who are economically disadvantaged, are disabled, have
limited English proficiency, have limited literacy, or are of any racial or
ethnic minority background. The School Board and each school shall
use findings of such evaluation to design strategies for more effective
parental involvement, and to revise, if necessary, the parental
involvement policies and procedures.

Distribute to parents information about the Pointe Coupee Parish
School Districts parental involvement program, as well as provide
proper notification to parents about specific services or special
programs, as required by state or federal law. Notification shall also
include, at the start of school each year, the right of parents to request
and receive timely information on the professional qualifications of their
children’s classroom teachers.
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6. Submit with the No Child Left Behind (NCLB) Consolidated Application
plan to the Louisiana Department of Education comments of parents of
participating children who are not satisfied with components of the
parental involvement program.

7. Inform and notify parents and organizations of the existence of a
parental information and resource center established by the state to
provide training information, and support to parents and individuals
who work with parents, School Boards, and schools.

School Level Responsibilities

As part of the parental involvement program, the School Board shall
encourage each public school and require those schools receiving federal
Title I funds under the jurisdiction of the Pointe Coupee Parish School Board
to:

1. Convene an annual meeting, at a convenient time, to which all parents
of participating children shall be invited and encouraged to attend, to
inform parents of their school’s educational programs and to explain
components of the parental involvement program, and the right of the
parents to be involved.

2. Offer a flexible number of meeting, services, and/or activities, on or off
school campuses, at various times of the day to maximize parental
participation, and may provide transportation, child care, appropriate
refreshments, and/or home visits, as such services relate to parental
involvement.

3. Involve parents in an organized, ongoing, and timely way, in the
planning, review, and improvement of parental involvement programs,
including the planning, development, review, and improvement of the
school parental involvement policy and the joint development of the
school-wide parental involvement program plan.

4. Provide parents, especially those of participating children in NCLB
programs:

A. timely information about educational and parental involvement
programs;
90



B. adescription and explanation of the curriculum in use at the school,
the forms of academic assessment used to measure student
progress, and the proficiency level students are expected to meet:

C. ifrequested by parents, opportunities for regular meetings to
formulate suggestions and to participate, as appropriate, in
decisions relating to the education of their children, and respond to
any such suggestions as soon as practicably possible.

If the school-wide parental involvement program plan is not satisfactory
to the parents of participating children, submit any parent comments on
the plan when the school makes the plan available to school district level
personnel.

Shared Responsibilities

As part of the parental involvement program, to build a capacity for
involvement, the School Board and each public school under the jurisdiction
of the Pointe Coupee School Board:

1.

Shall provide assistance to parents of children served by the school or
Board, as appropriate, in understanding such topics as the state’s
academic content standards, state and local academic assessments, the
components of the Board’s Parental Involvement program, and how to
monitor a child’s progress and work with educators to improve the
achievement of their children.

. Shall provide materials and training to help parents to work with their

children to improve their children’s achievement, such as literacy
training and using technology, as appropriate, to foster parental
involvement.

Shall educate teachers, pupil services personnel, principals, and other
staff, with the assistance of parents, in the value and utility of
contributions of parents, and in how to reach out to, communicate
with and work with parents as equal partners, implement and
coordinate parent programs, and build ties between parents and the
school.

Shall, to the extent feasible and appropriate, coordinate and integrate
Parent involvement programs and activities with other outreach
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10.

11.

12.

13.

educational programs, such as Head Start, and public preschool and
other programs, and conduct other activities, such as parent resource
centers, that encourage and support parents in more fully participating
in the education of their children.

Shall ensure that information related to school and parent programs,
meetings, and other activities is sent to parents in a format and, to the
extent practicable, in a language the parents can understand.

May involve parents in the development of training for teachers,
principals, and other educators to improve the effectiveness of such
training.

May provide necessary literacy training from federal and state funds
received if the Board has exhausted all other reasonably available
sources of funding for such training.

May pay reasonable and necessary expenses associated with parental
involvement activities, including transportation, appropriate
refreshments and/or child care costs, to enable parents to participate
in school-related meetings and training sessions.

May train parents to enhance the involvement of other parents.

May arrange school meetings, at a variety of times and places, or
conduct in-home conferences between teachers or other educators who
work directly with children, with parents who are unable to attend such
conferences at school, in order to maximize parental involvement

and participation.

May adopt and implement model approaches to improving parental
involvement.

May recognize parental activities and/or contributions outside the
normal school setting that enhance student academic achievement,
such as tutoring, improving attendance, and contributing and preparing
school/classroom support materials and services.

May establish a district-wide parent advisory council to provide advice
on all matters related to parental involvement in programs.
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14. May develop appropriate roles for community-based organizations and
businesses in parental involvement activities.

15. Shall provide such other reasonable support for parental involvement
activities as parents may request.

16. Shall provide, to the extent practicable, full opportunities for the
participation of parents with limited English proficiency, parents with
disabilities, and parents of migratory children, including providing
necessary information and school reports required in a format, and to
the extent practicable, in a language such parents understand.

Parents’ Responsibilities

The School Board realizes that a child’s education begins at birth. Parents
and family members, as their child’s primary teachers, play a vital role in the
intellectual, social, and emotional growth of their children. A child’s
development and success is dependent on the direct support a child receives
at home. In an effort to promote responsible and successful parenting skills,
the Board expects parents to:

Make sure children attend school regularly and arrive at school on time.

Supervise completion of all homework assignments.

Assure proper hygiene and daily cleanliness f their children.

Make sure children are dressed properly, in accordance with the

uniform or dress code.

Make sure that children get adequate amounts of sleep nightly.

Visit and discuss their child’s academic progress regularly with teachers.

Discuss academic progress and school events regularly with their child.

Instill proper respect for parents, teachers, and other adults.

Volunteer in child’s classroom, school, or related activities to the extent

feasible and appropriate.

10. When feasible, attend school-sponsored programs in which their child
may participate.

11. When feasible, join and be active in parent/teacher organizations.

e
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Statement of Compliance

Each student in grades 4-12 and each parent or guardian of a student in
grades 4-12, shall annually sign a Statement of Compliance, in accordance
with state law. For students, the Statement of Compliance shall state that
the student agrees to attend school regularly, arrive at school on time,
demonstrate significant effort toward completion of homework assignments,
and follow school and classroom rules. For parents, the Statement of
Compliance shall state that the parent or legal guardian agrees to ensure
his/her child's daily attendance at school, ensure his/her child's arrival at
school on time each day, ensure his/her child completes all assigned
homework, and attend all required parent/teacher/principal conferences.

School-Parent Compact

Each school shall jointly develop with parents a school-parent compact
that outlines how parents, the entire school staff, and students will share
the responsibility for improved student academic achievement and the
means by which the school and parents will build and develop a
partnership to help children achieve the State's high standards. Such
compact shall:

1. Describe the school's responsibility to provide high-quality
curriculum and instruction in a supportive and effective learning
environment that enables the children to meet the state's student
academic achievement standards, and the ways in which each
parent will be responsible for supporting their children's learning,
such as monitoring attendance, homework completion, and
television watching; volunteering in their child's classroom;
contributing services outside the normal school setting; and
participating, as appropriate, in decisions relating to the
education of their children, and positive use of extracurricular
time.

2. Address the importance of communication between teachers and
parents on an ongoing basis through, at a minimum:

A. parent-teacher conferences in elementary schools, at
least annually, during which the compact shall be
discussed as the compact relates to the individual child's
achievement;
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B. frequent reports to parents on their children's progress;

C. reasonable access to staff, opportunities to volunteer and
participate in their child's class, and scheduled
observation of classroom activities; and

D. parental activities and/or contributions away from the
school site that enhance academic achievement.

OTHER PROGRAMS

In conjunction with the district services rendered under the Board's
parental involvement program, the School Board shall maintain contact
and communication with social service and health agencies, faith-based
institutions, and community groups to support key family and community
services and issues. In particular, the Pointe Coupee Parish School Board
has a strong relationship with and support from community and/or
governmental organizations such as Families in Need of Services (FINS),
and District Parent Organization. One of the primary goals of these groups
is to support, supplement, and assist in improving involvement of parents
of children in the Pointe Coupee Parish public schools.

STUDENT CONDUCT

The Pointe Coupee Parish School Board believes the primary goal of a school
is educating students, not disciplining students. Every teacher is authorized
to hold every pupil to a strict accountability for any disorderly conduct in
school or on the playgrounds of the school, on the street or road while going
to or returning from school, or during intermission or recess, or on the
school bus. Students shall be expected to conduct themselves at all times in
an appropriate manner. Students have the responsibility to know and
respect the rules of the school system.

Students shall comply with all Board policies and school regulations, student
codes of conduct, and directions of principals, teachers, and other authorized
school personnel during any period of time when the student is under the
authority of school personnel
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NOTICE TO STUDENTS

Students shall be informed by school authorities that violations of Board
policy and school rules may result in a range of disciplinary actions including
corporal punishment, suspension or expulsion. Copies of current School
Board discipline policies shall be distributed to each school prior to the
beginning of school each year.

The Board, through its schools, shall provide each pupil and his/her parents,
tutor, or legal guardian with a copy of the Board’s current discipline policies,
which shall include a Student Code of Conduct. Each school shall plan and
conduct meetings and programs within the first week of school each year as
necessary to fully inform all employees and pupils of all discipline policies
and school rules and regulations necessary for the safe and orderly operation
of the public schools. The meetings/programs shall also include information
on the consequences of violent acts committed on school property, at a
school-sponsored function, or in a Firearm/Drug Free zone. Meetings shall
also be held throughout the school year as may be necessary to inform new
employees and new students of such discipline policies and pertinent school
rules.

CORPORAL PUNISHMENT
File: JDA
Corporal punishment is defined as punishing a student by striking him/her
on the buttocks with a standardized paddle. The Pointe Coupee Parish
School Board shall allow reasonable corporal punishment of unruly students
provided that it is administered in accordance with the following guidelines:

1. Corporal punishment shall be administered only by the
principal or assistant principal in the presence of another
adult school employee.

2. At no time shall corporal punishment be administered in
the visual presence of another student.
3. In cases where a student protests innocence of the offense

or ignorance of the rule, a brief but adequate opportunity
shall be provided for the student to explain his/her side of
the situation before a decision is made to administer
corporal punishment.
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Except for those acts of misconduct which are extremely
anti-social or disruptive in nature (e.g., fighting), corporal
punishment should never be used as a first line of
punishment. In most cases, its use should follow specific
failures of other corrective measures to effect student
behavior modification.

Corporal punishment may be administered to a student in
lieu of giving him/her a short term suspension for
insubordination, disruption of classes, disobedience,
skipping class, smoking or using tobacco products,
fighting, disregard of the rights of others, breach of school
bus rules, destroying public property, disrupting the
lunchroom, obscene language, excessive tardiness to class,
or other acts deemed by the principal to be sufficiently
severe to warrant corporal punishment. Students should
be informed beforehand through district or school
handbooks, letters to parents, assemblies, or otherwise of
the types of offenses that could lead to the administration
of corporal punishment.

The use of corporal punishment shall at all times be
reasonable and appropriate. Considerations in this regard
shall include but not be limited to the following:

(a) Age of child;

) Size of child;

(c) Sex of child;

(d) Ability of child to bear the punishment; and

(e) Physical, mental, and emotional condition of the
child.

Corporal punishment shall not be used when disciplining
Headstart or Pre-Kindergarten students, students referred
to Protective Services, students in foster care, or students
with severe physical, mental, or emotional disabilities.
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8. Corporal punishment shall consist of a maximum of three
(3) licks for students in grades K-6 and five (5) licks for
students in grades 7-12, and only a standardized paddle
furnished to the schools by the Central Office shall be used
to administer such punishment.

9. A record of each incident of administration of corporal
punishment shall be kept by the school which shall include
the name of the student and the date, time, details of the
violation, form of discipline administered, name of person
administering such discipline, and name of witness
thereto. The principal or assistant principal shall notify the
parent of the administration of corporal punishment to
his/her child and the reasons therefore, and, upon request
by the parent, a copy of the record of such incident of
corporal punishment shall be provided to him/her.

10. At the beginning of each school year, school personnel and
parents shall be informed of the policy and guidelines of
the School Board relative to administration of corporal
punishment to students. Such policy and guidelines shall
also become a part of the district handbooks which are
distributed to parents and students.

Nothing contained herein shall be interpreted as prohibiting an employee
from using physical force, reasonable and appropriate under the
circumstances, in defending himself/herself against the physical attack by a
student or to restrain a student from attacking another student or employee,
or to prevent acts of misconduct which are so anti-social or disruptive in
nature as to shock the conscience.

IMPERMISSIBLE CORPORAL PUNISHMENT

Corporal punishment administered other than as outlined hereinabove shall
be deemed and defined to be impermissible corporal punishment. Any
accusations involving employees using impermissible corporal punishment
shall be promptly investigated.

Revised: November 18, 2011
Ref: La. Rev. Stat. Ann. ' '17:416 et seq.; Board minutes, 9-23-82,
11-18-11.
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STUDENT CODE OF CONDUCT
File: JCDA-; Cf: JCD, JD-Cf: JDD, JDD-R, JDE July 2014
The Pointe Coupee Parish School Board realizes, as a public agency, the
school shares the responsibility with parents, to educate, guide, and when
necessary, discipline children. Fair and impartial discipline will help to
ensure that a proper climate for learning will exist, and it will also help
students develop the self discipline that is required for learning.

The ultimate responsibility for student conduct rests with the student and
his/her parent. It is also the daily responsibility of school personnel to see
that no single person interferes with the total learning environment of
other students. As prescribed by law, every teacher is authorized to hold
every pupil to a strict accountability for any disorderly conduct in school or
on the playground of the school or on any street, road, or school bus going
to or returning from school, and during intermissions or recesses. It is the
final responsibility of the principal to maintain discipline at each school or
any school function.

TEEN DATING VIOLENCE

Teen dating violence is defined as the physical, sexual, or
psychological/emotional violence within a dating relationship, as well as
stalking. It can occur in person or electronically and may occur between a
current or former dating partner through repeated texting or posting
sexual pictures of a partner online. Dating violence may take many forms,
such as relationship abuse, intimate partner violence, relationship
violence, dating abuse, or domestic violence.

Warning Signs: Symptoms of depression and anxiety, engagement in
unhealthy behaviors, like using tobacco, drugs, alcohol, exhibiting
antisocial behaviors and think about suicide.

Any student who feels he/she may be a victim of teen dating violence or
knowledgeable of teen dating violence, should contact the school’s
administrator, counselor, resource officer, or teacher representative to
make a report.
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MINOR OFFENSES

When students commit minor offenses, it is recommended that the teacher
contact, by phone or by sending home a note, the parents and inform them of
the problems before referring the student to the principal. In addition, the
teacher may decide to administer punish work to the student. If punish work
is issued, it should be in line with the offense.

For minor offenses the principal may counsel with the student; refer student
to the guidance counselor, or visiting teacher; or paddling the student. (If
this method is selected the principal shall abide by Pointe Coupee Parish
School Board regulations regarding corporal punishment.)

The teacher shall refer students to the principal when necessary, using the
proper referral procedures. No student is to be sent into the halls or on the
campus from a classroom.

Beginning with the 1999-2000 school year in grades K-5, and adding a grade
each year thereafter, students shall respond to personnel using respectful
terms ("Yes, Ma'am," "Yes, Sir.") Violations shall be considered a minor
offense and disciplined accordingly.

NOTE:
SUSPENSIONS AND EXPULSIONS
SHORT-TERM SUSPENSION 1—9 days
LONG-TERM SUSPENSION 10 — 45 days
EXPULSION Remainder of the school year

STUDENT OFFENSES AND DISCIPLINE REGULATIONS - GRADES K-6

Elementary school principals may use, at their own discretion, any of the
items under Student Offenses and Discipline Regulations - Grades 7-12 they
feel appropriate, except suspending a student for excessive tardiness and/or
absence. However, the following student offenses should call for a
conference with the parent and/or visiting teacher, followed by a short-term
suspension on the second offense. Students may be punished for any of the
offenses listed, but not limited to, the following:

1. Disrespect for authority.

2. Disobedience.
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3.

4. Threatening faculty.
5. Vandalism.

6. Extortion.

7.

Cursing faculty or school personnel.

Bullying, harassing or intimidating students.

STUDENT OFFENSES AND DISCIPLINE REGULATIONS - GRADES 7-12

Students may be punished for any offenses including, but not limited to, the

following:

OFFENSE
1.  Cutting class

2. Leaving campus

3. Excessive tardiness

4. Horse playing

5. Hooky

6. Possession of tobacco
or tobacco products,
and/or lighter materials
(includes e-cigarettes)

7. Dress code infraction
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DISPOSITION
Counseling, In-School-
Suspension (ISS), or
short-term suspension

Counseling, ISS, or
short-term suspension

Counseling on first two

offenses, notification to parent

on third offense, ISS or short-
term suspension, thereafter

Counseling or suspension

Counseling, ISS, or
short-term suspension

Counseling, ISS, or short
or long-term suspension

Counseling, ISS, or
short-term suspension

10.

11.

12.

13.

14.

15.

7a. Sagging pants

Gambling

Minor disturbance,
classroom/campus

Possession and/or use of
cameras, radios, televisions, tape
recorders, and/or electronic
games and/or cell phones
(not used instructionally
as authorized by teacher)

Eating in class

Not having proper materials
supplies, equipment needed
for participation

Dishonesty - forging
signatures or grades,

cheating, etc.

Theft

Disrespect for authority
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Zip tie, counseling, parent
notification, ISS or short-term
suspension

Counseling, ISS, or
short-term suspension

Counseling, ISS, or
short-term suspension

Counseling, ISS, short-
term suspension, or expulsion

Counseling, ISS, or
short-term suspension

Counseling, ISS, or
short-term suspension

Counseling, ISS, or
short-term suspension

Counseling, ISS, or short
or long-term suspension or
expulsion recommendation

Counseling, ISS, or
short- or long-
term suspension



16.

17.

18.

19.

20.

21.

22,

23.

24.

25.

26.

Threatening, bullying,
harassing, or intimidating
others

Use of profane and/or obscene
language (verbal, written, or
electronically transmitted)

Smoking or using tobacco
products

Possession of, or dis-
charging of fireworks

Fighting

Attacking another student
Instigating
Threatening faculty or

personnel

Extortion

Molesting students/
indecent behavior

Arson
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Counseling, ISS, or
short- or long-term
suspension/expulsion
recommendation

Counseling, ISS, or
short-or long-
term suspension

Short-term
suspension

Short or long term
suspension, or
expulsion hearing
recommendation

Suspension or
Expulsion (unless
self-defense is determined)

Suspension, or expulsion
recommendation

Long-term suspension or
expulsion recommendation

Suspension pending expulsion
hearing decision

Short or long-term
suspension, or
recommended expulsion

Short or long-term
suspension, or
recommended expulsion
Recommendation for
expulsion

27.

28.

29.

30.

31.

32.

33.

34-

35.

36.

37

Participating in a riot

Inciting a riot

Vandalism - School Property

Possession of a dangerous
weapon or ammunition

Use of an object as a
weapon

Cursing faculty or school
personnel

Possession or use of illegal
drugs or alcohol (includes
synthetic products &
counterfeit drugs)

Act assault and battery
upon faculty or school
personnel

Possession of a knife

with a blade 2 inches

or longer

Inappropriate computer use/
Internet usage

Dating Violence

Short or long-term suspension
or expulsion hearing
recommendation.

Suspension pending expulsion

hearing recommendation

Long-term suspension until
reimbursement for damages
are made

Expulsion recommendation
Long-term suspension or
expulsion recommendation

Suspension pending expulsion
hearing decision

Expulsion recommendation

Suspension pending expulsion
hearing decision

Expulsion recommendation.

Short- or long-term
suspension or expulsion
recommendation.
Expulsion recommendation.




NOTE: For Offenses That Allow Counseling as a Disposition: CATEGORY A-AUTOMATIC DISMISSAL FROM ACADEMY

In addition to counseling session with student, tl_le principal . 1  Possession or distribution of illegal narcotics or drugs
/ de51g_nee shall contact the parent or legal gugrdlan of the pupl_l in 1 Possession of firearm or dangerous weapon
question and conduct a counseling session, either by phone or in .
. . . . 1 Possession/Use of Alcohol
person, to establish a course of action to identify and correct the e )
behavior leading to suspension or expulsion. ' Terrorizing [making a bomb threat — etc.]
1  Bringing and/or possession of dangerous objects
1 In_citing or_participating in a major disturbance on campus 1  Hitting / Threatening School Board personnel
will res_ult in long-term suspension or recommended 1  Defying/Disrespect with vulgarity, verbal and/or aggressive
expulsion. S
behavior directed at personnel
NOTE: A group of students (more than one) attacking another student will 1 Instigation Discord/Fomentation
be immediately suspended with an expulsion recommendation. 1  Fighting/Assault/Disturbing the Peace

1  Smoking/Possession of Tobacco, Cigarettes, E-Cigarettes,
Cigars, Matches and/or Lighters, Fireworks

1 Sexual Harassment/Molestation/Fondling/Indecent Exposure

Inappropriate/lllegal use of Technology

STEM MAGNET ACADEMY OF POINTE COUPEE

=a

|. Code of Conduct

This STEM Code of Conduct is intended to supplement the CATEGORY B-EACH OFEENSE CONSTITUTES ONE STRIKE
Code of Conduct found in the Pointe Coupee Parish School Tampering with Fire Alarm/Fire Extinguisher

Board Student Handbook. The STEM Code of Conduct is i - 7
applicable to the District's processes for suspensions and Leaving Campus without Permission/Truancy
expulsions as outlined in the Pointe Coupee Parish School Cutting Class
Board Student Handbook. However, since the success of the Destruction/Defacing School Board Property
STEM Magnet Academy of Pointe Coupee will greatly depend Stealing/Extortion
on student conduct, students will be held to a higher standard

Forgery

Obscene Language [cursing and/or materials]

= =4 =4 =4 -8 -8 -8 8 -8 A A -9

of behavior. High expectations will be the cornerstone of
ensuring student achievement, safety, and academic
productivity. . Therefore, a three strikes behavior system will Gambling - Possession of Gambling Paraphernalia
be enforced on ALL School Board property and District- Threatening/ Harassment/Intimidation of Another Student
provided transportation. B_elow is a preliminary list _of offer?ses Inappropriate display of affection
and consequences that will be used. Students will be given Willful Disobedi
three strikes before they are dismissed from the Academy. it Lisobedience
Serious offenses, described below as category A, will Removal from class by Administrator/Interference with Class-
constitute an automatic dismissal. A hearing will be held Campus Duties
whenever a student is dismissed from the Academy for Leaving Class/Administrative Office without Permission
negative behavior. At this time, the best placement (home- Loitering on Campus
based school, alternative program, home school, expulsion) for Plagiarism/Cheati Test and/or Assi ¢
the student will be determined. aglarlsm ca |.ng on festandjor Assignmen
Consecutive Tardiness
105 106
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CATEGORY C: THREE OFFENSES CONSTITUTE ONE STRIKE
Failure to follow teacher’s directions/classroom/school rules
Littering

Drinking/ Eating/Chewing gum in class

Lack of instructional supplies and materials

Failure to complete punish work/homework

Sleeping in class

Hallway violation [yelling, screaming, running, etc.]
Intentional School Board dress code violations

=A =4 =4 =4 -8 -8 -8 -n

Pointe Coupee Parish School Board’s Discipline Procedures

The Superintendent of the Pointe Coupee Parish School Board will develop a
district-wide Professional Development Plan to assist teachers with effective
classroom management strategies evidenced by the reduction in student
behavior referrals. The purpose is to: 1) Improve school-wide student
behavior, 2) decrease in-school suspension rates, 3) decrease the out-of-
school suspension rates, and 4) create a consistent district-wide discipline
plan.

Saturday School Behavioral Clinic: Saturday School is an opportunity
for students to remove an in-school suspension for reasons such as:

Excessive tardiness

Possession/Use of Cell Phones

Excessive Dress Code Infractions

Possession of unapproved electronic devices

Cheating

Other minor discipline infractions at the discretion of a school
administrator

SARAIC S

Saturday School Behavioral Clinic will be held at each campus on Saturday
morning beginning at 8:00 am until 12:00 pm. This program will be in lieu
of a short-term suspension. If a student fails to attend or reports after 8:00
a.m., they will forfeit the opportunity and receive their previously assigned
short-term suspension. Students will be required to provide their own
transportation. A parent or guardian must check the student in between
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7:45 a.m. and 8:00 a.m. Students will not be allowed into the Clinic Center
after 8:00 am. A student must comply with all school rules, complete all
assignments, and remain the full duration of clinic in order to receive credit
for attending. If a student successfully completes clinic, then the short-term
suspension will be removed from their discipline record.

ShortTerm Sapension
(Pointe Coupee Parish Public School Discipline Center)

All students (age appropriate) who are assigrszhaml suspension will report to the

Pointe Coag Parish Public School Discipline Centers wbatkdat LIVONIA HIGH
SCHOOLStudents will be required to provide their own transportation ttheand from
Discipline Center. School hours will be fromm. 800l 2:00.m. Breakfast and lunch wil

be provided. An adult must check the student in on the first day of the assignments to remain
in the Discipline Center. Disruptive students will be removed from the Discipline Center. If a
student attends the Discipline Center for all assigned ddlybetaigwed to make

missed assignments or tests upon returning to school. A student who chooses not to attend
the Discipline Center will be given an unexcused absence for the dayxedgsesl.

Adopted: July 23, 20RBvised: 2017

State law requires the Superintendent to expel a pupil for
minimum periods of time if found guilty of certain offenses, as
follows:

Drug and Weapon Offenses for students 16 years or older:

Any student sixteen years of age or older, found guilty of possession of a
firearm on school property, on a school bus, or in actual possession at a
school sponsored event, the student shall be expelled from school for a
minimum period of four complete school semesters.

Any student sixteen years of age or older found guilty of possession of,
or knowledge of and intentional distribution of, or possession with intent to
distribute any illegal narcotic, drug, or other controlled substance on school
property, on a school bus, or at a school sponsored event, the student shall
be expelled from school for a minimum period of four complete school
semesters.
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Drug and Weapon Offenses for Students under 16 years, but in
grades 6-12

Any student under sixteen years of age and in grades six through
twelve who is found guilty of possession of a firearm on school property, on
a school bus, or in actual possession at a school sponsored event, the student
shall be expelled from school for a minimum period of four complete
school semesters.

Any student under sixteen years of age and in grades six through
twelve who is found guilty of possession of, or knowledge of and intentional
distribution of, or possession with intent to distribute any illegal narcotic,
drug, or other controlled substance on school property, on a school bus, or at
a school sponsored event, the student shall be expelled from school for a
minimum period of two complete school semesters.

Drug and Weapon Offenses for Students in Grades K-5

Any case involving a student in kindergarten through grade five found
guilty of possession of a firearm on school property, on a school bus, or in
actual possession at a school sponsored event, the student shall be

expelled from school for a minimum period of two complete school
semesters.

Any case involving a student in kindergarten through grade five found
guilty of possession of, or knowledge of and intentional distribution of, or
possession with intent to distribute any illegal narcotic, drug, or other
controlled substance on school property, on a school bus, or at a school
sponsored event shall be referred to the local school board with a
recommendation from the superintendent.

SUSPENSION REGULATIONS
File: JDD- Cf. IDDG, JBC, JCDAB; Cf: JD, JDD-R Revised: Sept. 2015
The Pointe Coupee Parish School Board recognizes its authority to maintain
good order and discipline within the schools of the school district. Therefore,
the School Board recognizes the principal’s authority to suspend a pupil for a
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specified period of time in accordance with statutory provisions. The number
of school days a student may be suspend shall not exceed the number of
school days remaining in the school year.

In each case of suspension, the school principal, or his or her designee, prior
to any suspension, shall advise the student of the particular misconduct of
which he/she is accused as well as the basis for such accusation, and the
pupil shall be given an opportunity at that time to explain his/her version of
the facts. The principal/designee shall contact the parent, tutor, or legal
guardian of the pupil to notify them of the suspension, and establish a date
and time for a conference with the principal or designee as a requirement for
readmitting the pupil. Notice shall be given by contacting the parent, tutor,
or legal guardian by telephone at the telephone number shown on the pupil’s
registration care, or by sending a certified letter to the address shown on the
pupil’s registration card. The principal shall promptly advise the
Superintendent or designee of all such suspensions, stating the reasons for
the suspensions.

Students suspended for more than ten (10) days shall remain under the
supervision of the school system using an alternative education program
designed to continue the educational process in an alternative educational
placement. The student shall be placed in an alternative school or an
alternative education program and shall be required to attend and
participate in such school, program, or educational services.

No suspended pupil shall be allowed to leave the school premises during the
school day until the parent, guardian, or other proper authorities assume
responsibility for him/her, unless immediate removal from school due to
danger or threat of disruption to academic process is warranted.

If the parent, tutor, or legal guardian fails to attend the required conference
within five (5) school days of notification, the truancy laws shall be effective.
On not more than one occasion each school year when the parent, tutor, or
legal guardian refuses to respond to the notice, the principal may determine
whether readmitting the pupil is in the best interest of the pupil. On any
subsequent occasions in the same school year, the pupil shall not be
readmitted unless the parent, tutor, or legal guardian, court, or other
appointed representative responds.
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In any case where a teacher, principal, or other school employee is
authorized to require the parent, tutor, or legal guardian of a pupil to attend
a conference or meeting regarding the pupil’s behavior and after notice, the
parent, tutor, or legal guardian willfully refuses to attend, the principal or
his/her designee shall file a complaint, in accordance with statutory
provisions, with a court exercising juvenile jurisdiction.

When a pupil is suspended for a second time within one school year, the
principal may require a counseling session be held with the parent and pupil
by the school counselor. If no counselor is available, the conference may be
held with all the pupil’s teachers and the principal or other administrator.
Any student, after being suspended on three (3) occasions for committing
drugs or weapons offenses during the same year, shall, upon committing the
fourth offense, be expelled from all the public schools of the system until the
beginning of the next regular school year, and the pupil’s reinstatement shall
be subject to the review and approval of the Board.

The principal and other appropriate personnel shall be required to file
written documentation of all suspensions. Said documentation shall include
the circumstances surrounding any suspension, the reason for suspension,
and any other pertinent facts concerning the disciplinary action. The
principal shall file copies of his/her report with the Superintendent, other
appropriate personnel and the parent or guardian and retain a copy for
his/her records.

Upon the seizure by any teacher, principal, school security guard, or other
school administrator of any firearm, knife, or other dangerous implement
which could be used as a weapon or inflict injury, the principal or his or her
designee shall be required to report the confiscation to appropriate law
enforcement officials.

Appeal

Any parent, tutor, or legal guardian of a pupil suspended shall have the right
to appeal to the Superintendent or his/her designee, who shall conduct a
hearing on the merits. If the parent or legal guardian is not present for the
hearing after having been properly notified, the hearing may proceed and the
results of the hearing shall be mailed to the parent or legal guardian within
three (3) school days by certified mail, return receipt requested. The decision
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of the Superintendent on the merits of the case, as well as the term of
suspension, shall be final, reserving to the Superintendent the right to remit
any portion of the time of the suspension.

Mandatory Suspension

Firearms, Knives, Other Dangerous Instrumentalities, Drugs

The principal shall be required to suspend a pupil who:

1. Isfound carrying or possessing a firearm or a knife with a blade two
(2) inches or longer, or another dangerous instrumentality, except
as provided below under the section entitled Suspension Not
Applicable; or

2. Possesses, distributes, sells, gives, or loans any controlled
dangerous substance governed by state law, in any form.

Additionally, the principal shall immediately recommend the pupil’s
expulsion to the Superintendent, for the above offenses, except in the case of
a student less than eleven (11) years of age in pre-kindergarten through

grade 5 who is found carrying or possessing a knife with a blade two (2)
inches or longer, the principal may, but shall not be required to recommend
the student’s expulsion. A student found carrying or possessing a knife with a
blade less than two (2) inches in length may be suspended by the school
principal, but, in appropriate cases, at a minimum, shall be placed in in-
school suspension.

Assault or Battery of School Employees

Whenever a pupil is formally accused of violating state law or school
disciplinary regulations, or both, by committing assault or battery on any
school employee, the principal shall suspend the pupil from school
immediately and the pupil shall be removed immediately from the school
premises without the benefit of required procedures, provided, however, that
such procedures shall follow as soon as practicable. The student shall not be
readmitted to the school to which the employee is assigned until all hearings
and appeals associated with the alleged violation have been exhausted.
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SUSPENSION NOT APPLICABLE

Suspension of a student shall not apply to the following:

1. A student carrying or possessing a firearm or knife for purposes of
involvement in a class, course, or school approved co-curricular or
extracurricular activity or any other activity approved by
appropriate school officials.

2. A student possessing any controlled substance that has been
obtained directly or due to a valid prescription or order from a
licensed physician. However, such student shall carry evidence of
that prescription or physician’s order on his/her person at all times
when in possession of any controlled dangerous substance which
shall be subject to verification.

In addition, school officials, in accordance with statutory provisions, shall
have the discretion and shall exercise such discretion in imposing on a pupil
any disciplinary actions authorized by state law for possession by a pupil of a
firearm or knife on school property when such firearm or knife is stored in a
motor vehicle and there is no evidence of the pupil’s intent to use the firearm

CREDIT FOR WORK MISSED

A student who is suspended for ten (10) days or fewer shall be assigned
schoolwork missed while he/she is suspended and shall receive either partial
or full credit for such work if it is completed satisfactorily and timely as
determined by the principal or his/her designee, upon the recommendation
of the student’s teacher.

A student who is suspended for more than ten (10) days and received
educational services at an alternative school site, shall be assigned work by a
certified teacher and shall receive credit for school work if it is completed
satisfactorily and timely as determined by the teacher. Such work shall be
aligned with the curriculum used at the school from which the student is
suspended.
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RECUSAL OF ADMINISTRATOR IN DISCIPLINE MATTERS

Any school administrator or administrator’s designee who is required to
make a recommendation, decide an issue, or take action in a matter
involving the discipline of a student shall recuse himself/herself whenever a
member of the immediate family of the administrator or administrator’s
designee is involved in any manner in the discipline matter. In case of
recusal, the action to be taken shall be done so by the Superintendent or an
impartial designee of the Superintendent.

Immediate family means the individual’s children, brothers, sisters, parents,
spouse and the children, brothers, sisters, and parents of the spouse.

SUSPENSION OF STUDENTS WITH DISABILITIES

Suspension of students with disabilities shall be in accordance with
applicable state or federal laws and regulations.

EXPULSION
Any student may be expelled for any of the offenses for which principals and/or
teachers may administer disciplinary action, upon recommendations of the principal

of the public school in which the student is enrolled.

EXPULSION PROCEDURE

1. Only the Superintendent or his designee shall conduct expulsion
hearings.

2. All students who have been suspended three (3) times, upon committing
an offense necessitating a fourth suspension, may be recommended for
expulsion.

3. A student may be recommended for expulsion and, indeed, may be
expelled for committing a single act of misconduct, if the offense is
sufficiently serious.

At the expulsion hearing, the student has the right to have any witness he
chooses testify in his behalf and he may be represented by an attorney, if
such is the choice of the student or his parent or guardian.
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5. The student and/or his parents have the right to appeal the
Superintendent's decision to the School Board within five (5) days of
receipt of the same. Otherwise the Superintendent's decision is final.

Revised: September, 1997
Revised: October 1998
Revised: July 1999
Revised: July 2001
Revised: April 2005
Revised: July 2008

Revised: September, 1984
Revised: February, 1987
Revised: February, 1989
Revised: June, 1990
Revised: January, 1994
Revised: January, 1995
Revised: July, 1997

DISCIPLINE OF STUDENTS WITH DISABILITIES
All procedural safeguards afforded regular education students must be
extended to students with disabilities who are provided special education
and related services pursuant to federal and state laws (Individuals with
Disabilities Education Act, Section 504 of the Rehabilitation Act of 1973, and
Louisiana’s Exceptional Children’s Act) and attendant regulations and
guidelines only to the extent that the discipline provisions are not in conflict
with such federal and state laws, regulations, and guidelines or with the
Individualized Education Plan or Section 504 Plan for a particular student,
or a Behavior Intervention Plan contained within an IEP or Section 504
Plan. A free appropriate public education is made available to all eligible
children with disabilities ages 3-21 residing within the jurisdiction of Pointe
Coupee Parish, in accordance with applicable provisions of the law.

EMERGENCY REMOVAL
Emergency Removal is used only when the student exhibits a substantial
danger to himself/herself or others. In no case can this removal last longer
than nine (9) school days. During the nine-day period, school official
shall:*initiate a meeting to review the student’s Individual Education
Program (IEP), *consider an interim placement, *or invoke the aid of a State
listed Hearing Officer,*or the courts to remove the allegedly dangerous
student from school if they believe that maintaining the student in the
current placement would be substantially likely to result injury to the
student or others.
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SECTION 504 of the Rehabilitation Act of 1973

The Rehabilitation Act of 1973, commonly referred to as “Section 504” is a
nondiscriminatory statute enacted by the United States Congress that
prohibits discrimination based upon a disability. The Rehabilitation Act of
1973 is a civil rights law that protects the rights of individuals with
disabilities in programs and activities that receive Federal financial eligible
students, employees, and other individuals with disabilities for reasonable
accommodations that enable them to work and learn. A team (School
Building Level Committee) knowledgeable of the student determines, with
evaluation data, if the individual meets eligibility criteria. Section 504
provides an “even playing field” through accommodations. If students are in
need of more exceptional services they may meet eligibility for educational
services under “Individual with Disabilities Education Act (IDEA), because
additional measures shall be taken to provide students with “free and
appropriate public education” (FAPE).

Seclusion/Restraint Procedures under Louisiana Revised Statutes
17:416.21 (Act 328 of 2011) & Louisiana Bulletin 1706, Revised 2012

The Pointe Coupee Parish School Board has approved the following
guidelines and procedures relative to the use of seclusion and restraint by its
employees:

U Notification requirements for school officials and parents/legal
guardians

This “mandatory notification” will be via district prepared
forms. The parent or other legal guardian of a student
who has been placed in seclusion or physically restrained
shall be notified as soon as possible. The student’s parent
or other legal guardian shall also be notified in writing
within twenty-four hours of each incident of seclusion or
physical restraint. Such notice shall include the reason for
such seclusion or physical restraint, the procedures used,
the length of time of the student’s seclusion or physical
restraint, and the names and titles of any school employee
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involved. The supervisor of special education shall be
notified any time a student is placed in seclusion or is
physically restrained.

A school employee who has placed a student in seclusion
or who has physically restrained a student shall document
and report each incident in accordance with the policies
adopted by the school’s governing authority. Such report
shall be submitted to the school principal or designee not
later than the school day immediately following the day on
which the student was placed in seclusion or physically
restrained and a copy shall be provided to the student’s
parent or legal guardian.

If a student is involved in five incidents in a single school
year involving the use of physical restraint or seclusion,
the student’s Individualized Education Plan (IEP) team

shall review and revise the student’s behavior intervention
plan to include any appropriate and necessary behavior
supports. The documentation compiled for a student who
has been placed in seclusion or has been physically
restrained and whose challenging behavior continues or
escalates shall be reviewed at least once every three weeks.

Explanation of methods of physical restraint

The Nonviolent Crisis Intervention program is design for
the Care, Welfare, Safety, and Security for all individuals
affected by crisis— staff and student. The training program
focuses on assisting staff in providing a safe environment
with the goal of preventing the need for restrictive
behavior management.

Crisis Prevention provides a detailed model of procedures
for staff to utilize prior to an incident that requires the use
of restraint or seclusion. The Nonviolent Crisis
Intervention program addresses the key components
necessary to properly review the events that occurred
before, during, and after the incident. The Nonviolent
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Crisis Intervention focuses on verbal de-escalation
strategies that are intended to defuse a situation from
escalating to the point where restrictive behavior
management interventions are required.

The Nonviolent Crisis Intervention training program
teaches participants that physical restraints should only be
used when an individual is a threat to self or others.
Nonviolent Crisis Intervention participants are taught by
Certified Instructors to safely and effectively administer
physical restraint as a form of restrictive behavior
management intervention only when other, less restrictive
forms of behavior management have been exhausted and
when an individual is a danger to self or others.

0  Training requirements relative to the use of restraint

i

Training will be provided to school personnel or other
individuals deemed necessary to address the use of
seclusion and restraint techniques with students with
disabilities.

Pointe Coupee Parish School District uses the Crisis
Prevention Institute Program (CPI) which is a Non-Violent
Crisis Intervention (NVCI). We also incorporate positive
behavior support methods, de-escalation techniques and
referral to mental health services intervention when
needed.

Training will consist of a four (4) day instructor
certification for those individuals who have been chosen to
be trainers. There will be a two (2) day comprehensive
workshop for those individuals who will be trained in
“CPI”, “NVCI”.

This staff will participate in continuous education training
using CPI program at least annually.
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a Documentation of the certification and annual training
will be maintained by the Supervisor of Special Education.

1] Dissemination of guidelines and procedures to all school
employees. Guidelines and procedures will be provided to
all school employees.

1] Dissemination of guidelines and procedures to every
parent of a child with an exceptionality. Guidelines and
procedures will be provided to parents via the Pointe
Coupee Parish School District Student Rights and
Responsibilities Handbook as well as on-line web postings.

i Notification to the Louisiana Department of Education
Principals will ensure maintenance of the Pointe Coupee
Parish School System incident report. This report will be
submitted to the Supervisor of Special Education yearly.

The Supervisor of Special Education will ensure the
dissemination of this yearly report to the State
Department of Education.

POINTE COUPEE PARISH ALTERNATIVE
PROGRAM (PCAP)

Students must be currently recommended for long term suspension or
expulsion.

Successful exit from the PCAP is contingent upon completion of
requirements of the program.

Note: State attendance requirements will be enforced while
students are enrolled in the PCAP.
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SANCTIONS FOR DISRUPTIVE BEHAVIOR AT THE (PCAP)

Expelled students transferred to the PCAP shall be notified of the

following:

Students will be suspended from the PCAP in accordance with the
Pointe Coupee Parish Student Handbook.

Suspended students who are reporting to the PCAP shall be
accompanied by their parent(s) or guardian for the initial entrance
conference.

A parental conference is mandatory upon the return of suspended
students while they are assigned to the PCAP. Additionally, all
returning students shall participate in individual or group
counseling.

Criminal misconduct, violent or disruptive behavior will result in
the student being removed from the PCAP and released only to the
custody of a parent or guardian. A report on the incident will be
sent to the Supervisor of Child Welfare and Attendance within 72
hours and the Sheriff’s Office may be contacted. The student may be
expelled from the PCAP program at the discretion of the Child
Welfare and Attendance Officer.

DRESS CODE

Students must follow the PCAP dress code at all times. Students who violate
the dress code will be subjected to disciplinary actions.

ATTENDANCE

Students must follow the parish attendance regulations while at the PCAP.
All students must bring a written excuse from their parents
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indicating why they were absent. A doctor’s excuse may be requested to
justify a student’s absence. Failure to bring a written parental excuse for an
absence will be recorded as unexcused.

MEDICATION

Students must follow the parish medication policy and procedures while at
the PCAP. Medical orders must be brought by parents or legal guardians.

TRANSPORTATION
All bus riders —Students will be provided transportation according to the
School Board approved PCAP plan. Students will adhere to the parish
discipline rules and regulations while riding school buses.

BREAKFAST/LUNCH

Breakfast and lunch will be provided according to parish procedures
established for the PCAP.

ASSIGNMENTS

PCAP will offer students computer-based curriculum and instruction using
the State approved on-line Edgenuity Program.
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REQUIREMENTS FOR ACADEMICS AND INSTRUCTION

All academic and instructional requirements of the Pointe Coupee Parish
School Board remain in effect for students attending the PCAP.

Promotion and failure criteria will be based on the Pupil Progression Plan.

Curriculum and instruction is coordinated with the high schools in the
parish and it offers students the same opportunities to succeed.

Certified teachers in the areas of Elementary Education, Math, Social
Studies, Science, English and Special Education will be assigned to the
PCAP.

Successful completion of appropriate classroom work will result in students
receiving and being considered for promotion to the next grade. The
classroom and PCAP teacher will collaborate to determine a student’s grade.
NINE WEEKS TESTS
Students who are assigned to PCAP during their weekly, nine weeks exams
will be allowed to take these exams in PCAP. The tests will be collected and
given to the PCAP Instructor. The PCAP Instructor will administer the tests
to the students and the tests will be sent back to the teacher to be graded.
The classroom teacher and PCAP Instructor will collaborate to determine a
student’s grade.

MANDATED STATE TESTS
All mandated state tests will be administered at the PCAP under the
supervision of the parish test coordinator.

SICKNESS POLICY
Any student who does not feel well (sick, cramps, fever, etc.), will be allowed
to call home for assistance. However, they will be required to make up any
work missed. A doctor’s note may be required upon their return to the PCAP.
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Adult Education / GED

File: IDG; Revised: June, 2013
Students must be 18 years of age or older to enroll in an Adult Education
program. However, the parent, tutor, or other person responsible for the
school attendance of a child who is under the age of eighteen (18) and who is
enrolled in school beyond his/her sixteenth (16t) birthday may request a
waiver from the Superintendent for the child to exit school to enroll and
attend an adult education program approved by the Louisiana Community
and Technical College System (LCTCS).

In the case of a child with no parent, tutor, or other person responsible for
his/her school attendance, the Superintendent may act on behalf of the
student in making such a request if one or more of the following hardships
exist and if the following appropriate documentation is on file at the Pointe
Coupee Parish School Board office:

Pregnant or actively parenting;

Incarcerated or adjudicated;

Institutionalized or living in a residential facility;
Chronic physical or mental illness;

Family and/or economic hardships.

g p N

Family and/or economic hardship is defined as a student who acts as a
caregiver or who must work to support the family due to a parent’s death or
illness, or needs to be removed from an existing home environment.

The Superintendent or his/her designee may approve the request without
requesting action from BESE. IF the request to exit school to enroll in a
LCTCS-approved Adult Education program is denied by the Superintendent,
a student may request the waiver from the Department of Education for
approval by BESE with documentation of reason for denial at the local level.
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GRADING & PROMOTION PROCEDURES

i Refer to the Pointe Coupee Parish School Board’s
approved Pupil Progression Plan for grading/promotion
standards and procedures.

CREDIT RECOVERY

File: IHG: June, 2013

The Pointe Coupee Parish School Board shall conduct a credit recovery
program designed to allow students an opportunity to earn high school
credit for courses they have failed in the past. The program shall be intended
to help students by delivering educational services in a flexible, time-efficient
manner in order to help them succeed academically and ultimately graduate.

Credit recovery courses shall be aligned with Louisiana Board of Elementary
and Secondary Education (BESE) approved statewide course content
standards for required subjects. Credit recovery courses taught in a
classroom setting using computer software programs designed for credit
recovery must be facilitated by a certified teacher. Additional instruction to
cover standards and grade-level expectations not included in the software
programs shall be provided by a teacher properly certified in the content
area.

Students earning Carnegie credit in a credit recovery course must have
previously taken and failed the course. Students shall not be required to
meet minimum attendance requirements for credit recovery courses,
provided students have met attendance requirements when they took the
course previously or the student’s combined attendance during the previous
course and the credit recovery course meet the necessary attendance
requirements.
HONOR ROLL

Students will be recognized for Honor Roll as outlined below: 109
Honor Roll—(Lowest Grade C)—3.00 and above

A-B Honor Roll—(Lowest Grade B)—3.00 and above
A Honor Roll—(All A’s)—4.00
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GRADUATION REQUIREMENTS

FILE: IHF-Cf: IH, IKDB Revised: June, 2014

The Pointe Coupee Parish School Board, in accordance with the regulations
set forth by the Louisiana Board of Elementary and Secondary Education
(BESE), shall require students, in order to be eligible for graduation, to
successfully complete at a minimum the requirements mandated by the
BESE and outlined in the Louisiana Handbook for School Administrators,
Bulletin 741. The Board may impose additional requirements as it deems
appropriate.

GRADUATION EXERCISE

File: IKDB- Cf: IHF Revised: June, 2014
It is the policy of the Pointe Coupee Parish School Board that full
participation in the graduation ceremony is a privilege and not a right for the
individual student and his/her parents. The privilege of graduating with
one’s class from the stage on Graduation Day is governed by the following
principles:

1. Graduating seniors shall successfully complete the minimum requirements
required by the Louisiana Board of Elementary and Secondary Education (BESE)
for a high school diploma as outlined in Bulletin 741, Louisiana Handbook for
School Administrators

2. Astudent who is at least seventeen (17) years of age and has met the
State and Pointe Coupee Parish School Board requirements for a Skills Certificate
or a Graduate Equivalency Diploma while attending the Pre-GED/Skills Option
Program offered at each high school.

3.  Students with Special Needs who have met Federal and State mandates for
receiving a Certificate of Achievement, Skills Option Certificate or a Graduate
Equivalency Diploma (as long as no rules or laws have been violated) participate
in graduation ceremonies with their class.

4. Certification by Pointe Coupee Parish School’s administrators that the student
has followed the rules and regulations of the school to such a degree that the
student is worthy of the privilege of being an active participant in the graduate
ceremony.
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5. High School Diplomas, Graduate Equivalency Diplomas, Skills Certificates and
Certificates of Achievement will be presented to the entire class.

The student must meet all requirements before he/she is allowed to participate in the
graduation ceremony. A graduating student is held accountable for violation of any of
the disciplinary policies of the School Board until completion of the graduation
ceremony. The policy above is also applicable for the Class Ring Ceremony and Class
Honors Night.

CLASS RANKINGS

File: THC- Revisions: March 2010; 2015

ThePointe Coupee Parish School Board stipulates that any student to be considered for
valedictorian or salutatorian of his/her class shall have been in attendance for two (2) years
in the Pointe Coupee Public School District immediately precedingrgtduuagion,

met the high school gréidonarequirements as specifietlouisiana Handbook for

School Administrat(®silletin 741p be eligible for such horfark.credit for grades

previously earned at accredited schools shall be advepeléction of students for
valedictorian and salutatorian, as well as other honors and awards, shall be in accordance
with established School Board policy.

Beginning withhe 2019 graduation class, semester grades will be used to determine
valedictorian, salutatorian or other ranking honors.

The following guidelines and procedures have been established for the ranking of students:

1. Final grades shall be used for cidgsga he grade point average shall be
averaged out to four (4) decimal places and shall not be rounded off.

2. In order to be eligible for graduation honors of valedictorian, salutatorian, and
other ranking honors, a student must complete the fawibbed p
curriculum:

A. Beginning with the 20001 freshman class, all students vying for
class honors must take and receive grades (A, B, C, D, F) in TOPS
or Core 4 Curriculum as defined by the Louisiana Department of
Education.

3. State approved sumsuarool courses, state approved correspondence
courses, and state approved virtual school shall be included when
averagingThis includes the grades made during the regular school session,

126


http://www.pcpsb.net/CAPS/Bulletins/Bulletin741.pdf#2318
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10.

11.

excluding grades in college coutsdiege credit shall be included when
averaging grades for class ranking. File: JGBCf: EB, EE Revised: June, 2014

If a student repeats a subject, both the "F" grade and the repeated grade shall STUDENT HEALTH AND WELLNESS
be used in computing the average.

The United States Department of Agriculture's (USDA) Child Nutrition and Women, Infant,
Students taking college classes for dual enroliment high school credit shall beand Chirén (WIC) Reauthorization Act of 2004 requires that each local educational
awaded the following quality pan(S), B(4), C(3), D(2), F(0), effective agency participating in the National School Lunch Program establish a local school
20162011 school yedrhe 4.0 ranking scale will be capped aThet40 Wellness Policy by July 1, 2006.
ranking scale cap will be lifted with tR202Q1f@eshman class.

ThisStudent Health avlinespolicy establishes a fornstesy of building a world
The student who completegraseribed high school graduation requirements  class school environment that is safe and healthy, thereby enhancing the potential for

at migerm thereby graduates atenidl If a student has been in attendance academic achievement among students. A healthy child in a nurturing and safe
for two (2) years immediately preceding-thiswgidduation, then this environment has a better attendance record and performehetténan a child who

student should validly be considered a candidieiétorian as well as is not. Whereas hunger in America still exists, obesity among children and adolescents
other honors and awards. has risen over the past 20 years and continues to be a concern. Few children eat a healthy

diet consistent with recommendations establisteedthbyrofessionals.  Students
The student(s) earning the highest grade point average shall be namesbnsume extra calories from foods and beverages that are high in sugar and fat and low in
valedictorian nutrients. Physical inactivity and excessive caloric intake are the main causes of obesity.
Chronic diseases such as heart diseemer, and diabetes are responsible for a
The students(s) earning the second (2nd) highest grade point average shall b@ajority of deaths in the United States, and major risk factors for those diseases, including

named salutatorian. unhealthy eating habits and physical inactivity, often are established in childhood.
Students need access to hedltbfid and opportunities to be physically active in order

In situations wieethere is a tie for the positions of either valedictorian or to grow and learn.

salutatorian, the persons shall be namegbeimtorians or co

salutatorians. Although school districts around the country are facing significant fiscal and scheduling
constraints, schools and the community must collaborate to develop and implement

If covaledictorians are named, a salutatorian shall still be selected. succesful school wellness policies that are dynamic and meet the needs of the students in
the district. In addition to health and physical education, the school environment should

Honor graduates will be recogaizedding to their cumulative grade point provide a model of life skills related to healthful eating and phyisadatly. active

average using the following scale:
Thus, the Pointe Coupee Parish Public School District is committed to providing school

Suma Cum Laude 3.7004.000 environments that promote and protect children's hieittg, \aelll ability to learn by
Magna Cum Laude 3.4068.699 supporting healthy eating and physical activity habits.
Cum Laude 3.0068.399
The aremaddressed in tBRident Health anglinespolicy include: Nutrition Services,
A student who transfers to Livonia Hogh &tdr the start of his/her junior Nutrition Education, Physical Activity and Physical Education, Communication and
year is ineligible for these honors. Promotion of the Wellness Policy, Monitoring Adherence and Evaluation and the Tobacco

Free 8hools policy.
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Schools will provide nutrition and physical education to foster lifelong habits of healthy7.
eating and physical activity and will coordinate Pointe Coupee Parish School System
(PCPSSptudent Health akdellnesgolicy issues with ctassn education, foods 8.
served on campus throughout the day, and with related community services.

NUTRITION SERVICES

Foods and beverages sold or served at school will meet state and federal nutrition
requirements. Qualified Child Nutrition Progissionaisfewill provide students with

access to a variety of affordable, nutritious, and appealing foods that meet the health an
nutrition needs of students; will accommodate the religious, ethnic, and cultural diversity o
the student body in meal plgremawill provide clean, safe, and pleasant settings and
adequate time for students to eat.

School Meals

12.

The Pointe Coupee Parish Public School District will:

1. Offer a school lunch program with menus that meet the meal patterns and 13.

nutrition standaréstablished by the USDA Child Nutrition Program and the
Louisiana Department of Education, Office of School and Community Support.

2. Provide school breakfast and snack programs (where approved and applicable) 14.

with menus that meet the meal patterns itind standards established by
USDA and the Louisiana Department of Education, Office of School and
Community Support.

3. Encourage students, school staff, and families to participate in school meal
programs. Nutrition and meal pamphlets will be avhabtdeiteria for
parent access.

4. Strive to operate all Child Nutrition Programs with school food service staff who

0.

11.

15.

Ensure that the food service permit is current for the Food Service school site.

Offer whole and enricheghgsroducts that are high in fiber, low in added fats
and sugars, and served in appropriate portion sizes that are consistent with the
current USDA standards.

Offer fresh, frozen, canned or dried fruits and vegetables using healthy food
preparation tecinés and 100 percent fruit or vegetable juice.

Offer wholgrain breads and cereals.

Use healthy food preparation techniques for lean meat, poultry, and fish, such
as baking.

Ensure that all foods brought into the cafeteria meet the USDA Child Nutrition
Gudelines.

Ensure that school meals are accessible to all students with a variety of delivery
strategies.  Alternate eating sites will be encouraged to increase meal
participation.

Ensure that students receive adequate time to eat breakfast and lunch,
encotaging the recommended 20 minute seat time for lunch.

Provide a cafeteria atmosphere that is conducive to a positive dining
experience, encouraging socializing among students and between students and
adults; encouraging supervision of eating areas byhadulbdel proper

conduct and voice level and who model healthy habits by eating with the
students. Cafeterias will provide adequate supplies of hand washing soap,
water and disposable towels for use at each facility.

Foods and Beverages Offered ©afgite Child Nutrition Programs

are qualified according to current professional standards.
5. Provide professional development opportunities for food service staff.

6. Ensure thafood safety and sanitation are followed throughout the school
including providing facilities to wash hands before preparing and eating food.

An effective Wellness Program addresses foods and beverages sold and served on
campus outside of the USDA Child Nutrition Programs.
effective if the foods and beverages sold and offeadithfateahd consistent with what

is taught in the classroom. Foods and beverages sold outside the USDA Child Nutrition
Programs include vending machines, concession stores, school parties, fundraising events,

Nutrition education is more

and rewarding/bribing students with food.
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Vending Machine and Concession Store Laws Foods and Beverages Sold / Offered Outside of the School Cafeteria

Foods and beverages must meet specific nutritional criteria if on the grounds at any TineePointe Coupee Parish Public School District will:

during a period beginninghaifehour before the start of the school day and ending one

half hour after the end ostheol day. These criteria were developed as a result of the 1. Follow the nutrition giiigés set by state law for vending machines and
approval of Senate Bill No. 146, Act 331 passed during the Louisiana Legislature's Regular ~ concession stands and stores.

Session in 2005.

pPOdPE

2. Encourage the elimination use of foods and beverages as rewards for student

< 150 calories accomplishment.

< 35% of total calories from fat

< 10% to total calories from sedusitd < 30 grams of sugar 3. Encourage parents and school officials to provide healthful food and beverage
< 360 milligrams of sodium choicest school parties. A list of healthy foods and beveragdeahd non

rewards and activities will be provided annually to administrators, students,

A list of foods meeting these criteria is provided in the "Vending List for Schools", provided  iaachers. and parents.
and maintained by Pennington Biomedical Center, www.pbrc.edu. '

In addition, the criteria for beveoffgesd for sale in public high schools was amended
as a result of the passage of HB 767/Act 306 passed by the Louisiana Legislature during its
2009 Regular Sessi@xcept for items sold as part of the school food program, the food
and beverages mustetride following criteria per serving: In high schools, beverages

4. Promote school fundraisers that sell items other than food and beverages or
only fods and beverages that are nutrient dense (low in calories and high in
nutrients).

Encourage parents and school officials to provide nutritious and appealing food

shall include:
and beverage options (such as fruits, vegetablesfatenilkededuced- fat
1. Bottled water. yogurt, redudéat cheese, 100% juice and water) whenever fqods/beverages _
are sold or otherwise offered before or after school at sporting and academic
. . . . . events, celebrations, social events, before and after care programs, camps and
2. Nocalorie or Iepalorie beverages that contain up to 10 calories per eight .
other school functions.
ounces.
. . o Nutrition Edtation
3. Up to 12 ounce servings of beverages that contain 100 percenttffruit juice
no added sweeteners and up to 120 calories per eight ounces. Schooebased nutrition education includes traditional classroom lessons and behavioral
) ) change programs based on social learning theory and marketing. Using all venues is
4. Up to 12 ounce servings of any other beverages that contains no more thanggommended for optimal impagtition is not a stafehe course. ist taught in
calories per eight ounces. health education and science classes and can be integrated into core content area of
instruction across the curriculum. A planned, sequential curriculum where the lessons are
5. At least 50% of Aoilk beverages shall be water atalar@ or legalorie aligned with standards, benchmarks, antbyghéepectatiosseassential to impact
optims that contain up to 10 calories per eight ounces. knowledge, attitude, and behavior. Behavior change can be enhanced through social
learning theory and marketing, as well. Social learning theory may include a parent
6. Lowfat milk, skim milk, anddeiry milk. component for younger students and peer involvement fentddSckaal activities

such as Family Nutrition Night can promote the social learnidditieaaaity, the
cafeteria can be used as part of the total educational system for modeling behavior.
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The Pointe Coupee Parish Public School District wi PHYSICAL EDUCATION AND ACTIVITY

1. Provide a unit on nutrition to ensure that it is taught in the classroom during thaily physical activity is essential tot stetfane and academic performaederal
year. Guidelines recommend that children and teenagers be physically active for an
accumulation of at least 60 minutes daily. Since children spend the majority of their time at
2. Encourage nutrition education programs that promote lifelong healthful eatffdhool during weekdays, it is impefattvschools provide students with the means to
practices that are resedased. participate in physical activity. Districts and schools, including parents and communities,
must offer additional opportunities and resources for physical activity outside physical

3. Encourage lessons that areapgeopriate, baliorally focused content that education classes.

is developmentally appropriate and culturally relevant. . . . o .
ThePointe Coupee Parish Public School District will:
4. Use curriculum and lessons that are sequential and are correlated with

standards, benchmarks, and grade level expectations. 1. Implement quality physical education programs that emphasize and promote

participation in lifelong physical activities and reaching a health enhancing level
of physical fithess among all students.

5. Provide hangm activities that are funesngaging. Py g

Alignthe physical education lessons with standards, benchmarks, and grade

6. Encourage opportunities for students to taste foods that are low in fat, sodium level expectations.

and added sugars and high in vitamins, minerals and fiber.

3. Verify students in grade’ lkave a minimum of 150 minutes per week of

7. Promote positive aspects of healthful eating behaviors. physical education.

8. Promote social learning technigues such asefihg npoaviding incentives,
developing social resistance skills, overcoming barriers to behavioral changes
and goadetting.

Verify students in grades Kave planned, organized, and moderate to
vigaous physical activity for a minimum of 30 minutes each school day.

5. Ensure that enough -agpropriate and safe equipment is in place to
guarantee that all students have the opportunity to be physically active during
physical education classes.

9. Strive toward hiring qualified, certified health education teachers.

10. Provide nutrition education related staff developmanitiepparteachers

on an annual basis. 6. Ensure thatualified, certified physical education teachers guide physical
) ] o activity instruction in all elementary grades as well as in middle and high school
11. Encourage parent involvement in lessons taught and school activities. physical education classes.
12. Coordinate marketing activities with nutrition education classroom activities. 7. Provide staff deve|0pment on standards imp|ementation for physica| education

indructors.
13. Encourage parents who come to eat lunch with their childieg theiorin
own meals to model good nutrition habits. Consumption of soft drinks and other 8. provide a variety of fitness training, motor skills, and team work modules in
nonnutritious food items brought from home or from a restaurant is physical education required at the high school level for graduation.
discouraged.
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10.

11.

12.

13.

14.

15.

16.

17.

Verify that all high school students take one and a half units of physical 2. Encourage each school to establish a School Wellness Council and Student

education. Wellness Council whose goals are to develop and promote a plan to promote

staff and student wellness. The plan should include ways to encourage healthy
Use a ragnized instrument or program such as Fitnessgram® to evaluate eating, physical activity and other elements of a healthy lifestyle among school
students’ physical fitness. staff and students.

Encourage physical activity for elementary students during intramurall2BACCEREE SCHOOLS
programs, clubs, and recess as well as in physical education programs.

It is important for school leaders to send a clear, congiseenmessage to their
students, staff, and community by implementing dr¢ebpelicyBy implementing
such a policy, school leaders will be countering thenthlsacs influence with efforts

. . . _to promote safe learning environments and healthy lifestyles.
Work with the community to create opportunities for students to walk, blke,p g y y

skateboard, rolskate, play basketball, play softball, play baseball,
participate in other physical activities in a safe locationhegr tthees thie
school day.

Integrate physicaldttiin the academic curriculum.

Of Because tobacco is the leading cause of preventable death, disease, and disability, the
Pointe Coupee Parish School Board shall providefadelsabdaenvironment.

All tobacco products (e.g. smoke, smokeless, spit, spitless, etc.) and smoking devices are
Provide opportunities for parents and guardians to support studentgrohibited on any school campus, school vehicle, or parish School B&utqmioperty.
participation in physical activities, such as a Safe Routes to School Programeignpus includes the elementary or secondary schgohrmiilifidings on that
be physically active rotedels, and to include physical activities in family campus.School Board property shall include any portable buildings, field houses,
plans. stadiums, equipment storage areas, vacant land, or any property owned, operated, or
leased by the Board.
Encourage school staff to participate in physical activities to serve as role
models. All tobacco products are also prohibsigltbasponsored functions away from school
property.
Encourage that students are active for at least half of the class time.
Tobacco advertising is also prohibited in school buildings, at school functions, and in
Develop students' -seffifidence and eliminate practices that humiliate School publications.

students. )
Compliance and Enforcement

COMMUNRIATION AND WELLNESS POLICY PROMOTION

"Tobaccéree" signs shall be displayed on school.phgtérgyof this policy shall be

The Pointe Coupee Parish Public School District will: posted at the entrances to the grounds of each school and school building, and within

1.

school vehicles.
Share a summary of $tedent Health avlinespolicy with school staff ) ) . ) N
and faculty, students, and partipates to the policy may be highlighted ~ Notice of this policy shall be given to students, all school staff, parents or families through
and disussed Any special events or goals that the Wellness Policy CommittegliSsemination of tstedent handbook every year and posted signage at each campus.
plans to sponsor or achieve will be shared with everyone affected and thEhe community shall be made aware of the policy by signage and handbooks as needed.
School Health Advisory Council.
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In addition to disciplinary action, those students who are found in violation of this policy, Varicella Vaccination will be reguitediisiana for entry into kindergarten, daycare
shall b referred to the school's health provider (nurse, health center, or social worker) fanéiHeadstart. This requirement also affects susceptible individuals through 18 years of age
tobacco interventiofhe school's health provider shall have the option of referring thevho are entering any LA school for the first time. Beginning wig0 eS| Year

student to the Fax to Quit Louisiana Program, coordinated by TheoDidpaltment and continuingetieafter, a student who is entering sixth grade, one who is eleven years of
and Hospitals Tobacco Control Program, which refers the student to the-Louisiana Quet entering a grade other than sixth grade, or one who is enrolled in an approved Home
line, a free counseling service done over the phone for tobacco cessation. Study Program at any city, parish, or other local public school or nonpublic school will be

required to provide satisfactory evidence of current immunization against meningococcal
School employees who violate the T&baec8chool policy shall, in addition to disease as a condition of entry into suchTéyadmly exceptions to this mandatory

disciplinary action, also be referred to the Louisiama @@00QuitNow) which is a requirement are if a parent /legal guardian signs a waiver due to felayidisr liretie
free counseling service for tobacco cessation. physiciands issues a statement stating t he
reasons.

MONITORING AND EVALUATION

The Pointe Coupee Parish Public School District will: File: JGCB Revised: 1991
1. Develop a plan of action fdementation. IMMUNIZATIONS
2. Use the Louisiana Department of Edudastétinsss Polieyaluation tool The Pointe Coupee Parish School Board shall require all children entering any school for
annually and be prepared to report results to the District School Health Advisé§ first time to present satisfactory evidence of immunization against diphtheria, tetanus,
Council and the Department of Education by October 31 of each year. whooping cough, poliomyelitis, measles, and oth@reweotable diseases according

to a schedule approved by the state office of public health, entskaillignes of an
immunization program in progféss.Board may require immunizations or proof of
immunity more extensive than required by the office of puhtiy kaad#mt failing to
meet the immunization standards shall be prohibiteddiogsatiool until such time

as the immunization standards are met.

3. Report the statof thaVellness Poliay the district by developing a plan for
monitoring adherence toWedlness Poliguidelines and establishing a
means for corrective action.

4. Evaluate the effectiveness @ilimand amend it based on the results of the

evalation and the needs of the community. A child transferring from another school system in or out of the state, shall submit either a

certificate of immunization or a letter from his/her personal physician indicating
immunizéon against the diseases enumerated above and/or any others which may be
required, and certificate or statement indicating that the tests required have been

Louisiana Statue 17:170 makes it mandatory that all children be properly immun&%ré%med’ or a statement that such immunizations and tests are in progress.

order to attend any school in our state. Immunizations required by state law inclu E)hoester iniectiofor the diseases enumerated on the state schedule are advised. such
following; ditheria, tetanus, whooping cough, polio, measles (rubella), and othe J !

preventable communicable diseases according to a schedule approved by the state G gtg; injections shall be administered before the child enters a school system within the

public health. All new enrollees are required to meet all immunization standards; or Sg%nt

evidence of an immunization program in progress on the date of enroliment. Any student . . ,
failing to meet these requirements shall be prohibited from attending school until suchiﬁgcﬁglfhgnﬂésﬁsﬁgiso?ftﬁi s%r;ic():oIzrséhgl:fl;:acézspon&ble for checléogratsitient's r
immunization standards are met. P policy '

IMMUNIZATION REQUIREMENTS
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No child seeking to enter any school in the school district shall be required to comply with
the provisions of this written policy if the child or his/her parent or guardiamasubmits eithe
statement from a physician stating that this procedure is contraindicated for medical
reasons, or a written dissent from the parents is presented.

If an outbreak of a vacpiwentable disease occurs, upon the recommendation of the
state office opublic health, school administrators may exclude from attendance
unimmunized students until the appropriate disease incubation period has expired or the
unimmunized person presents evidence of immunization.

Ref: La. Rev. Stat. An@78.70
Health and SafeBulletin 135ouisiana Department of Education
Pointe Coupee Parish School Board

ADMINISTRATION OF MEDICATION

FILE: JGCD Revised: Jan. 2017

It is the policy of the Pointe Coupee Parish School Board that the
administration of medication to students at school shall meet the following
conditions and limitations. As used in this policy, the term medication shall
include all prescription and non-prescription drugs.

1. WRITTEN ORDERS, APPROPRIATE CONTAINERS, LABELS,
AND INFORMATION
A. Medication shall not be administered to any student without a
completed Medication Order from a physician or dentist
licensed to practice medicine in Louisiana or an adjacent
state, or any other authorized prescriber authorized in the
state of Louisiana to prescribe medication or devices, and a
letter of request and authorization from the student's parent
or guardian. The following information shall be included:
1. the student's name
2. the name and
physician/dentist/other authorized prescriber
3. physician's/dentist's/other authorized prescriber's
business address, office phone number, and
emergency phone numbers
4. relevant diagnosis
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signature of the 2.

5. name, amount of each school dose, time of school
administration, route of medication, and reason for
use of medication

6. a written statement of the desired effects and the
child specific potential adverse effects

Medication shall be provided to the school by the parent/legal
guardian in the container that meets acceptable
pharmaceutical standards and shall include the following
information:

1. name of pharmacy

address and telephone number of pharmacy

prescription number

date dispensed

name of student

clear directions for use, including the route, frequency,
and other as indicated

7. drug name and strength

8. last name and initial of pharmacist

9

1

oahwdD

. cautionary auxiliary labels, if applicable
0. physician’s /dentist’s/other authorized prescriber’'s name

Labels of prepackaged medications, when dispensed, shall
contain the following information in addition to the regular
pharmacy label:

drug name

dosage form

strength

quantity

name of manufacturer and/or distributor
manufacturer's lot or batch number

ohrwNE

ADMINISTRATION OF MEDICATION: GENERAL PROVISIONS

A. Once trained, the school employee who administers
medication may not decline to perform such service at
the time indicated, unless exempted in writing by the MD
or RN.
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B. During the period when the medication is administered
the person administering medication must be relieved of
all other duties. This requirement does not include the
observation period required in 2.-F below.

C. Exceptin the case of a trained unlicensed diabetes care
assistant administering diabetes medications  (if
applicable) or in life-threatening situations, trained
unlicensed school personnel may not administer
injectable medications.

D. All medications must be stored in a secured locked area
or locked drawer with limited access except by
authorized trained school personnel.

E. Only oral, inhalant, topical ointment for diaper rash, and
emergency medications may be administered at school
by unlicensed, but trained, school personnel. Under
special circumstances, other medications not mentioned
above may be administered as necessary, as approved
by the school nurse.

F. Each student must be observed by a school employee
for a period of 45 minutes following the administration of
medication. This observation may occur during
instruction time.

G. School medication orders shall be limited to medication
which cannot be administered before or after school
hours.

PRINCIPAL
The principal shall designate at least two (2) employees to
receive training and administer medications in each school.

TEACHER
The classroom teacher who is not otherwise previously
contractually required shall not be assigned to administer
medications to students. A teacher may request in writing to
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volunteer to administer medications to his/her own students. The
administration of medications shall not be a condition of
employment of teachers employed subsequent to July 1, 1994. A
regular education teacher who is assigned an exceptional child
shall not be required to administer medications.

SCHOOL NURSE

A. The school nurse, in collaboration with the principal, shall
supervise the implementation of the school policies for the
administration of medications in schools to ensure the safety,
health and welfare of the students.

B. The school nurse shall be responsible for the training of non-
medical personnel who have been designated by each
principal to administer medications in each school. The
training must be at least six (6) hours and include but not be
limited to the following provisions:

1. Proper procedures for administration of medications
including controlled substances

2. Storage and disposal of medications

3. Appropriate and correct record keeping

4. Appropriate actions when unusual circumstances or
medication reactions occur

5. Appropriate use or resources

PARENT/LEGAL GUARDIAN
A. The parentllegal guardian who wishes medication
administered to his/her child shall provide the following:

1. A letter of request and authorization that contains
the following information:

the student's name;

clear instructions for school administration;
RX number, if any;

current date;

relevant diagnosis;

P20 T®
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f. name, amount of each school dose, time of
school administration, route of medication, and
reason for use of medication;

g. physician's/dentist's/other authorized
prescriber's name;

h. the parent's/legal guardian's printed name and
signature;

i. parent's/legal guardian's emergency phone
number;

j- statement granting or withholding release of
medical information;

A written order for each medication to be given at
school, including annual renewals at the beginning
of the school year. The new orders dated before
July of that school year shall not be accepted. No
corrections shall be accepted on the physician's
Medication Order form. Alteration of this form in
any way or falsification of the signature is grounds
for prosecution. Orders for multiple medications on
the same form, an incomplete form, or a form with a
physician's/dentist's/other authorized prescriber's
stamp shall not be accepted. Faxed orders may be
accepted; original orders must be received within
five (5) business days.

2. A prescription for all medications to be
administered at school, including medications
that might ordinarily be available over-the-
counter. Only  the  physician/dentist/other
authorized prescriber or his/her staff may write
on the Medication Order form. This form must
be signed by the physician/dentist/other
authorized prescriber.

3. A list of all medications that the student is
currently receiving at home and school, if that
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listing is not a violation of confidentiality or
contrary to the request of the parent/legal
guardian or student.

4. A list of names and telephone numbers of
persons to be notified in case of medication
emergency in addition to the parent/legal
guardian and licensed physician/dentist/other
authorized prescriber.

5. Arrangements for the safe delivery of the
medication to and from school in the properly
labeled container as dispensed by the
pharmacist; the medication must be delivered
by a responsible adult. The parent/ legal
guardian will need to get two (2) containers for
each prescription from the pharmacist in order
that the parent/legal guardian, as well as the
school, will have a properly labeled
container. If the medication is not properly
labeled and does not match the physician's
order exactly, it will not be given.

All aerosol medications shall be delivered to the school
in pre-measured dosage.

Provide no more than a thirty-five (35) school day supply
of medication in a properly labeled container to be kept
at school.

The initial dose of a medication shall be administered by
the student's parent/legal guardian outside the school
jurisdiction with sufficient time for observation for
adverse reactions.

The parent/legal guardian shall work with those
personnel designated to administer medication as
follows:
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1. Cooperate in counting the medication with the
designated school personnel who receives it
and sign the Drug Receipt form.

2. Cooperate with school staff to provide for safe,
appropriate administration of medications to
students, such as positioning, and suggestions
for liquids or foods to be given with the
medication.

3. Assist in the development of the emergency
plan for each student.

4. Comply with written and verbal communication
regarding school policies.

5. Grant permission for school nurse/physician/
dentist/other authorized prescriber consultation.

6. Remove or give permission to destroy unused,
contaminated, discontinued, or out-of-date
medications according to the school guidelines.

STUDENT SELF-MEDICATION

Only those medical conditions which require immediate access to
medications to prevent a life threatening or potentially debilitating
situation shall be considered for self-administration of
medication. Compliance with the school policy for a drug-free
zone shall also be met if possible.

Asthma, Diabetes, or the Use of Auto-Injectable Epinephrine

Self-administration of medications by a student with asthma or
diabetes or the use of auto-injectable epinephrine by a student at
risk of anaphylaxis shall be permitted by the School Board,
provided the student’s parent or other legal guardian provides the
school in which the student is enrolled with the following
documentation:
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A. Written authorization for the student to carry and self-
administer such prescribed medications.

B. Written certification from a licensed medical physician or
other authorized prescriber that the student:

1. has asthma, diabetes, or is at risk of having
anaphylaxis

2. has received instruction in the proper method of
self-administration of the student’s prescribed
medications to treat asthma, diabetes, or
anaphylaxis

C. A written treatment plan from the student’s licensed
physician or authorized prescriber for managing asthma,
diabetes, or anaphylactic episodes. The treatment plan
shall be signed by the student, the student’'s parent or
other legal guardian, and the student's physician or
other authorized prescriber. The treatment plan shall
contain the following information:

1. The name, purpose, and prescribed dosage of
the medications to be self-administered.

2. The time or times the medications are to be
regularly administered and under what
additional special circumstances the
medications are to be administered.

3. The length of time for which the medications
are prescribed.

D. Any other documentation required by the School Board.
The required documentation shall be maintained in the office of the

school nurse or other designated school official.
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The School Board shall inform the parent or other legal guardian of
the student in writing that the school and its employees shall incur
no liability as a result of any injury sustained by the student from
the self-administration of medications used to treat asthma,
diabetes, or anaphylaxis. The parent or other legal guardian of the
student shall sign a statement acknowledging that the school shall
incur no liability and that the parent or other legal guardian shall
indemnify and hold harmless the school and its employees against
any claims that may arise relating to the self-administration of
medications used to treat asthma, diabetes, or anaphylaxis.

A student who has been granted permission to self-administer
medication by the School Board shall be allowed to carry and store
with the school nurse or other designated school official an inhaler
auto-injectable epinephrine, or insulin, at all times.

Permission for the self-administration of asthma or diabetes
medications or use of auto-injectable epinephrine by a student
shall be effective only for the school year in which permission is
granted. Permission for self-administration of asthma, or diabetes
medications or the use of auto-injectable epinephrine by a student
shall be granted by the School Board each subsequent school
year, provided all of the requirements of this part of the policy are
fulfilled.

Upon obtaining permission to self-administer asthma medication or
to use auto-injectable epinephrine, a student shall be permitted to
possess and self-administer such prescribed medication at any
time while on school property or while attending a school
sponsored activity. A student who uses any medication permitted
by this policy in a manner other than as prescribed shall be subject
to disciplinary action; however, such disciplinary action shall not
limit or restrict such student’'s immediate access to such prescribed
medication.

Auto-injectable epinephrine means a medical device for the

immediate self-administration of epinephrine by a person at risk for
anaphylaxis.
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Glucagon means a hormone that raises the level of glucose in the
blood. Glucagon, given by injection is used to treat severe
hypoglycemia.

Inhaler means a medical device that delivers a metered dose of
medication to alleviate the symptoms of asthma.

Insulin Pen means a pen-like device used to put insulin into the
body.

Insulin Pump means a computerized device that is programmed to
deliver small, steady, doses of insulin.

Other Permitted Medications

Self-administration of other medications by a student may be
permitted by the School Board, provided that:

A. Medication Order from the physician or authorized
prescriber and from the student's parent or guardian
shall be on file and communication with the prescriber
has been established.

B. The school nurse has evaluated the situation and
deemed it to be safe and appropriate, and has
developed a medical administration plan for general
supervision. The administration plan may include
observation of the procedure, student health counseling
and health instruction regarding the principles of self-
care.

C. The principal and appropriate staff are informed that the
student is self-administering the prescribed medication.

D. The medication is handled in a safe, appropriate
manner.

E. The school principal and the school employed registered
nurse determine a safe place for storing the medication.
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The medication must be accessible if the student's
health needs require it; this information is included in the
medication administration plan.

F. Some medication should have a backup supply readily
available.

G. The student records the medication administration and
reports unusual circumstances (as a general rule the
student must record all dates and times he/she is self-
medicating during school hours. The medication log
shall be kept in the main office where the student shall
record this information unless otherwise noted on the
student's Individual Administration Plan).

H. The school employed registered nurse, and/or the
designated employee monitors the student.

ACCEPTABLE SCHOOL MEDICATIONS

School medication orders shall be limited to medication which
cannot be administered before or after school hours. Parents
may come to school and administer medication to their children at
any time during the school day.

Medications which may be considered as acceptable under this
policy:

A. Medication to modify behavior (e.g., Ritalin, when the
sustained action form of this medication is not effective.)

B. Severe allergic reactions - must have specific written
instructions from a physician.

C. Anticonvulsive medication.
D. Medication for asthma or diabetes.
E. Medication given in extenuating circumstances.
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F. Non-prescription (over-the-counter) drugs will only be
given if medical certification of extenuating
circumstances and prescription is obtained.

G. Antibiotics and other short-term medications will not be
given at school, unless so ordered by a physician,
dentist, or authorized prescriber.

H. The school nurse or trained school employee shall have
the authority to administer auto-injectable epinephrine,
as defined elsewhere in this policy, to a student who the
school nurse or trained school employee believes is
having an anaphylactic reaction, whether or not the
student has a prescription for epinephrine. At least one
employee at each school shall receive training from a
registered nurse or licensed medical physician in the
administration of epinephrine.

I.  Other specific illnesses that require medication.
DIABETES

Each student with diabetes who seeks care for his/her diabetes
while at school or while participating in a school-related activity
shall submit a diabetes management and treatment plan on an
annual basis. Such plan shall be developed by a physician
licensed in Louisiana or adjacent state, or other authorized health
care prescriber licensed in Louisiana who is selected by the
parent or legal guardian to be responsible for such student’s
diabetes treatment. School-related activities include, but are not
limited to, extracurricular activities and sports.

A student’s diabetes management and treatment plan shall be
kept on file in the school in which the student is enrolled and shall
contain:

A. A detailed evaluation of the student's level of

understanding of his/her condition and his/her ability to
manage his/her diabetes.
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B. The diabetes-related healthcare services the student
may receive or self-administer at school or during a
school-related activity.

C. A timetable, including dosage instructions, of any
diabetes medications to be administered to the student
or self-administered by the student.

D. The signature of the student (if age appropriate), the
student’s parent or legal guardian, and the physician or
other authorized health care prescriber responsible for
the student’s diabetes treatment.

The parent or legal guardian of a student with diabetes shall
annually submit a copy of the student’s diabetes management and
treatment plan to the principal or appropriately designated school
personnel of the school where the student is enrolled. The plan
shall be reviewed by appropriate school personnel either prior to or
within five (5) days after the beginning of each school year, or upon
enrollment if the student enrolls after the beginning of the school
year or as soon as practicable following the student being
diagnosed with diabetes, or as warranted by changes in the
student’s medical condition.

Upon receipt of the student’s diabetes management and treatment
plan, the school nurse shall conduct a nursing assessment of the
student’s condition and develop an Individualized Healthcare Plan
(IHP). The school nurse shall be given not less than five (5) school
days to develop the IHP and shall implement the IHP within ten
(10) school days of receipt of the diabetes treatment plan. The
school nurse must assess the stability of the student’s diabetes
both at home and in the school setting prior to the development of
the IHP for care in the school setting.

The parent or legal guardian shall be responsible for all care
related to the student’s diabetes management and treatment plan
until the IHP is developed, the parents or legal guardian have
agreed to and signed the IHP, and the diabetes management and
treatment plan is put into place by the school nurse.
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The School Board may utlize an unlicensed diabetes care
assistant to provide appropriate care to a diabetic student, or assist
a student with self-care of his/her diabetes, in accordance with the
student’s diabetes management and treatment plan, the student’s
IHP, and regulations contained in Health and Safety, Bulletin
135. An unlicensed diabetes care assistant is defined as a school
employee who is not a healthcare professional, who is willing to
complete training requirements established by BESE, and is
determined competent by the school nurse to provide care and
treatment to students with diabetes. An unlicensed diabetes care
assistant also means an employee of an entity that contracts with
the school or school system to provide school nurses who are
responsible for providing health care services required by law or
the Department of Education.

In accordance with the student’s diabetes management and
treatment plan, the student shall be permitted to self-manage
his/her diabetes care as outlined in the student's management and
treatment plan.

With written permission of a student’s parent or legal guardian, a
school may provide a school employee with responsibility for
providing transportation for a student with diabetes, or supervising
a student with diabetes with an off-campus activity. An information
sheet with pertinent information about the student’s condition and
contact information in cases of emergency shall be provided the
employee.

10. ADMINISTRATION OF MEDICATION ON FIELD TRIPS AND

OTHER EXTRA-CURRICULAR ACTIVITIES

If a student with an identified medical need is to attend a field trip
or other school-sponsored activity, the parents shall be notified to
ascertain if any medication must be administered on the field trip
or school-sponsored activity away from school. If so, the
parent/legal guardian shall accompany the student to the activity
to administer any medication.

152


http://pcpsb.net/CAPS/Bulletins/Bulletin135.pdf#307
http://pcpsb.net/CAPS/Bulletins/Bulletin135.pdf#307

11.

12.

If the parent/legal guardian cannot attend the field trip/activity with
his/her child, the parent/legal guardian shall request in writing that
the medication be administered on a pending field trip/activity by
a non-School Board employee designated by the parent, or
another trained person designated by the School Board. Such
request shall include supporting documentation as outlined in this
policy. The request shall state that the parent/legal guardian
gives permission for the designee or another trained person to
administer the medication. If the parent does not designate a
non-School Board employee to attend the field trip/activity, once
the proper documentation has been submitted, the School Board
shall assign a trained Board employee to accompany the student
on the field trip or other school-sponsored activity.

EXTENDED DAY CARE

In the event that a student attends extended day care and
requires medication outside school hours (before or after school),
medication orders that include the dosage(s), time(s), and
medication(s), shall be obtained from the physician/dentist/other
authorized prescriber before any administration of medication
may be administered by properly trained personnel.

STUDENT CONFIDENTIALITY

All student information shall be kept confidential. The
parent/legal guardian shall be required to sign the Authorization
for Release of Confidential Information form, so that health
information can be shared between the School Board and health
care providers, such as hospitals, physician, service agency,
school nurse, and/or other health provider.
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ADMINISTRATION OF MEDICATION

Parent’s Responsibility Regarding Routine Medications and Medical
Conditions:

1. ltis the parent’s responsibility to provide written notification to
the school nurse if the student has any medical condition as
diagnosed by a medical doctor or takes medication at home or
school on a regular basis. This notice is to be provided at
the beginning of each school year.

2. Any special accommodations, including diet, restroom privileges,
or activity limitations, must be accompanied by a doctor’s orders.

By signing below, | give permission for the school system to share
with appropriate persons and agencies information relative to my
child’s diagnosis, treatment and prescribed medication and
procedures as the nurse determines necessary for my son’s and/or
daughter’s health and safety.

Medical Conditions:

Routine Medications:

Parent/Guardian Signature Date

School Nurse Signature Date
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STUDENT AUTOMOBILE USE

File: JGFF-Cf: JCAB Revised: October, 2003

Students who drive automobiles, motorcycles, or scooters to
school shall be required to obtain the proper operator’s license, liability
insurance, and register such vehicle with a designated member of the faculty.
Registration of the vehicle with school officials shall constitute permission by
the owner to consent to a search of the vehicle by school officials or other
properly authorized individuals when circumstances warrant in accordance
with Board policy or for health, safety, or security reasons.

REGULATIONS

1. Students must obtain parking permits for vehicles driven on school
campuses, or on any property that is leased or being utilized for
school purposes.

2. To register a vehicle, students are required to submit a valid driver’s
license, proof of insurance, vehicle registration, and the fee at time
of application. Prior to receiving a parking permit, the student and
his/her parent or guardian are required to review and sign a copy of
the Student Automobile Use Policy.

3. Parking permit fees shall be assessed per school year, and may be
purchased in the administrative office or designated area at each
school campus.

4. Students must park in the student parking lot or assigned parking
area. Upon arrival, students are required to immediately exit and
lock their vehicle. The resource officer may require that a student’s
keys be turned in upon their arrival. Students may not return to
their vehicles for any reason during the day, without administrative
permission. Vehicles cannot be used for any purpose, unless
administrative permission is granted.
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5. Student vehicles are not to leave the campus until every bus has left
the parking lot, unless permission is granted by an administrator.

6. Speed limits and safety restrictions should be closely followed by
student drivers.

7. Student drivers will not be allowed to play loud music, race motors,
or burn tires.

8. The Pointe Coupee Parish School Board, or the respective school, is
not responsible for any damage incurred while the vehicle is parked
on the school campus, or on any property that is leased or utilized
for school purposes.

9. Violations of this policy may result in the suspension of driving and
parking privileges for a specified period, or for the balance of the
school year. If privileges are suspended, the parking permit fee
shall not be refunded.

10. Students are prohibited from loaning their vehicle to any other
student.

“Driving is a Privilege”

Act 732 of the 2003 Legislative Session provides for the suspension of
driving privileges of a student who is suspended or expelled from school for
ten or more consecutive school days for committing certain infractions or
who withdraws from school under certain circumstances. The infractions
are as follows: the sale or possession of drugs, alcohol, or any other illegal
substance, the possession of a firearm, or an infraction involving assault or
battery on a member of the school faculty or staff.

In accordance with R. S. 17:416.1 (D), the principal or headmaster at a public
or private school must notify the Department of Public Safety and
Corrections, Office of Motor Vehicles, of any student between the ages of
fourteen and eighteen who has been subjected to a disciplinary action as
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defined in this statue, so that we may process the request for suspensive
action in accordance with R.S. 32:431. The suspension will not exceed the
student’s eighteenth birthday. The student may appeal this process and they
may also request a hardship license.

In accordance with the policy adopted by the Pointe Coupee Parish School
Board as defined and in compliance with R. S. 32:431.1, the driving privileges
of a child under eighteen years of age may be denied or suspended if the
child withdraws from school prior to graduation or has been determined to
be habitually absent or tardy.

If a child is less than eighteen years of age and is habitually absent or tardy,
the Department of Public Safety and Corrections may, upon notification
from the school board, deny, or suspend the driver’s permit or license of the
student. The department shall deny or suspend the driver’s permit or license
of any person, until his eighteenth birthday, who fails or refuses to present
appropriate documentation that the person has complied regarding
mandatory school attendance or if the department receives written
notification that the person is a dropout or is habitually absent or tardy.

Any license denial or suspension shall not extend beyond the minor’s
eighteenth birthday. At the conclusion of the suspension or upon receiving
documentation of compliance, the department returns the license to the
minor or issue a new license.

Any minor whose license is denied or suspended may be eligible for
reapplication or reinstatement of driving privileges if the appropriate
documentation is submitted to the department showing that the minor is in
compliance. An appropriate authority shall provide written notification to
any minor who he has determined to be a dropout or habitually absent or
tardy and his parent or legal guardian that he intends to subject the minor to
license denial or suspension. The written notification shall advise the minor
of his right to seek a hearing by the school board of such determination or to
make a request to the school board to obtain a hardship waiver within fifteen
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days of the mailing of the notification. The appropriate authority shall also
send a copy of such notification to the school board.

If the school board is notified of a request of a request for a hearing or a
request for a hardship license within fifteen days after the date of mailing the
written notification, the board shall hold a hearing to make a determination
upon such request.

If no such request is received by the board, or if the board determines after a
hearing that such student is a dropout or is habitually absent or tardy and is
not entitles to a hardship waiver, then the school board shall provide written
notification to the department that the minor’s license should be suspended
or denied. The school board may grant a hardship waiver if the minor for
whom a personal, family, or economic hardship requires the minor to have a
driver’s license for his own, or his family’s employment or medical care. The
minor or his parent or legal guardian may present other evidence that
indicates compliance at the waiver hearing.

The School Board shall notify the department of the outcome of the minor’s
hardship waiver hearing within twenty-four hours after conducting the
hearing. Upon a determination by the school board that a hardship waiver is
warranted, the department shall issue a hardship license for provisional
driving privileges to the minor upon presentation of such documentation
and proof of financial responsibility as determined by the department. Such
privileges shall not exceed those granted by the license that was suspended.

STUDENT PRIVACY AND EDUCATION RECORDS

File: JR-Cf: IFDA Revised: August, 2015
The Pointe Coupee Parish School Board acknowledges and affirms that
parents, guardians, and students eighteen (18) years of age or older
(eligible students) have certain rights under the Family Educational Rights
and Privacy Act of 1974 (FERPA) and Louisiana law with respect to the
privacy, inspection, review, and disclosure of personally identifiable
information contained in the student's education records.
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DEFINITIONS

1.

Disclosure shall mean to provide or permit access to, or the
release, transfer, or other communication of personally
identifiable information (PIl) contained in education records by
any means, including oral, written, or electronic means, to any
party except the party identified as the party that provided or
created the record.

Educational records shall be defined as records which are directly
related to a student and are maintained by the Pointe Coupee
Parish School Board or school or by a person acting for the
School Board or school. Excluded from the term educational
records are records of instructional, supervisory or administrative
personnel which are in the sole possession of the maker and are
not accessible or revealed to any other individual except a
temporary substitute for the maker of the record; records of a law
enforcement unit of the School Board (if any); records created or
received by the School Board after an individual is no longer a
student in attendance and that are not directly related to the
individual's attendance as a student; and grades on peer-graded
papers before they are collected and recorded by a teacher.

Eligible Student means a student who has reached eighteen (18)
years of age or is attending an institution of postsecondary
education.

Legitimate educational interest shall be defined as the interest
that requires regular access for purposes of adding material,
periodic review, filing new student data and/or removing
inadequate, ambiguous, no longer relevant data; the interest
having the educational wellbeing of the student in mind for
purposes of continuing, improving or changing the education
program of the student and the interest in which the person has a
legitimate need to know. The Superintendent shall have the
authority to determine those individuals who have legitimate
educational interests for purposes of this policy, except that any
such authorization must be consistent with federal law (FERPA).
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Parent or legal guardian shall mean a student's natural parent,
legal guardian, or other person or entity responsible for the
student in the absence of a parent or legal guardian.

Personally identifiable information shall be defined as information
about an individual that may be used on its own or with other
information to identify, contact, or locate a single individual,
including but not limited to the following:

A. The student's name;

B. The name of the student’s parent or other family
members;

C. The address of the student or student’s family member;

D. A personal identifier that can be used to distinguish or
trace an individual’s identity such as social security
number, date and place of birth, mother's maiden name
or biometric records.

E. Any other information that is linked or linkable to a
specific student such as medical, educational, financial,
and employment information.

F. Two (2) or more pieces of information that separately or
when linked together can be used to reasonably
ascertain the identity of the person.

School official shall be defined as a teacher, school principal,
School Board member, counselor, attorney, accountant, human
resources professional, information systems specialist, support or
clerical personnel, school resource officer, authorized volunteer,
or any school system employee who is authorized to perform a
function or service on behalf of the Pointe Coupee Parish School
Board. A contractor, consultant, volunteer, or other party to
whom a school or institution has outsourced institutional services
or functions is also considered a school official provided that they
are performing an institutional service or function for which the
School Board would otherwise use employees and is under the
direct control of the School Board with respect to the use and
maintenance  of education records. See 34 CFR
§99.31(a)(1)(i)(B).

160


http://www.ecfr.gov/cgi-bin/text-idx?SID=b7e4e124a1d7ed883e3c7fa4114c4142&mc=true&node=pt34.1.99&rgn=div5#se34.1.99_131
http://www.ecfr.gov/cgi-bin/text-idx?SID=b7e4e124a1d7ed883e3c7fa4114c4142&mc=true&node=pt34.1.99&rgn=div5#se34.1.99_131

FERPA PRIVACY RIGHTS

1.

The right to inspect and review the student's education records
within forty-five (45) days of the day the Pointe Coupee Parish
School Board receives a request for access.

Parents or eligible students who wish to inspect their child's or
their education records should submit to the school principal [or
appropriate school official] a written request that identifies the
records they wish to inspect. The school official will make
arrangements for access and notify the parent or eligible student
of the time and place where the records may be inspected.

The right to request an amendment to the student's education
records that the parent or eligible student believes is inaccurate
or misleading, or otherwise in violation of the student’'s privacy
rights.

Parents or eligible students who wish to ask the school to amend
their child's or their education records should write the school
principal [or appropriate school official] indicating their desire,
clearly identify the part of the records they believe to be
inaccurate or misleading, and specify why it should be amended.
If the decision is not to amend the record as requested, the
Superintendent, or designee, shall notify the parent or eligible
student of the decision and of his/her right to a hearing regarding
the request for amendment. Additional information regarding the
hearing procedures will be provided to the parent or eligible
student when notified of the right to a hearing.

The right to provide written consent to the disclosure of personally
identifiable information (PI1) contained within the student's
education records, except to the extent that FERPA and Louisiana
law authorize the disclosure without consent.

The right to file a complaint with the U.S. Department of Education

concerning alleged failures by the School Board to comply with the
requirements of FERPA.
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STUDENT IDENTIFICATION NUMBERS

To protect the privacy of its students, the Pointe Coupee Parish School
Board will utilize and assign to each student in its jurisdiction a unique
student identification number in accordance with La. Rev. Stat. Ann.
§17:3914(C)(3). The student identification numbers shall not include or be
based on social security numbers.

STUDENT INFORMATION DISCLOSURES

1.

In accordance with La. Rev. Stat. Ann. §17:3914(H) and FERPA,
access to student PIl may be authorized by the Superintendent
without parent/eligible student consent to school officials with
legitimate educational interests. Disclosure of personally identifiable
information from students' education records is also authorized
without consent of the parent or eligible student, if the disclosure
meets other conditions set forth below. The School Board is required
to record disclosures of Pll, except for disclosures to school officials,
disclosures related to judicial orders or lawfully issued subpoenas,
disclosures of directory information, and disclosures to the parent or
eligible student. Parents and eligible students have a right to inspect
and review the record of disclosures.

The Superintendent is authorized to disclose PIl from the education
records of a student, without obtaining prior written consent of the
parents or the eligible student, as follows:

A. To other school officials whom the school has determined to have
legitimate educational interests in accordance with the annual
notification of FERPA rights. For contractors, the student PIl may
be transferred to computers operated and maintained by the
contractor and the contractor shall not allow access to or release
student PIl to any person or entity except as specified in the
contract.

B. Upon request, to officials of another school, school system or
institution of postsecondary education where the student seeks or
intends to enroll, or where the student is already enrolled if the
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disclosure is for purposes related to the student’s enroliment or
transfer. In accordance with the Individuals with Disabilities
Education Act (IDEA), if a student with a disability is enrolled, or
is going to enroll in a private school that is not located in the
geographic jurisdiction of the Pointe Coupee Parish School Board
of the parent's residence, parental consent must be obtained
before any personally identifiable information about the student is
released between the School Board and the private school.

To authorized representatives of the U. S. Comptroller General,
the U. S. Attorney General, the U.S. Secretary of Education, or
the Louisiana Department of Education. Disclosures may be
made in connection with an audit or evaluation of Federal- or
State-supported education programs, or for the enforcement of or
compliance with federal and State legal requirements that relate
to those programs. Student information provided to School Board
members, the Louisiana Department of Education (LDE), or the
Louisiana Board of Elementary and Secondary Education (BESE)
shall be identifiable only by a student's identification number and
aggregate data and shall be disclosed solely for the purpose of
satisfying state and federal reporting requirements. These
entities may make further disclosures of Pll to outside entities that
are designated by them as their authorized representatives to
conduct any audit, evaluation, or enforcement or compliance
activity on their behalf, if applicable requirements are met.

In connection with financial aid for which the student has applied
or which the student has received, if the information is necessary
for such purposes to determine eligibility for the aid, determine
the amount of the aid, determine the conditions of the aid, or
enforce the terms and conditions of the aid. Once the parent,
guardian, or student of majority age has granted written consent
for collection of certain data in accordance with La. Rev. Stat.
Ann. 817:3914(K), such data shall be disclosed solely for
purposes of processing a student’'s application to a Louisiana
postsecondary education institution or to the Louisiana Office of
Student Financial Assistance for receipt of financial aid pursuant
to such consent. Failure to provide such consent may result
in delays or prevent successful application for admission to
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a postsecondary educational institution and state and
federal student aid. Consent provided under La. Rev. Stat. Ann.
§17:3914(K) shall continue unless withdrawn in writing. Notice of
a parent’s right to withdraw their previously provided consent will
be provided annually.

To State and local officials or authorities to whom information is
specifically allowed to be reported or disclosed as authorized a
State statute that concerns the juvenile justice system and the
system’s ability to effectively serve, prior to adjudication, the
student whose records were released.

To organizations conducting studies for, or on behalf of, the
school, in order to: (a) develop, validate, or administer predictive
tests; (b) administer student aid programs; or (c) improve
instruction, if applicable requirements are met. In no case shall a
contractor be permitted to use student information to conduct
predictive modeling for the purpose of limiting the educational
opportunities of students.

To accrediting organizations to carry out their accrediting
functions.

To parents of an eligible student, if the student is a dependent for
IRS tax purposes.

To comply with a judicial order or lawfully issued subpoena,
subject to the requirements of federal and State law.

To appropriate officials in connection with a health or safety
emergency, subject to the requirements of federal and State law.

To an agency caseworker or other representative of a State or
local child welfare agency or tribal organization who is authorized
to access a student's case plan when such agency or
organization is legally responsible, in accordance with State or
tribal law, for the care and protection of the student in foster care
placement.
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L. To the Secretary of Agriculture or authorized representatives of
the Food and Nutrition Service for purposes of conducting
program monitoring, evaluations, and performance
measurements of programs authorized under the Richard B.
Russell National School Lunch Act or the Child Nutrition Act of
1966, under certain conditions.

M. Information provided in accordance with a contract between the
School Board and a public or private entity which has been
contracted to perform student or education services, but only to
the extent provided for in such a contract. Pursuant to La. Rev.
Stat. Ann. 817:3913, information concerning the release of PII
pursuant to any contract shall be available at the School Board’s
central office.

N. Information required to be reported pursuant to Article 609 of the
Louisiana Children’s Code.

DIRECTORY INFORMATION

Unless directed in writing otherwise by a student’s parent, legal guardian
or a student who has reached the age of majority, the Pointe Coupee
Parish School Board approves a person employed in a school or person
authorized by the Superintendent to provide access to certain student
personally identifiable information to further a legitimate educational
purpose, in accordance with FERPA and La. Rev. Stat. Ann. §17:3914 as
follows:

1. Information to facilitate a student’s participation in a school-
sanctioned extracurricular activity, including but not limited to a
sport, organization or club;

2. Information to facilitate the operation and daily activities within
district facilities, including but not limited to the display and use of
student information in and around student facilities;

3. Programs and activites related to school-sanctioned
performances or productions, events, award programs, and
graduations;
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4. University transcript requests, scholarships, and admissions;

5. LHSAA, NCAA, and other related sports programs or sanctioning
entities;

6. Online resources and educational tools;
7. School photography and yearbook providers;

8. Any other information considered “Directory Information”, to the
extent allowed in FERPA.

In addition, two federal laws require School Boards receiving assistance
under the Elementary and Secondary Education Act of 1965, as amended
(ESEA) to provide military recruiters, upon request, with the following
information — names, addresses and telephone listings — unless parents
have advised the School Board that they do not want their student’s
information disclosed without their prior written consent. [Note: These
laws are Section 9528 of the ESEA (20 U.S.C. §7908) and 10 U.S.C.
8503(c).]. In accordance with the No Child Left Behind Act of 2001, the
School Board shall honor the requests of military recruiters for names,
addresses and phone numbers of high school students, unless parents
have specified that such information not be released to military
recruiters. Opt-out procedures will be provided in the student handbook.

ELECTRONIC DATA GOVERNANCE

Except as provided below, no person or public or private entity shall
access a public school computer system on which student information is
stored. No official or employee of a public school system shall authorize
access to such a computer system to any person or public or private entity
except as authorized in this policy.

The following persons may access a public school computer system on
which student information for students at a particular school is stored:

1. A student who has reached the age of eighteen or is judicially
emancipated or emancipated by marriage and the parent or legal
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guardian of a student who is under the age of eighteen (18) and
not emancipated. For a student who has reached the age of
eighteen (18) or is emancipated, such access is limited to
information about the student. For the parent or legal guardian of
a student who has not reached the age of eighteen and is not
emancipated, such access shall be limited to information about
the student. A student who has reached the age of eighteen or is
emancipated and the parent or legal guardian of a student who
has not reached the age of eighteen and is not emancipated may
authorize, in writing, another person to access such information.

2. A teacher of record. Such access shall be limited to information
about his current students.

3. The school principal and school registrar.

4. A school system employee employed at the school and
designated by the principal. Such access shall be limited to
student information necessary to perform his/her duties.

5. A person authorized by the Superintendent to maintain or repair
the computer system or to provide services that the school
system would otherwise provide.

6. A person authorized by the state to audit student records. La.
Rev. Stat. Ann. §17:3914(D)(2).

The following persons may access a computer system of a city, parish, or
other local public school system on which student information for students
from throughout the system is stored:

1. The Superintendent of the school system.

2. A school system employee  designated by the
Superintendent. Such access shall be limited to student
information necessary to perform his/her duties.
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3. A person authorized by the Superintendent to maintain or repair
the computer system or to provide services that the school
system would otherwise provide.

4. A person authorized by the state to audit student records. La.
Rev. Stat. Ann. §17:3914(D)(3).

Any person who is authorized to access a public school computer system,
except a parent or legal guardian, shall maintain the confidentiality of any
student information to which he/she has access.

PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA)

The Pointe Coupee Parish School Board shall notify and permit
parents/guardians/eligible students the opportunity to opt out of
participation in student surveys, analyses, or evaluations that concern one
or more of the following eight areas ("protected information
surveys"): political affiliations or beliefs of the student or student's parent;
mental or psychological problems of the student or family; sex behavior or
attitudes; illegal, anti-social, self-incriminating, or demeaning behavior;
critical appraisals of others with whom students have close family
relationships; legally recognized privileged relationships (such as lawyers,
doctors, or ministers); religious practices, affiliations, or beliefs; or income
(other than required by law to determine program eligibility. This
requirement applies to the collection, disclosure, or use of student
information for marketing purposes. Protected information survey opt-out
forms shall be published in the student handbook and on the Pointe
Coupee Parish School Board's website.

CREATION OF PROCEDURES

The Pointe Coupee Parish School Board recognizes its responsibility for
establishing procedures governing the privacy of student records,
consistent with federal and state laws and regulations. The School Board
directs the Superintendent, or designee, to develop and maintain
procedures for ensuring and exercising rights provided under this
policy. Copies of implementing procedures shall be available at the
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School Board's central office and in each school office. Any access or
disclosure and release of personally identifiable student information by the
School Board and its assigns must be in accordance with federal and state
law and regulations and authorized by the Superintendent.

EXEMPTION

This policy shall not apply to the completion or correction of required
submissions to the Louisiana Department of Education or response(s) to
financial audits commenced prior to the 2015-2016 school year.

REQUIREMENT FOR WRITTEN CONSENT

Written parental/eligible student consent shall be obtained prior to the
release of any PII, unless the release of such PIl is expressly authorized
without written consent by this policy or by law.

If you disagree with the above policy and wish to opt out, submit a request
in writing to: Pointe Coupee Parish School Board- Attention: Director of
Accountability & ILT. — P. O. Drawer 579 — New Roads, LA 70760
(Requests must include name of parent/guardian, parent/guardian
signature, child’s name, child’s school, and the date.

STUDENT FEES, FINES AND CHARGES

File: JS-Cf: JS-R Revised: October 2001

The Pointe Coupee Parish School Board may impose certain student fees
or charges to help offset special costs incurred in the operation of specific
classrooms or subjects. No student shall be deprived of proper instruction
should the student not be able to pay any student fees, however.

DAMAGE TO TEXTBOOKS/INSTRUCTIONAL MATERIALS

The School Board may require parents and/or legal guardians to
compensate the school district for lost, destroyed, or unnecessarily
damaged books and materials, and for any books which are not returned
to the proper schools at the end of each school year or upon withdrawal of
their dependent child. Under no circumstances may a student of school
age be held financially responsible for fees associated with textbook
replacement.
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Compensation by parents or guardians may be in the form of monetary
fees or community/school service activities, as determined by the School
Board. In the case of monetary fees, fines shall be limited to no more than
the replacement cost of the textbook or material, but may, at the discretion
of the Board, be adjusted according to the physical condition of the lost or
destroyed textbook. A school system may waive or reduce the payment
required if the student is from a family of low income and may provide for a
method of payment other than lump-sum payment.

In lieu of monetary payments, both school systems and parents/guardians
may elect to have students perform school/ community service activities,
provided that such are arranged so as not to conflict with school
instructional time, are properly supervised by school staff, and are suitable
to the age of the child.

Under no circumstances may a school or school district refuse the
parent/guardian the right to inspect relevant grades or records pertaining
to the child nor may the school or school district refuse to promptly transfer
the records of any child withdrawing or transferring from the school, per
requirements of the Federal Family Educational Rights and Privacy Act.

Under no circumstances may a school or school district deny a student
promotional opportunities, as a result of failure to compensate the school
district for lost or damaged textbooks. Students shall not be denied
continual enroliment each grading period nor re-entry in succeeding school
years as a result of lost or damaged books.

Students shall not be denied the use of a textbook during school hours
each day. The school system shall annually inform parents and/or legal
guardians of the locally adopted procedures pursuant to state law and
regulation, regarding reasonable and proper control of textbooks.
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GLOSSARY

Arson - The damage to property by the use of an explosive substance or the
setting of a fire to any school or personal property.

Assault - An attempt to commit a battery or the intentional placing of
another person in reasonable apprehension of receiving a battery which is
not self-defense. Assault of a school teacher is an assault committed when
the victim is a school teacher acting in the performance of employment
duties.

Bullying- Any intentional gesture, whether written or verbal, or any physical
act that a reasonable person under the circumstances should know will have
the effect of harming a student or damaging his property or placing a student
in reasonable fear of harm to his life or person or damage to his property
and is so severe, persistent, or pervasive that it creates an intimidating,
threatening, or abusive educational environment for a student.

Battery -The use of force or violence upon a person if actual contact is
made. Battery of a school teacher is the use of force or violence against a
school teacher when the teacher is acting in performance of employment
duties.

Burglary - The unauthorized entry of property with the intent to steal.

Change of Placement - The removal of a special education student for
more than ten (10) consecutive school days; or the student is subjected to a
series of removals that constitute a pattern because they cumulate to more
than 10 school days in a school year, and because of factors such as the
length of each removal, the total amount time the student is removed, and
the proximity of the removals to one another.
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Communicating of False Information of Planned Arson or Bomb
Threats - The intentional or conveyance by the use of the mail, telephone,
telegraph, word of mouth, or other means of communication, of any threat or
false information knowing the same to be false, including bomb threats or
threats involving fake explosive devices, concerning an attempt or alleged
attempt being made, or to be made, to commit either aggravated or simple
arson.

Computer Hacking - The accessing or causing to be accessed of any
computer, computer systems, computer network, or any part thereof with
intent to view, alter, delete, or insert programs or data without authority.

Disrespect For Authority - Any unprovoked act of aggression which
demonstrates a disregard or interference with authority or supervising
personnel.

Disturbances—
Minor Disturbance - Any act of misconduct which is confined to a
limited area and which disrupted the orderly process of educational
activities in that area.

Major Disturbance - A serious act of misconduct that interrupts the
orderly process of educational activities that is not confined to a
limited area.

Drugs - lllegal narcotics or any controlled dangerous substances.

Drug Paraphernalia - All equipment, products and materials of any kind
which are used with drugs such as roach clips, rolling papers, pipes, etc.

Emergency - An unexpected situation that requires prompt action.
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Explosive Devices - Including fireworks, bullets, bombs, and incendiary
devices.

Excused Tardy - Acceptable reason for not being in class on time, including
but not limited to accidents, illness, emergencies or natural disasters.

Extortion - The taking of goods or services by threats or intimidation.

Fighting - The exchange of blows between two or more students with the
intent of harming one another.

Gambling - To play a game of chance where a reward is accepted.

Habitual Offender - One who has committed several offenses, not
necessarily of the same type.

Incendiary - Relating to or involving a deliberate burning of property.

Indecent Behavior - Socially unacceptable behavior, that is morally
offensive.

Individual Education Program (IEP) - A plan developed by school staff,
student and parent to meet the special education needs of an eligible special
education student.

Intimidation - To make timid or fearful.
Look-Alike - Similar to; appear to be.

Molestation - To make indecent advances in which physical contact is
made.

Pornography - Material (such as books, writing, or photographs) that show
erotic behavior and is intended to cause sexual excitement.
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Probation - A condition in which students are temporarily placed to assist
them in adjusting to a normal school setting.

Provoking a Fight - To purposely cause or invite either verbally or
physically a student or students to fight.

Reasonable Belief - A suspicion founded upon circumstances sufficiently
strong to warrant a belief in a reasonable person that something is true.

Robbery - Taking of anything of value belonging to another by the use of
force or intimidation.

Self-Defense - An act of protecting oneself from an aggressor where the
force used is only sufficient to repel the aggressor.

Serious Bodily Injury - Impairment of physical condition not limited to the
following: loss of consciousness, concession, bone fracture, impairment of
function of bodily member or organ wound requiring suturing, and serious
disfigurement.

Sexual Harassment -Student to Student or Student to Staff Harassment - In
this context, sexual harassment is defined as any unwelcome sexual
advance, request for sexual favors or others inappropriate verbal visual,
written or physical conduct of a sexual nature at school or a school
sponsored event.
Extended Definition - Sexual Harassment may also include
but is not limited to verbal harassment or abuse; uninvited
letters, telephone calls, or materials of sexual nature; uninvited
or inappropriate leaning over, cornering, patting or pinching;
uninvited sexually suggestive looks or gestures; intentional
brushing against a student’s or a school employee’s body;
uninvited pressure for dates; uninvited sexual teasing, jokes,
remarks or questions; any sexually motivated unwelcome
touching; or attempt or actual rape or sexual assault.
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Special Education Student - Any student who is presently identified as Truant/Hooky - One who is absent from school without permission.
exceptional. Any student who the system has knowledge that the student

was a student with a disability before the behavior that precipitated the Vandalism - The defacing, damaging, and/or breaking of others’
disciplinary action occurred, may assert any protections provided for in property through willful misconduct.

IDEAPart300 Regul at i ons Regubtionsdoulmgemanta@od s

of the Children with Exceptionalities Act (R.S. 17:1941 et seq); Title 28 Part Weapon - Any object which, under the circumstances, may be

XLIII Bulletin 1706 Subpart A- Regul ati ons for Stiesdent 6s wuasédho infiict odilyinjuryiotdamage to property.
This does not apply to students identified as gifted or talented.

Willful Disobedience - The refusal to follow a reasonable request
Student Athlete - Any student participating in high school interscholastic of a teacher, administrator or an adult authority figure on campus.
athletic programs, including Cheerleaders and Dance Team Members.

Zero Tolerance - An anti-violence policy making school a safer

Tardy - When one is not in his or her classroom when the tardy bell rings. place for learning.
Terrorizing - The initial communication of information, known by the

offender to be false, that the commission of a crime of violence is imminent
or in progress or that a circumstance dangerous to human life exists or is
about to exist, thereby causing any person to be in sustained fear for his or
another person’s safety; causing evacuation of a building, a public structure,
or a facility of transportation; or causing other serious disruption to the
public.

Theft - Taking other's property without permission, by stealing, fraud or
trickery.

Trespassing - Unauthorized entry on a school campus other than the one a

student normally attends except when the student has been assigned to an
alternative program.
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